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Sb: 01/2026/TT-TANDTC Ha N¢i, ngay 13 thang 01 nam 2026

GONG THONG TN BIENTU CHINH PHO

DN G0 S THONG TU
Ngay...46.104.12026..| Quy dinh v& miu, viée quén Iy, sir dung, cAp, d8i, thu hdi

Gidy chirng minh Tham phan, Gidy chirng minh Hgi thim

Can cu Luat T6 chirc Toa an nhén dén 56 3 4/2024/QH 15 dé dwoc sira doi,
bo sung mot s6 diéu theo Ludt s6 81/2025/QH15, Ludt sé 142/2025/QH1S va Lugt
56 150/2025/QH15;

Cén cu Ludt Ban hanh van ban quy pham phdp ludt 56 64/2025/QH] 5 da
duege sira doi, b6 sung mot sé diéu theo Ludt s6 87/2025/QH1 5;

Theo dé nghi cua Vu truong Vu 176  chire - Cdn b6 Toa an nhén dén t6i cao;

Chdnh dn Toa én nhdn dén t6i cao ban hanh Théng tw quy dinh vé mdu, viéc
quan ly, sw dung, cdp, doi, thu héi Gidy chirng minh Tham phan, Giay chimg minh
Hoi tham:

Chwong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Thoéng tu nay quy dinh vé mau, viée quan ly, sir dung, cép, ddi, thu hdi Giéy
chimg minh Thim phan, Gidy chirng minh Hé1 tham.

Cac Toa an quan sy can cr vao quy dinh cua Thong tu nay va quy dinh cua
B& Qubc phong dé thuc hién vi€c quéan ly, sur dung, cip, ddi, thu hdi Gidy chimg
minh Tham phan, Giéy chimg minh Héi tham tai Tda an quén su.

Piéu 2. Pbi twong ap dung

Théng tr nay 4p dung di v&i Thdm phén Toa 4n nhan dan t6i cao, Thim
phan To6a an nhén dan, Tham phan Toda 4n chuyén biét (sau day goi 1a Tham phan);
Hé1 thdm nhan dan, H§i thdm quén nhan (sau day goi la Hi tham) va co quan, to
chirc, ca nhan c6 lién quan.

Piéu 3. Nguyén tic quan ly, sir dung, cap, d6i, thu hdi Gidy chirng minh
Thim phan, Gidy chitng minh Hbi thim

1. Viéc quan ly, sir dung, cép, dbi, thu hdi Gidy chimg minh Thim phan,
Giay ching minh Hoi tham phai ding d6i tugng, tiéu chuan, dinh mic va bao
dam thong nhat trong Toa 4an.



2. Gidy ching minh Thim phan, Gidy chimg minh Hai thdm duoc st dung
trong hoat dong céng vu theo quy dinh cua phap luat, khong sir dung cho muc
dich khéc.

3. Moi vi pham trong viéc quah ly, sir dung, cap, dbi, thu hdi Gidy chimg
minh Tham phén, Gidy chimg minh Hoi thim phai duoc xir ly theo quy dinh cia
phap luét.

4, TrLrO'ng hop mét Glay chimg minh Thim phén, Gidy chimg minh Héi
thim, Thim phan, Hoi thAm phai c6 vin ban trinh bdo ngay véi co quan Cong an
dia phuong va bao céo Thi trudng don vi, Chanh 4n Tda 4n noi Thim phén, Hoi
thdm cOng tac hodc thuc hién nhiém vu xét xir.

Diéu 4. Hanh vi bi nghiém cam
1. Str dung Gidy chimg minh Thim phén, Gidy chtmg minh Hoi thdm lam
anh huéng xau dén hinh anh, uy tin cta Toa an.

2. Cho, muon, ting, cAm 06, thé chép, mua, ban Giéy chimg minh Thim
phan, Gidy ching minh Hoi tham.

3. Str dung Gidy chimg minh Thim phan, Gidy chimg minh Ho6i thim thay
gidy gidi thiu, cin cude cong din hodc cac gidy to tuy than khac khéng phai
trong hoat dong cong vu theo quy dinh cta phap luat.

4. Lam gia, stra chita, ty x6a Gidy ching minh Thdm phan, Gidy chimg
minh Hdi tham.

Picu 5. Gidy chirng minh Thim phan

1. Gidy chimg minh Thdm phan duoc cip cho ngircn duge bd nhiém lam
Thém phan Tda én nhén dan tdi cao, Thim phén Toda 4n nhéin dan, Thdm phan
Toa an chuyén biét.

2. Méu Gidy chimg minh Thdm phan dugc quy dinh tai Phu luc I ban hanh
kém theo Thong tu nay.

Diéu 6. Gidy chimg minh Hji thim

1. Gidy chimg minh Hi thdm dugc cdp cho ngudi dwoc biu lam Fdi thim
nhén dén tai Toa an nhén dén cap tinh va Toa 4n nhan dan khu vuc; ngudi duoc
cu lam Hoi tham quén nhan tai Toa an quan sy quén khu va tuong duong, Toa an
quén sir khu vyc.

2. MAu Gidy chimg minh Hoi thdm duoc quy dinh tai Phy luc II ban hanh
keém theo Thong tu nay.

3. Gidy chiing minh Hoi thAm quan nhan c6 mau nhur Glay chlrng minh Héi thdm

nhén dan, trong d6 dong chir “GIAY CHUNG MINH HOI THAM NHAN DAN”
dugc thay bang dong chir “GIAY CHUNG MINH HOI THAM QUAN NHAN”.



Chuong 11
THAM QUYEN CAP, QUAN LY, SU DUNG
GIAY CHUNG MINH THAM PHAN, GIAY CHUNG MINH HQI THAM

Piéu 7. Thim quyén, dinh mirc cip Gidy chirng minh Tham phan, Gidy
chirng minh Hi tham

1. Chanh an Toa 4an nhén dén t6i cao cép Giéyochung minh Thém phan theo
dinh mirc mdi nguoi 01 chiée vao nhiém ky diu va dugce cép dbi, cap la1 néu thudc
truomg hop quy dinh tai Didu 9 ciia Théng tu nay.

2. Chénh 4n Tda 4n nhén déan téi cao cAp Gidy chimg minh Hoi thim theo
dinh mirc mdi ngudi 01 chiéc vao dau moi nhiém ky ctia Hoi tham va dugc cap
dbi, cap lai néu thude truong hop quy dinh tai Piéu 9 ctia Thong tu nay.

Pidu 8. Trinh tu, thi tuc cAp moi Gidy chirng minh Tham phan, Giay
chirng minh Hoi tham

1. Thdm phan, Hoi thdm 1am hd so dé nghi cap Gidy chimg minh Thim phan,
Giéy chirng minh Hoi tham giri dén Thu trudng don vi, Chanh 4n Toa an noi minh
cOng tac hodc thuc hién nhiém vu xét xir.

2. Hb so dé nghi cip Gidy chtimg minh Thim phén, Gidy chimg minh Hdi
tham gom:

a) T khai dé nghj theo mau dugc quy dinh tai Phu luc 11T ban hanh kém theo
Théng tu nay; 0

b) 02 anh 20 x 30 mm, ¢6 tui dung, ghi rd ho tén, ngady thang nam sinh & phia
sau cua anh, dap ung cac yéu cau nhu sau:

b1) Anh phéng nén tring, chup trong 06 thang géin nhit;

b2) Trang phuc ctia Thim phén Toa an nhan dan tdi cao, Tham phan Toa an
nhan dan cong tac tai Toa an nhan dan, Tham phan Toa an chuyén biét 1a cong
chic trong Toa an: Ao so mi trang, comple den, ca vat, huy hiéu Toa an.

Trang phuc ctia Thim phén Tda an chuyén biét khéng 1a cdng chirc trong
Toa an, Hoi tham nhan déan: Ao so mi trang, comple den, ca vat.

Trang phuc ctia Thdm phan Toa an nhén dén, Hoi thdm quan nhan céng tac
tai Toa an quén su thyc hién theo quy dinh clia B6 Quoc phong;

b3) Anh duoc in trén gidy ¢ chét luong tdt va do phén giai cao; chit lrgng
anh sic nét va rd rang.

3. Viéc cép méi Gidy chimg minh Thim phén, Gidy chimg minh Héi tham
dugce thuc hién nhu sau:

a) Thuc hién tiép nhan t& khai, kiém tra, dbi chiéu théng tin va 1ap danh sach
Tham phan, Hoi tham.



al) Tha truéng don vi thude Toa 4n nhan dén t6i cao thue hién déi véi Thim
phan Toéa an nhan dan cg“)ng tac tai don vi;

a2) Chanh an Toa an nhan déan cip tinh thuc hién d6i v6i Thdm phéan Toa 4n
nhan dan, HOi tham nhan dén tai Toa an nhan dan cap tinh va Toa an nhan dan
khu vuc;

a3) Chanh an Tda an chuyén biét tai Trung tim tai chinh qubc té thuc hién
do1 véi Tham phan Toa an chuyén biét;

a4) Chanh an Toa an quan su Trung uong thuc hién dbi v6i Thim phan Toa an
nhan dan, Hi tham quéan nhan tai Toa an quan su;

a5) Vu T6 chirc - Can bo thye hién déi véi Thidm phan Toa 4n nhan dan tdi cao.

b) Thi trudng don vi thudc Toa 4n nhén dan t6i cao, Chanh 4n Toa 4n nhan
dén cép tinh, Chanh 4n Tda 4n chuyén biét tai Trung tam tai chinh quéc té, Chénh
an Toa 4n quéan sy Trung uong dé nghi Chanh an Toa 4n nhan dén tbi cao (qua Vy
T4 chirc - Can bd) cip Gidy chimg minh Thém phan, Gidy ching minh Hoi thdm.

4. Trong thoi han 10 ngay lam viée, ké tir ngay nhan dugc diy du hd so dé
nghi cua cac don vi, Toa an, Chanh an T6a an nhan dén t6i cao thuc hién viée cép
Gidy chimg minh Tham phan, Gidy chimg minh Hgi tham theo quy dinh tai Thong
tu nay.

Diéu 9. C_z"ip déi, cap lai Gidy chirng minh Thim phan, Gidy chirng minh
Hi thAim S S

Viéc clp dbi, cip lai Gidy chimg minh Thim phén, Gidy chirg minh Hbi
tham khi thudc mot trong cac truong hgp sau day:

1. Khi thay déi thong tin trong Gidy chimg minh Tham phan, Gidy chimg
minh Ho61 tham;

2. Thong tin trong Gidy chimg minh Tham phan, Gidy chirmg minh Hoi thAm
da cap co sai sot;

3. Gidy chimg minh Thdm phan, Gidy chimg minh 1161 thAm bi mét, bi hu
hong khéng con gia tri sir dung.

Diéu 10. Trinh tu, thii tuc cAp doi, cap lai Gidy chirng minh Thim phan,
Gidy ching minh Hji thim |

1. Tham phén, Hoi thdm 1am ho so d& nghi cip ddi, cip lai Gidy chimg minh
Tham phan, Gidy chimg minh Hoi tham gui dén Thu trudng don vi, Chanh an Toa
an nol minh cong tac hodc thuc hién nhiém vy xét xir.

2. Hb so d& nghij cip d6i, cip lai Gidy ching minh Thim phén, Gidy chimng
minh Hi thim gom:

a) To khai dé nghi theo mau dugc quy dinh tai Phu luc III ban hanh kém theo
Théng tu nay;



b) Gidy chimg minh Thdm phan, Gidy ching minh Héi thdm d3 dugc cip
(néu co);

¢) 02 anh 20 x 30 mm, c6 tu1 dung, ghi ro ho tén, ngay thang ndm sinh & phia
sau cua anh, dap tng céc yéu ciu theo quy dinh tai diém b khoan 2 Biéu 8 cia
Théng tu nay;

d) Gidy to, tai liéu hop phép chirng minh viéc Gidy chiing minh Thim phan,
Gidy chimg minh H¢i tham co sai sét, xac nhén thay déi théng tin hodc c6 ban
giai trinh vé cac gidy t& bi mat, bi hu hong, khong con gia tri sir dung.

3. Viéc cép ddi, cap lai va thoi gian thuc hién cip ddi, cip lai Gidy ching
minh Tham phan, Gidy chimg minh Héi tham dugc thuc hién nhu quy dinh tai
khoan 3 va khoan 4 Diéu 8 ctia Thong tu nay.

Pidu 11. Thu hdi Gidy chimg minh Thim phan, Gidy chimg minh Hgi thim

L. Céc trudng hop thu hdi Gidy chimg minh Thdm phén, Gidy chimg minh
Hoi tham:

a) Pugc cdp khong dang quy dinh;

b) Bi hu héng khéng con gia tri sir dung;

¢) Tham phén nghi huu, thoi viée; Hoi thim quan nhén thdi phuc vu tai ngi
theo quy dinh cia phép luat;

d) Thim phan, H6i thdm thay ddi co quan, don vi cong tac; chirc danh, chirc
vu cdng tac (khéng con 12 Tham phan hoac Hoi tham);

d) Hoi thdm hét nhiém ky;

e) Tham phan bi cach chirc, mién nhiém;

) Hi thim duoc mién nhiém, bai nhiém;

h) Tham phan, Hdi thdm bj truy ciru trach nhiém hinh su.
2. Thuc hién viée thu hoi.

a) Trach nhiém thu héi.

al) Thu trudng don vi thudc Toa 4n nhan déan ti cao ¢o trach nhiém thu héi
Gidy ching minh Tham phan cia Tham phan Toa an nhan dan cong tac tai don vi;

a2) Chénh 4n Toa an nhén dén cip tinh co trach nhiém thu hdi Gidy chimg
minh Tham phdan, Gidy chimg minh Hgi thdm cda Tham phan Toa an nhén dén,
Hdi thdm nhén déan tai Toa an nhan dan cap tinh va Toa an nhin dén khu vuc;

a3) Chanh 4n Toa 4n chuyén biét tai Trung tdm tai chinh qudc té ¢6 trach
nhiém thu hdi Gidy chimg minh Thim phan ctia Tham phan Toa an chuyén biét;



a4) Chanh 4n Tda 4n quén su Trung uong c6 trach nhiém thu héi Gidy chimg
minh Tham phén, Gidy chimg minh H6i thAm cia ThAm phén Toa 4n nhan dan,
Hoi thAm quan nhan tai Toa an quén sy;

a5) Vu T6 chirc - Can bg c6 trach nhiém thu hdi Gidy ching minh Tham
phan ctia Thim phén Tda 4n nhén dén tdi cao.

b) Thu trudng don vi thude Tda 4n nhén dan tdi cao, Chanh 4n Tda 4n nhan déan
cap tinh, Chénh én Tda 4n chuyén biét tai Trung tam tai chinh quéc té, Chanh én
Toa an quan. sir. Trung wong ndp lai Gidy chimg minh Thém phan, Gidy ching
minh Hoi tham bi thu hdi cho Toa 4n nhan dén t6i cao (qua Vu Tb chitc - Can bo),
kém theo vin ban béo cdo Iy do thu hdi.

c) Toa 4n nhén dén t6i cao (qua Vu T4 chiic - Can bd) tiép nhan cac Gidy
chimg minh Tham phdan, Gidy chimg minh Hdi tham bj thu hoi va thyue hién viée
tiéu huy theo quy dinh.

Piéu 12. Kiém tra, thanh tra

1. Thi truéng don vi thude Tda 4n nhan dén tdi cao, Chanh 4n Tda 4n nhan dén
cp tinh, Chanh 4n Toa 4n chuyén biét tai Trung tdm tai chinh quoc té, Chanh an
Toa an nhan dan khu vuc, Chanh an Toa én quén sy cic cap cé trach nhiém kiém
tra viéc st dung Gidy chiing minh Tham phan, Giay chimg minh Hoi thAm' déi
v6i Tham phan, Hoi tham thuge tham quyén quén 1y theo quy dinh ctia phép luat
va Thong tu nay.

2. Toa 4n nhan dan tdi cao thanh tra viéc st dung Giéy chimg minh Thim
phan, Giay chirng minh Héi tham doi v6i Tham phan, Hoi tham trong Toa 4n.

Piéu 13. Xir Iy vi pham

Thim phan, Hoéi thim vi pham quy dinh vé quan ly, sir dung Gie‘iy chimg
minh Tham phén, Gidy chung minh Héi tham thi tiy theo tinh chat, mic d6, hau
qua vi pham ma bi xtr ly theo quy dinh cta phap luét.

Chuong 111
PIEU KHOAN THI HANH

Pidu 14. Piéu khoan thi hanh

1. Thong tu nay c6 hi€u luc thi hanh tirngay 15 thang 01 ndm 2026.

2. Vu T6 chirc - Cén bd, Cuc Ké hoach - Tai chinh, Toa 4n nhén dan cép
tinh, Toa an chuyén biét tai Trung tdm tai chinh quoc té, Toa 4n nhan dan khu
vire, Toa an quén su cic cép, co quan, don vi, cd nhén ¢6 lién quan trong pham vi
chtre ndng, nhiém vu, quyén han ciia minh chiu trach nhiém t6 chie thyc hién
Thong tu nay.



3. Trong qua trinh thuc hién néu ¢é khé khin, vudng méc hodc dé xuit, kién
nghi thi phan anh vé Toa 4n nhén dén toi cao (qua Vu To chire - Can bg) dé tong
hop, bao cao Chéanh an Toa an nhén dan t6i cao xem xét, quyét dinh./.

Nei nhan:

- Uy ban Thuong vu Quéc hoi;
- Uy ban Phép ludt va Tu phap ciia Quéc hdi;
- Ban Chi dao <ai cich tu phdp Trung vong;
- Ban Ngi chinh Trung uong;

- Vin phong Trung vong Déng; e

- Vin phong Chu tich nudc;

- Uy ban Trung uvomg Mt tran T4 quéc Viét Nam;
-Bo Céqg an;

- B§ Qudc phong; ' 3 2
"B Tai chinh: Nguyen Vin Quang
- B§ Noi vy,

- Cac Hdi dong nhén dan cép tinh;

- Thanh vién HPTP TANDTC;

- Cac don vi thuéc TANDTC;

- TAND va TAQS cic cép;

- Cdng bao, Céng TTOT Chinh phu;

- Cong TTBT TANDTC (dé ding tai);

- Luu: VT (TANDTC, Vu TCCB).




PHU LUCI
MAU GIAY CHUNG MINH THAM PHAN
(Ban hanh kém theo Thong tu s6 01/TT-TANDTC ngay 13 thang 01 nam 2026
cia Chénh 4n Toa 4n nhén dan t6i cao)

1. Kich thuéc: chiéu dai 95mm, chidu réng 62mm:;

2. Mt trude: nén do, trén ciing 12 dong chir mau ving “CONG HOA XA
HQI CHU NGHIA VIET NAM” phong chit VnArialH dam, mau vang, in hoa, c&
cht 10, ¢ giira 1a Quéc huy nuéc Cong hoa x4 hi chi nghia Viét Nam dudng
kinh 25mm va phia du6i Quoc huy 13 dong chit mau vang “GIAY CHUNG MINH
THAM PHAN” phéng chit VnArialH, mau vang, in hoa, ¢ chit 13 (Hinh 1);

3. Mt sau: nén tréing, c6 hoa vin chim hinh Qudc huy nurée Cong hda x& hoi
chi nghia Viét Nam mau héng; c6 m{t dudng gach chéo mau dé rdng 8mm chay
tir goc dudi bén tréi 1én géc trén bén phai, & giffa c6 ngbi sao vang nim canh; géc
trén bén tri c6 hinh Quéc huy nuéc Cong hoa xa hdi chu nghia Viét Nam, dudng
kinh 14mm; géc duéi bén tri cé anh chan dung ctia Thdm phén c& 20 x 30 mm;
c6 théng tin vé ho va tén, ngdy, thang, nim sinh, chirc danh, chirc vy, Tda 4n noi
cong téc, ngdy cip Gidy chimg minh Thdm phén. Anh dugce déng diu chim cua
co quan ¢6 tham quyén cip (Hinh 2).




PHU LUC II
MAU GIAY CHUNG MINH HOI THAM NHAN DAN
(Ban hanh kém theo Théng tw s6 01/TT-TANDTC ngay 13 thing 01 nim 2026
ctia Chanh 4n Toda 4n nhén din t6i cao)

1. Kich thuée: chiéu dai 95mm, chiéu rong 62mm,;

2. Mit trude: nén d6, trén cing 14 dong chir mau vang “CONG HOA XA
HOQI CHU NGHIA VIET NAM?” phéng chif VnArialH dim, mau vang, in hoa, c&
chir 10, ¢ gifra 13 Quéc huy nudc Cong hda x4 hdi chu nghia Viét Nam dudng
kinh 25mm va phia du6i Quéc huy 13 dong chit mau vang “GIAY CHUNG MINH
HOQI THAM NHAN DAN” phéng chit VnArialH, mau ving, in hoa, c¢& chit 13
(Hinh 1);

3. Miit sau: nén triing, ¢6 hoa vin chim hinh Quéc huy nuéc Cdng hoa x4 hi
chii nghfa Viét Nam mau hong; géc trén bén trai c6 hinh Quéc huy nuéc Cong
hoa x& hi chii nghia Viét Nam, dudng kinh 14mm; géc duéi bén trai cé anh chin
dung ciia H)i thdm nhén dén c& 20 x 30 mm; c6 thong tin vé& ho va tén, ngly,
thang, ndm sinh, Tda 4n noi cdng tac, nhiém ky, ngdy cip Gidy chimg minh Hoi
thim. Anh dugc déng ddu chim ciia co quan ¢6 thim quyén cp (Hinh 2).




PHU LUC III
MAU TO KHAI BE NGHI CAP GIAY CHUNG MINH THAM PHAN,
GIAY CHUNG MINH HQI THAM
(Ban hanh kém theo Théng tu s6 01/TT-TANDTC ngay 13 thang 01 nam 2026
‘chia Chanh an Toéa an nhin dén toi cao)
TOA AN NHAN DAN TOI CAO CQONG HOA XA HOI CHU NGHIA VIET NAM
PON VI/ TOA AN Doc lap - Ty do - Hanh phiic

T(‘i KHAI PE NGHI CAP GIAY CI-I['J'NG MINH THAM PHAN
(GIAY CHUNG MINH HOI THAM NHAN DAN GIAY CHUNG MINH
HOI THAM QUAN NHAN)

Kinh giri: - Chanh 4n Toa 4n nhén dan t6i cao;

- Thu truéng don vi thuéc Toa an nhan dan tbi cao (truomg hop
Tham phan cong tac tai cac don vi thude Tda 4n nhén dan téi cao);

- Chanh 4n Tda 4n nhén dén tinh/ thanh phd (truomg hop Thim
phén, Hoi thdm cdng tac hodc thyuc hién nhiém vu xét xar tai Toa
an nhan dan cép tinh; T'éa an nhan dan khu vuc);

- Chéanh 4n Téa an chuyén biét tai Trung tdm tai chinh qudc té
(trudng hop Tham phan Toa an chuyén biét);

- Chéanh an Toa an quan sy Trung wong (trudng hop Thim phan, Hoi

tham cbéng tac hodc thuc hién nhiém vu xét xir tai Toa an quén sy).
|3 (IR R 4= o OO
Ngay thang nam SINN: .....cccoiiiiiiiiieeeceee e e re e e e areas
ChUC danh: ......ooiiie et ettt e e et e e e e e ae e e e anna e
L0 15 (o2 | L s
Don vi cong tac/ noi thuc hién nhiém v Xét XI: ..ooocvvveiieiieeecn, e ——
Nhiém ky Tham phan/ Hoi thAM: .......coovrieveeeeieeeeee e eeeee e eneseeeeeen e,
Ly do cép ddi, cap lai (d6i voi céc trudng hop cap ddi, CAP 121): e

..................................................................................................................................

..................................................................................................................................

MAE SO AINK AANN: oot e e e et e e er e aeese e enenes

Pé nghi Chanh 4n Toa an nhén dén tdi cao cap méi (cip doi, céap lai) Gidy chung
minh Thim phén (Gidy ching minh Hai thim) cho téi.

T6i xin cam doan cac théng tin trén la chinh xac.

. XACNHANCUA = ... , ngay ... thang ... ndm 20...
THU TRUONG PON VI TOA AN Nguoi khai

e
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