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QUYETDINH 
Ve viec quy dinh chirc nang, nhiem vu, quyen ban 

va co cau to chirc cua So Ngoai vu thanh pho Ha Noi
C0NG THONG TIN DJENTpCHiNH PHU

Gtd:BEN

UY BAN NHAN DAN THANH PHO HA NQI
Can cu Ludt to chuc chink quyen dia phucmg ngdy 19/6/2015; Luqt sua

doi, ho sung mot so dieu cua Luqt To chuc Chinh phu va Luqt To chuc chinh 
\

quyen dia phucmg ndm 2019;
Can cu Nghi dinh so 24/2014/ND-CP ngdy 04/4/2014 cua Chinh phu quy 

dinh to chuc cdc co quan chuyen mon thuoc Uy ban nhdn dan tinh, thdnh pho true 

thuoc Trung uang vd Nghi dinh so 107/2020/ND-CP ngdy 14/9/2020 cua Chinh 

phu sua doi, bo sung mot so dieu cua Nghi dinh so 24/2014/ND-CP ngdy 

04/4/2014 cua Chinh phu quy dinh to chuc cdc ca quan chuyen mon thuoc Uy ban 

nhdn dan tinh, thdnh pho true thuoc Trung ucmg;
Can cu Thong tu so 03/2021/TT-BNG ngdy 28/10/2021 cua Bo Ngoai giao 

huang dan chuc ndng, nhiem vii, quyen hqn ve cong tdc doi ngoai cua ca quan 

chuyen mon thuoc Uy ban nhdn dan cap tinh, Uy ban nhdn dan cap huyen;
Can cu Quyet dinh so 25/2021/QD-UBND ngdy 19/11/2021 cua Uy ban nhdn dan 

Thdnh pho ban hanh Quy dinh ve quan ly to chuc bo may, bien che, can bo, cong chuc, vien 

chuc, nguai loo dong trong to chuc hanh chinh, dan vi su nghiep cong lap, doanh nghiep co 

von nhd nude thuoc thdm quyen quan ly cua Uy ban nhdn dan thdnh pho Hd Noi;
Theo de nghi cua Gidm doc Sa Ngoai vu tqi Td trinh so 17/TTr-NV ngdy 

26/01/2022 vd de nghi cua Gidm doc Sd Noi vu tqi Td trinh so 278/TTr-SNVngdy 

09/02/2022 ve viec quy dinh chuc ndng, nhiem vu, quyen hqn vd ca cau to chuc 

cua Sd Ngoai vu thdnh pho Hd Not m
QUYET DINH:

Dieu 1. Vj tri va chirc nang
1. Sa Ngoai vu thanh pho Ha Noi (sau day goi tat la Sa) la ca quan chuyen

mon thuoc Uy ban nhan dan thanh pho Ha Noi, co chuc nang tham mini, giup Uy
ban nhan dan Thanh pho quan ly nha mrac ve cong tac doi ngoai cua Thanh pho;
cac dich vu cong thuoc pham vi quan ly nha nuac ciia Sd theo quy dinh cua phap luat

/
2. Sd Ngoai vu co tu each phap nhan, co con dau vzi tai khoan rieng; chiu su

7 f \ 1 f

chi dao, quan ly cua Uy ban nhan dan thanh pho Ha Noi ve to chuc, bien che va
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boat dong; dong thoi, chiu sir chi dao, huang dan va kiem tra ve chuyen mon, 
nghiep vu cua Bo Ngoai giao.

Ten giao dich tieng Anh: Hanoi Department of Foreign Affairs.
£)ieu 2. Nhifm vu va quyen ban
1. Trinh Uy ban nhan dan Thanh pho:

f •> f F

a) Du thao Quyet dinh cua Uy ban nhan dan Thanh pho lien quan den cdng 

tac doi ngoai cua Thanh pho thuoc pham vi quan ly cua Sd Ngoai vu va cac van 

ban khac theo phan cong cua Uy ban nhan dan Thanh pho.
b) Du thao ke hoach dai han, 05 nam, hang nam, chuong trinh, de an, bien
9 \ F F

phap to chuc thuc hien cac nhiem vu ve cong tac doi ngoai cua Thanh pho thuoc 

tham quyen quyet dinh cua Hoi dong nhan dan; Uy ban nhan nhan Thanh ph6.
r r -\ \

c) Du thao quyet dinh viec phan cap, uy quyen nhiem vu quan ly nha nuac ve linh 

vuc doi ngoai cho Sd Ngoai vu, Uy ban nhan dan cap huyen theo quy dinh cua phap luat
d) Du thao quyet dinh quy dinh cu the chuc nang, nhiem vu, quyen han va ca 

cau to chuc cua Sd Ngoai vu; du thao quyet dinh quy dinh chuc nang, nhiem vu,
> r

quyen han va ca cau to chuc cua dan vi sir nghiep cdng lap thuoc Sd Ngoai vu.
d) Du thao quydt dinh thuc hien xa hoi hoa cac hoat dong cung ung dich vu 

sir nghiep cdng trong Imh vuc ddi ngoai thuoc tham quyen cua Uy ban nhan dan
F f F F

cap Thanh phd va theo phan cap cua ca quan nha nude cap tren.
2. Trinh Chu tich Uy ban nhan dan Thanh phd du thao quyet dinh, chi thi va 

cac van ban khac thuoc tham quyen ban hanh cua Chu tich Uy ban nhan dan 

Thanh phd ve cdng tac ddi ngoai d Thanh phd.
** F F

3. Huong dan thuc hien ca che tu chu ddi vdi dan vi sir nghiep cdng lap 

thuoc nganh, Imh vuc quan ly theo quy dinh cua phap luat; quan ly hoat dong cua 

cac dan vi su nghiep trong va ngoai cdng lap thuoc pham vi nganh, Imh vuc.
f F

4. To chuc thuc hien cac van ban quy pham phap luat, ke hoach, chuong 

trinh, de an, du an ve cdng tac ddi ngoai cua Thanh phd sau khi duqc phe duyet;
\ * F r* n

thong tin, tuyen truyen, phd bien, hudng dan, kiem tra, giam sat thuc hien cac Imh 

vuc thuoc pham vi quan ly cua Sd.
5. Ve cdng tac hop tac va hoi nhap quoc te:
a) Tham mini cho Uy ban nhan dan Thanh phd ve cdng tac hop tac, hoi 

nhap qude te cua Thanh phd phu hop vdi chu truang, dudng Idi ddi ngoai cua 

Dang va chinh sach, phap luat cua Nha nude.
b) Tham mini cho Uy ban nhan dan Thanh phd, xay dung, to chuc thuc hien

F F F F \

cac ke hoach, chuong trinh hop tac va hoi nhap qude te cua Thanh phd, cac de an
t F f

thiet lap quan he huu nghi hop tac cua thanh phd Ha Ndi vdi cac ddi tac nude 

ngoai, bao cao Bo Ngoai giao theo quy dinh.

*r
\ %
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c) La dau moi cua Uy ban nhan dan Thanh pho trong trao doi, hap tac vai 

Bo Ngoai giao, cac ca quan dai dien Viet Nam tai nude ngoai, cac ca quan dai 
dien ngoai giao, ca quan dai dien lanh su, ca quan lanh su danh du nude ngoai,

* f f

cac ca quan dai dien cac to chuc quoc te lien chinh phu (sau day goi la ca quan dai 
dien nude ngoai), cac to chuc phi chinh phu nude ngoai, va cac chu the co yeu to 

nude ngoai khac tai Viet Nam.
6. Ve cong tac ngoai giao kinh te:
a) Tham muu cho Uy ban nhan dan Thanh pho trong cong tac ngoai giao 

kinh te, xay dimg va trien khai cac chien luac, de an, ke hoach, chuang trinh hoat 
dong doi ngoai phuc vu phat trien kinh te - xa hoi cua Thanh pho.

b) La diu moi cua Uy ban nhan dan Thanh pho trong trao doi, hop tac vdi Bo 

Ngoai giao va cac ca quan dai dien Viet Nam d nude ngoai, cac ca quan dai dien nude 

ngoai tai Viet Nam trong viec quang ba, gidi thieu tiim nang, th§ manh cua Thanh pho; 
ho tra trien khai cac nhiem vu ve xuc tien thuang mai, ddu tu, du lich, phdi hop bao ve 

quyen va lai ich chinh dang cua cac to chuc kinh te cua Thanh pho d nude ngoai.
7. Ve cong tac ngoai giao van hoa:

•» t

a) Tham muu cho Uy ban nhan dan Thanh pho trong cong tac ngoai giao 

van hoa, xay dung va trien khai cac chuang trinh, ke hoach hanh dong thuc hien 

ChiSn luge ngoai giao van hoa trong tung thdi ky.
\ r •* f •>

b) La dau moi cua Uy ban nhan dan Thanh pho trong trao doi, hop tac vdi 
Bo Ngoai giao, cac ca quan dai dien Viet Nam d nude ngoai, cac ca quan dai dien

•> r r

nude ngoai tai Viet Nam va cac chu the cd yeu to nude ngoai khac trong viec trien 

khai cac hoat dong ngoai giao van hoa tai Thanh pho, gidi thieu, quang ba hinh 

anh, con ngudi, van hoa cua Thanh pho d nude ngoai.
f 9 r \

c) Phdi hgp tham muu cho Uy ban nhan dan Thanh pho ve cong tac xay 

dung, de trinh To chuc Giao due, Khoa hoc va Van hoa cua Lien hop qude 

(UNESCO) cong nhan cac loai hinh danh hieu van hoa the gidi cung nhu viec bao 

ton va phat huy gia tri cua cac loai hinh danh hieu nay.
8. Ve cong tac ngudi Viet Nam d nude ngoai:

9 F

a) Tham muu cho Uy ban nhan dan Thanh pho trong cong tac ngudi Viet
9 F

Nam d nude ngoai, chu tri to chuc thuc hien chinh sach, ke hoach va chuang trinh 

doi vdi ngudi Viet Nam d nude ngoai tai Thanh pho.
b) To chuc thong tin, tuyen truyen ve chu truang, chinh sach cua Dang va

f ** **

Nha nude doi vdi ngudi Viet Nam d nude ngoai; van dong, hudng dan va ho trg 

ngudi Viet Nam d nude ngoai va than nhan cua ho dugc thuan Igi va dung quy
\ F F

dinh trong lam viec, dau tu kinh doanh, sinh song va hoc tap tai Thanh pho.
^ t F

c) Hang nam, dinh ky tong ket cong tac ngudi Viet Nam d nude ngoai cua
W \ F F F F \ F

Thanh pho, danh gia va de xuat kien nghi giai quyet cac van de hen quan den

f-rj
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nguai Viet Nam a nuac ngoai va than nhan ciia hp tren dia ban Thanh pho, tham 

mini Uy ban nhan dan Thanh pho bao cao Bp Ngoai giao theo quy dinh.
9. Ve cong tac lanh su va bao hp cong dan:
a) Tham mini cho Uy ban nhan dan Thanh pho thuc hien chuc nang quan ly 

nha nuac ve xuat nhap canh ciia nguai thupc dien dupe cap hp chieu ngoai giao, 
hp chieu cong vu theo quy dinh cua phap luat Viet Nam.

b) Phoi hap xu ly cac van de lien quan den bao hp cong dan cua Thanh pho 

a nuac ngoai.
c) Xu ly mot so van de lanh sir doi vai nguai nuac ngoai tai Thanh pho theo 

quy dinh; La dau moi trao doi vai ca quan dai dien nuac ngoai tai Viet Nam de 

giai quyet cac vu viec lanh su thong thuang, it phuc tap tai Thanh pho theo uy 

quyen ciia Uy ban nhan dan Thanh pho tren ca sa huang dan cua Bp Ngoai giao; 
La dau moi tiep nhan va giai quyet thii tuc nhap canh, gia han thi thuc doi vai

f

nguai nuac ngoai vao lam viec vai cac ca quan, don vi cua Thanh pho theo uy 

quyen cua Uy ban nhan dan Thanh pho.
d) La diu moi tiep nhan va tra ket qua ho sa de nghi chung nhan lanh su, hop

phap hoa lanh su tai Thanh pho khi dupe Bp Ngoai giao uy quyen; tiep nhan, phoi
* 9

hap vai cac ca quan lien quan tham dinh, xac minh va trinh Chu tich Uy ban nhan 

dan Thanh pho xet, cho phep su dung the di lai ciia doanh nhan APEC (the ABTC).
y y +* r

d) Phoi hop vai Bp Ngoai giao trong viec tap hop, tiep nhan mau con dau, 
mau chu ky va chuc danh ciia ca quan, to chuc ciia Thanh pho de lam thii tuc 

chung nhan lanh su va hop phap hoa lanh su.
e) Phoi hop vai cac ca quan lien quan va Cue Lanh su (Bp Ngoai giao) 

tham muu Uy ban nhan dan Thanh pho ve chu truang, chinh sach ve boat dpng di 
cu ra nuac ngoai ciia cong dan Ha Npi.

g) La ca quan thuang true ciia Uy ban nhan dan Thanh pho ve cong tac Bien 

Bong - Hai dao, bao cao Bp Ngoai giao va Uy ban Chi dao Nha nuac ve Bien Bong 

- Hai dao; To chuc thong tin, tuyen truyen pho bien phap luat, chii truang chinh
x o *

sach ciia Bang va Nha nuac ve bien giai lanh tho, Bien Bong - Hai dao.
10. Ve cong tac ll tan doi ngoai:

\ rs* 9 9

a) Thuc hien quan ly nha nuac ve le tan doi ngoai tai Thanh pho.
\ r ’ ? 9

b) Be xuat, xay dung va tham muu Uy ban nhan dan Thanh phd ban hanh
x r 9 t i

cac van ban quy dinh ve cong tac le tan doi ngoai tai Thanh pho; to chuc kiem tra, 
huang dan viec thuc hien cac quy dinh ve le tan doi ngoai a cac ca quan tai Thanh pho.

9 9 f

c) T6 chuc thuc hien cong tac le tan doi ngoai, don tiep cac doan nuac ngoai
9 9 9 9

den tham lam viec vai lanh dao cap Thanh pho hoac qua canh tai Thanh pho; Chu
X \ 9

tri ve le tan va hau can cho cac doan cua lanh dao Thanh pho di tham lam viec a 

nuac ngoai.
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d) Phoi hop vai cac ca quan, dan vi cua Bo Ngoai giao huong dan, quan ly,

\ f ** rv r t

bao dam viec thuc hien quyen va che do uu dai, mien trur va nghi le doi ngoai doi vai 
cac ca quan dai difn lanh sir nude ngoai va dan vi true thuoc ca quan dai dien ngoai 
giao nude ngoai dong tren dia ban cua dia phuang phu hop vdi phap luat Viet Nam, 
cac dieu ude quoc te ma Viet Nam da ky ket, tham gia va theo thong le quoc te.

11. V8 cong tac thong tin doi ngoai:
a) La dau moi cua Uy ban nhan dan Thanh pho trong trao doi, hop tac vox 

Bo Ngoai giao va cac ca quan dai dien Viet Nam d nude ngoai, ca quan dai dien
* r

nude ngoai tai Viet Nam trong trien khai chuang trinh, ke hoach thong tin tuyen 

truyen doi ngoai cua Thanh pho da duac Uy ban nhan dan Thanh pho phe duyet.
b) Cung cap thong tin cua Thanh pho cho Bo Ngoai giao va cac ca quan

9 \ r t

chuc nang de phuc vu cong tac thong tin tuyen truyen doi ngoai; phoi hop vdi ca
9 f

quan dai dien Viet Nam d nude ngoai trien khai cac boat dong thong tin doi ngoai, 
quang ba cho Thanh pho ra nude ngoai. ;■

c) Thong nhat quan ly phdng vien nude ngoai tac nghiep, boat dong bao chi 
tai Thanh pho; xay dung chuang trinh boat dong, to chuc viec tiep va tra Idi phdng 

van cua lanh dao Thanh pho, cung cap thong tin co dinh hudng, theo doi va quan 

ly boat dong cua phdng vien nude ngoai theo quy dinh cua phap luat.
12. Ve cong tac to chuc va quan ly doan ra, doan vao:
a) La ca quan dau moi tham mini cho Uy ban nhan dan Thanh phd hang 

nam va 06 thang xay dung va dieu chlnh ke hoach doan di cong tac nude ngoai, 
doan cong tac den tham lam viec tai Thanh phd cua lanh dao trinh Thu tudng 

Chinh phu xem xet, phe duyet thong qua Bo Ngoai giao.
b) Thuc hien quan ly nha nude ddi vdi cac doan di cong tac nude ngoai cua

/ r r f

lanh dao Thanh phd va cac ca quan, don vi thude Thanh phd va cac doan quoc te 

den tham lam viec tai Thanh phd.
c) To chuc cac doan di cong tac nude ngoai cua lanh dao Thanh phd; lam 

dau moi lien he vdi Ban Ddi ngoai Trung uang Dang, Bd Ngoai giao, ca quan dai
9

dien Viet Nam d nude ngoai va cac ca quan dai dien nude ngoai tai Viet Nam de 

ho tra, hudng dan, quan ly cac doan ra theo quy dinh; tham dinh cac dd an doan ra,
f 9 ^ 9

theo ddi, thong ke tong hop cac doan ra thuoc quyen quan ly cua Thanh uy va Uy 

ban nhan dan Thanh phd.
d) Xay dung va to chuc thuc hien cac ke hoach, de an don tiep cac doan 

nude ngoai den tham va lam viec vdi lanh dao Thanh phd; tham dinh de xuat, kien 

nghi cua cac sd, ban, nganh, quan, huyen, thi xa Thanh phd ve viec lanh dao 

Thanh pho tidp khach nude ngoai; thdng ke tong hop cac doan vao thuoc tham 

quyen quan ly cua Uy ban nhan dan Thanh phd.
\ 9 * ?

13. Ve cong tac to chuc va quan ly hoi nghi, hoi thao quoc te:

*

I

- \
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a) Thuc hien to chuc va quan ly nha nuac ve hoi nghi, hoi thao quoc te tai
Thanh pho thuqc tham quyen cua Chii tich Uy ban nhan dan Thanh pho; tham

r r f f

muu Chu tich Uy ban nhan dan Thanh pho phoi hop cho y kien va quan ly doi vai 
hoi nghi, hoi thao quoc te de nghi to chuc tren dia ban Thanh pho do nguai co 

tham quyen khac cho phep.
b) La dau moi tiep nhan ho so, tham dinh npi dung cac hoi nghi, hoi thao 

quoc te thupc tham quyen cua Chu tich Uy ban nhan dan Thanh pho; quan ly,
•» * \ t

hudng dan, kiem tra cac co quan, don vi Thanh pho thuc hien cac quy dinh ve to
f r

chuc va quan ly hoi nghi, hoi thao quoc te.
f r 9

c) Bao cao Chu tich Uy ban nhan dan Thanh pho xem xet, dinh chi viec to 

chuc hoi nghi, hoi thao quoc te thupc tham quyen cua Chu tich Uy ban nhan dan 

Thanh pho, de nghi co quan cua nguai co tham quydn khac xem xet dinh chi viec 

to chuc hpi nghi, hpi thao quoc te tren dia ban Thanh pho hoac xu ly theo quy dinh 

cua phap luat ve xu ly vi pham hanh chinh neu phat hien dau hieu vi pham cac quy
\ 9 t *

dinh ve to chuc va quan ly hpi nghi, hpi thao quoc te.
9 /

d) Tham muu cho Chu tich Uy ban nhan dan Thanh pho bao cao dinh ky 

hang nam cho Bp Ngoai giao ve tinh hinh to chuc va quan ly hpi nghi, hpi thao quoc 

te tai Thanh pho.
14. Ve cong tac ky ket va thuc hien thoa thuan quoc te:

9 f > f

a) Giup Uy ban nhan dan Thanh pho thuc hien quan ly nha nuac ve ky ket
r r r \

va thuc hien cac thoa thuan quoc te tai Thanh pho theo quy dinh cua phap luat ve 

thoa thuan quoc te.
b) Theo doi, don doc viec thuc hien cac thoa thuan da ky ket; bao cao va xin

t r 9 \ \ r \ *

y kien chi dao cua cap co tham quyen ve nhung van de phat sinh trong ky ket va 

thuc hien thoa thuan quoc te tai Thanh pho.
15. Ve cong tac phi chinh phu nude ngoai:
a) La co quan dau moi giup Uy ban nhan dan Thanh pho thuc hien quan ly 

nha nude ddi vdi hoat dong cua cac to chuc phi chinh phu nude ngoai tren dia ban 

Thanh pho; tham muu Uy ban nhan dan Thanh pho trong cong tac phoi hop vdi
7^7 F f

Uy ban cong tac ve cac To chuc phi chinh phu nude ngoai cho y kien viec cap, gia 

han, sua doi bo sung va thu hoi Giay dang ky va cac hoat dong khac cua cac to
F F 7

chuc phi chinh phu nude ngoai tren dia ban Thanh pho; phoi hop kiem tra, giam
9 7

sat hoat dong cua to chuc va nhan vien lam viec cho cac to chuc phi chinh phu 

nude ngoai tai Thanh pho; bao cao Bo Ngoai giao va Uy ban cong tac ve cac To 

chuc phi chinh phu nude ngoai theo quy dinh.
b) Quan ly cac hoat dong quan he hop tac va van dong vien tra khong hoan 

lai khong thuoc ho tra phat trien chinh thuc cua cac to chuc phi chinh phu nude
F **

ngoai tai dia phuang; xay dung chuang trinh, ke hoach va ho tra cac ca quan, don

rs
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vi, dia phuang trong van dong vien tra Ichong hoan lai khong thuoc ho tra phat 
trien chinh thuc cua cac to chuc phi chinh phu nude ngoai.

f 9

c) Phoi hop tham dinh cac chuong trinh, dir an va cac khoan vien tra khong
** 9 9

hoan lai khong thuoc ho tra phat trien chinh thuc cua cac to chuc phi chinh phu
> > /

nude ngoai, bao dam yeu cau ve chinh tn doi ngoai.
16. Ve cong tac thanh tra ngoai giao:
a) Thuc hien cong tac thanh tra hanh chinh va thanh tra chuyen nganh ngoai 

giao tai Thanh pho theo quy dinh.
fry *

b) Thuc hien nhiem vu giai quyet khieu nai, to cao va phong, chong tham 

nhung theo quy dinh. Huong din, kiem tra cac dan vi thuoc Sd thuc hien cac quy
> r t r

dinh chung cua phap luat ve thanh tra, giai quyet khieu nai, to cao va phong, 
chong tham nhung theo quy dinh.

c) Kien nghi dinh chi viec thi hanh hoac huy bo nhung quy dinh trai phap
r •»

luat duqc phat hien qua cong tac thanh tra. Theo doi, don doc, kiem tra viec thuc 

hien ket luan, kien nghi, quyet dinh ve xu ly thanh tra.
> « > / r

17. Ve cong tac boi dudng kien thuc nghiep vu doi ngoai:
a) De xuat, xay dung va to chuc thirc hien cac chuong trinh boi dudng kien

r /

thuc va chuyen mon, nghiep vu doi ngoai cho can bo, cong chuc Thanh pho.
\ r r

b) La dau moi phoi hop vdi Bo Ngoai giao va cac ca quan hen-quan trong
•> \ \ r f f

trien khai cac chuong trinh boi dudng ve doi ngoai va hoi nhap qude te cho can
r

bo, cong chuc Thanh pho.
18. Thuc hien bao cao dinh ky va dot xult v6 tinh hinh thuc hien nhiem vu 

doi ngoai theo quy dinh.
19. Thuc hien cai each hanh chinh theo muc tieu va noi dung chuong trinh cai 

each hanh chinh cua Uy ban nhan dan Thanh pho, to chuc ung dung khoa hoc, cong 

nghe; xay dung he thong thong tin, ca sd du lieu luu tru phuc vu cong tac quan ly nha 

nude va chuyen mon, nghiep vu ddi ngoai; phoi hop vdi Bo Ngoai giao xay dung he 

thong ca sd du lieu ve boat dong doi ngoai dia phuang toan quoc.
20. Quy dinh cu the chuc nang, nhiem vu, quyen han va moi quan he cong

9 F F

tac cua cac don vi thuoc Sd; quan ly to chuc bo may, bien che, thuc hien che do
> F > 9

tien luong, chinh sach, che do dai ngq, dao tao, boi dudng, bo nhiem, mien nhiem, 
thi dua - khen thudng, ky luat doi vdi cong chuc, vien chuc va ngudi lao dong 

thuoc pham vi quan ly cua Sd theo quy dinh cua phap luat va theo su phan cong
^9 F

hoac uy quyen cua Uy ban nhan dan Thanh pho.
9

21. Quan ly tai chinh, tai san duqc giao va to chuc thuc hien ngan sach duqc 

phan b6 theo quy dinh cua phap luat va phan cap cua Uy ban nhan dan Thanh pho.
22. Hudng din, kiem tra viec thuc hien ca che tu chu, tu chiu trach nhiem cua 

cac t6 chuc sir nghiep cong lap true thuoc Sd Ngoai vu theo quy dinh cua phap luat.

•5*
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23. Thuc hien cac nhiem vu khac do Uy ban nhan dan Thanh pho, CM tich 

Uy ban nhan dan Thanh pho phan cong.
Dieu 3. Co1 cau to chirc va bien che
1. Lanh dao So
a) So Ngoai vu co Giam doc va khong qua 02 (hai) Pho Giam doc.
b) Giam doc So la nguoi dung dau So, chiu trach nhiem truac Uy ban nhan 

dan Thanh pho, CM tich Uy ban nhan dan Thanh pho va truac phap luat ve thuc 

hien chuc nang, nhiem vu, quyen han cua So; chiu trach nhiem bao cao cong tac 

truac Uy ban. nhan dan Thanh pho, Chu tich Uy ban nhan dan Thanh pho va Bo
> ft

truang Bo Ngoai giao, bao cao truac Hoi dong nhan dan Thanh pho, tra lai kien 

nghi cua cu tri, chat van cua dai bieu Hoi dong nhan dan Thanh pho theo yeu cau.
c) Pho Giam doc So la nguai giup Giam doc So chi dao mot so noi dung

r \

cong tac va chiu trach nhiem truac Giam doc Sa va phap luat ve nhiem vu dugc
r r r r

phan cong. Khi Giam doc Sa vang mat, mot Pho Giam doc Sa duac Giam doc Sa 

uy nhiem dieu hanh cac boat dong cua Sa.
d) Viec bo nhiem Giam doc Sa va Pho Giam doc Sa do CM tich Uy ban 

nhan dan Thanh pho quyet dinh theo tieu chuan chuyen mon, nghiep vu do Bo 

Ngoai giao ban hanh va theo tieu chuan, quy dinh cua Thanh uy, Uy ban nhan dan 

Thanh pho, va quy dinh cua phap luat.
d) Giam doc, Pho Giam doc Sa khong kiem chuc danh Truang cua don vi cap 

duoi co tu each phap nhan (tru truang hop van ban co gia tri phap ly cao han quyet dinh 

khac). Viec mien nhiem, dieu dong, luan chuyen, khen thuong, ky luat, cho tu chuc, 
nghi huu va thuc hien cac che dp, chinh sach doi vai Giam doc Sa, Pho Giam doc Sa do 

Chu tich Uy ban nhan dan Thanh pho quyet dinh theo quy dinh cua phap luat.
e) Can cu quy dinh ve phan cap va quan ly to chuc can bo cua Uy ban nhan

r * ft /v ' >

dan Thanh pho, Giam doc Sa quyet dinh bo nhiem, mien nhiem nguai dung dau, 
cap pho cua nguai dung dau cac don vi thuoc Sa theo tieu chuan chuc danh do Uy 

ban nhan dan Thanh pho ban hanh.
2. Ca cau to chuc:
a) Ca cau to chuc cua Sa gom:
Van phong;
Thanh tra;
Phong Hop tac Quoc te;
Phong Lanh su - Nguai Viet Nam a nuac ngoai;
Phong Le tan doi ngoai.
b) Can cu dac diem va yeu cau thuc te a Thanh pho, Giam doc Sa Ngoai vu chu tri phoi

f y r »

hop vdi Giam doc Sa Npi vu trinh Uy ban nhan dan Thanh pho quyet dinh thanh lap to chuc su 

nghiep thuoc Sa theo quy hoach dupe cap co tham quyen phe duyet va quy dinh cua phap luat

e?..

>/
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3. Bien che:
a) Bien che cong chuc va so luong ngudi lam viec (bien che su nghiep) cua 

So duac giao tren co so vi tri viec lam gan voi chuc nang, nhiem vu, pham vi boat 
dong va nam trong tong bien che cong chuc, bien che sir nghiep trong cac ca quan, 
to chuc hanh chinh, don vi su nghiep cong lap cua Thanh pho dugc cap co tham 

quyen giao hoac phe duyet.
f ^

b) Can cu chuc nang, nhiem vu, co cau to chuc va danh muc vi tri viec lam, 
ca cau ngach cong chuc, ca cau chuc danh nghe nghiep vien chuc dugc cap co 

tham quyen phe duyet, hang nam So xay dung ke hoach bien che cong chuc, bien 

che su nghiep theo quy dinh cua phap luat bao dam thuc hien nhiem vu dugc giao.
Dieu 4. Dieu khoan thi hanh
1. Quyet dinh nay co hieu lire thi hanh ke tu ngay 2ft! 3 12022 va thay the 

Quyet dinh so 43/2016/QD-UBND ngay 26/9/2016 cua Uy ban nhan dan Thanh
r \ y r f

pho ve viec quy dinh chuc nang, nhiem vu, quyen han va ca cau to chuc cua So 

Ngoai vu thanh pho Ha Noi.
2. Chanh Van phong Uy ban nhan dan Thanh pho, Giam doc Sa Noi vu, 

Giam doc Sa Ngoai vu, Thu truang cac sd, ban, nganh Thanh pho; Chu tich Uy 

ban nhan dan cac quan, huyen, thi xa Thanh pho va cac ca quan, dan vi, ca nhan 

co lien quan chiu trach nhiem thi hanh Quyet dinh nay./.^^^

TM. UY BAN NHAN DANNoi nhan:
- Mur Di8u 4;
- Bq Ngoai giao;
- Bg Tu phap;
- Thirdng true Thanh uy;
- Thucmg true HBND Thanh pho;
- Chu tich, cac Pho Chu tich UBND Thanh pho;
- Cac Ban HBND Th&nh pho;
- 66ng Thong tin Di|n tu Chinh phu;
- VPUBNDTP: CVP, cac PCVP;
Cac phong: NC, TKBT, KGVX, TH, KT;

- Bao Ha Ngi mai, Bao KTDT;
- Cong Giao tiep di$n tu Th^nh phoj"
- Trung tam Tin hoc Cong bao;
- Luu: VT, NC.
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