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UY BAN NHAN DAN TINH PHU THO

Can cuLuqt To chuc chink quyen dia phuong ngay 19 thdng 6 ndm 2015; 
Ludt Sua doi, bo sung mot so dieu cua Ludt To chirc Chinh phu vd Luqt To chuc 
chink quyen dia phuong ngdy 22 thdng 11 ndm 2019;

Can cu Ludt Ban hanh van ban quy phqm phdp ludt ngdy 22 thdng 6 ndm 
2015; Ludt Sira doi, bo sung mot so dieu cua Ludt Ban hanh van ban quy pham 
phdp ludt ngdy 18 thdng 6 ndm 2020;

Can cieNghi dinh so 24/2014/ND-CP ngdy 04 thdng 4 ndm 2014 cua Chinh 
phu quy dinh to chirc cdc co quart chuyen mon thuoc Uy ban nhan dan tinh, thdnh 
pho true thuoc Trung uong;

Can cu Nghi dinh so 107/2020/ND-CP ngdy 14 thdng 9 ndm 2020 cita
*9 9 y r

Chinh phu sua doi, bo sung mot so dieu cua Nghi dinh so 24/2014/ND-CP ngdy 04 
thdng 4 nam 2014 cua Chinh phu quy dinh to chuc cdc co quan chuyen mon thuoc 
by ban nhan dan tinh, thdnh pho true thuoc Trung uong;

Theo de nghi cua Chdnh Van phdng Uy ban nhan dan tinh.

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy che lam viec cua Uy ban 
nhan dan tinh Phu Tho nhiem ky 2021 - 2026.

Dieu 2. Quyet dinh nay co loieu luc thi hanh ke tir ngay 03 thang 10 nam 
2021. Thanh vien Uy ban nhan dan tinh, Thu tnrdng cac so, ban, nganh, ca quan 
true thuoc Uy ban nhan dan tinh; CM tich Uy ban nhan dan cac huyen, thanh, 
thi; cac to chuc va ca nhan lien quan co trach nhl^m thi hanh Quyet dinh nay./.

Aroi nhan:
-V§n phdng Chinh phii;
-Website Chinh phu;
- Cue Kiem tra VBQPPL (Bq Tir phap);
- TTTU, TT HDND tinh, Doan DBQH tinh;
- UBMTTQ tinh va cac doan the cap tinh;
- CT, c^c PCX UBND tinh;
- Cac so, ban. nganh, co quan thupc UBND tinh;
- UBND cac huyfo, thanh, thi;
- VPTU. VP DDBQH-HDND tinh;
- B&o Phd Tho, Dai PT-TH tinh,
Cong thdng tin didn tir tinh;
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-CVNCTH;
- Lmi VT. TH3.
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UY
A^ DAN CONG HOA XA H0ICHU NGHIA Vlf T NAM 

Doc lap - Tit do - Hanh phuc

mi
.LAM VIEC CLA UY BAN NHAN DAN TINH 

PHU THO NIIIEM KY 2021 - 2026
hanh hem theo Quyetdmh so 17 /2021/QD-UBND 

ngay24 thang 9 ndm 2021 cita Uy ban nhdn dan tinh)

Chmmg I
NHtTNG QIJY BINH CHUNG

Diiu 1. Pham vi dieu chinli, doi tirong ap dung
/ ft

1. Quy che nay quy dinli nguyen tac lam viec, che dp trach nhiem, each 
thirc, quy trinh giai quyet cong viec va quan he cong tae cua Uy ban nhan dan 
tinh (sau day viet tat la UBND tinh) nhiem ky 2021 - 2026.

2. Quy che nay ap dung doi voi Tlianh vien UBND tinh; Thu truemg cac sa, 
ban, nganh, ca quan true thupc UBND tinh (sau day viet tit la cac sa, nganh), 
Chu tich UBND cac huyen, tlianh, till (sau day viet tit la UBND cap huyen) va cac 
to chuc, ca nhan co quan he lam viec voi UBND tinh.

Dieu 2. Nguyen tac lam viec cua UBND tinh

1. UBND tinh lam viec theo che do ket hop giua quyen han, trach nhiem cua• >
tap the UBND tinh voi quyen han, trach nhiem ca nhan cua Chu tich, cua Pho Chu 
tich UBND tinh va timg thanh vien UBND tinh; bao dam nguyen tac tap trung dan 
chu, tap the lanh dao, ca nhan phu trach. Mpi boat dong cua UBND tinh phai bao 
dam tuan thu Hien phap va phap luat, bao dam sir chi dao, dieu hanh cua Chinh 
phu, Thu tuang Chinh phu; bao dam sir lanh dao cua Tinh uy, sir giam sat cua 
Hoi dong nhan dan tinh (sau day viet tit la HDND tinh) va phoi hop vdi Uy ban 
Mat tran To quoc tinh; bao dam quyen, led ich hop phap cua Nhan dan.

2. De cao trach nliiem ca nhan cua ngircd dung dau, mol nhiem vu chi giao 
cho mot ngiroi chu tri va chiu trach nhiem chinh. Thu tnrcmg ca quan dupe giao 
nliiem vu phai chiu trach nhiem ve tien do va ket qua nhiem vu dupe phan cong. 
Cap dudi phuc tiing su lanh dao, chi dao cua cap tren. Cap tren khong lam thay cong 
viec cua cap dudi, tap the khong lam thay cong viec cua ca nhan va ngupc lai.

3. Giai quyet cong viec diing pham vi nhiem vu dupe phan cong, dung 
trinh tir, thu tuc theo quy dinh cua phap luat, dung chuang trinh, ke hoach cong 
tac va Quy che nay. Bao dam yeu cau phoi hop cong tac, trao doi thong tin trong 
giai quyet cong viec va trong mpi hoat dong theo chuc nang, nhiem vu, quyen 
han dupe phap luat quy dinh.

r \

4. Thuc hien phan cap, uy quyen hop ly cho Thu trudng cac sd, nganh, 
Chu tich UBND cap huyen theo quy dinh phap luat, dam bao su quan ly thong
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nhk cua UBND tinh; ddng thai phat huy tinh chu dong, trach nhiem, sang tao cua 
ngudi dung dau cac sa, nganh, Chu tich UBND cap huyen.

5. Dam bao dan chu, cong khai, minh bach, hieu qua trong moi boat dong, 
phuc vu Nhan dan va chiu su giam sat cua Nhan dan.

Chiro*ng II
TRACK NHIEM, PHAM VI, CACH THUt GIAIQUYET 

CONG VIEC VA QUAN HE CONG TAC

Hieu 3. Trach nhiem, pham vi va each thirc giai quyet cong viec cua
UBND tinh

1. UBND tinh thuc hien nhiem vu, quyen han quy dinh tai Dieu 21 Luat To 
chuc chinh quyen dja phuong va quy dinh tai cac van ban phap luat khac co lien quan.

2. UBND tinh chiu trach nhiem tnroc Chinh phu, tnrdc Tinh uy, HDND 
tinh va tnroc Nhan dan dia phuong ve ket qua thuc hien cac nhiem vu, quyen han 
cua minh theo quy dinh cua phap luat.

3. Cach thuc giai quyet cong viec cua UBND tinh

a) Thao luan va quyet dinh tung de an, van de do Chu tich UBND tinh de 
nghi dua ra tai phien hop UBND tinh dinh ky hoac theo chuyen de.

b) Gui Phieu lay y kien cac thanh vien UBND tinh d6i voi cac de an, van 
de Chu tich UBND tinh de nghi khong dua ra thao luan tai phien hop UBND tinh 
hoac can quyet dinh gap, chua kip bo tri hop UBND tinh.

c) Phan cong Chu tich UBND tinh thay mat UBND tinh xem xet, quyet 
dinh mot so noi dung, cong viec quy dinh tai khoan 5 Dieu nay.

f \ r f y

4. Nhung van de UBND tinh thao luan hoac lay y kien bang van ban de 
quyet dinh tap the

a) Chien luoc, quy hoach, ke hoach phat trien kinh te - xa hoi dai han, 5
> r + r \

nam, hang nam; du toan ngan sach, du kien phan bo ke hoach dau tu edng 5 nam 
va hang nam, quyet toan ngan sach hang nam cua tinh;

b) Tinh hinh kinh te - xa hoi 06 thang, ca nam va nhung nhiem vu, giai 
phap chi dao, dieu hanh thuc hien ke hoach phat trien kinh te - xa hoi.

c) Noi dung lien quan den co cau to chuc cua UBND tinh; viec thanh lap, 
to chuc lai, giai the co quan chuyen mon, co quan true thuoc UBND tinh; thanh 
lap, giai the, nhap, chia tach, dieu chinh dia gioi hanh chinh, dat ten, doi ten don

t r

vi hanh chinh cac cap; phan loai don vi hanh chinh cap tinh.

d) Viec ban hanh co che, chinh sach, van ban quy pham phap luat thuoc 
tham quyen cua UBND tinh; cac noi dung chuyen de trinh HDND tinh; viec danh
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gia, xep loai cong tac cai each hanh chinh; chat luong hoat dong cua cac sd, ban, 
nganh; UBND cac huyen, thanh, thi va cac don vi sir nghiep cong lap thuoc 
UBND tinh hang nam.

d) Chucmg trinh cong tac cua UBND tinh hang nam; kiem diem edng tac 
chi dao, dieu hanh va viec thuc hien Quy che lam viec cua UBND tinh.

r \ f

e) Nhimg van de phap luat quy dinh UBND tinh phai thao luan hoac lay y 
kien bang van ban de quyet dinh tap the.

g) Nhimg van de can thiet khac do Chii tich UBND tinh de nghi.

5. UBND tinh phan cong Chu tjch UBND tinh thay mat UBND tinh xem 
xet, quyet dinh nhimg noi dung thuoc nhiem vu thirong xuyen, dam bao hoat 
dong cua UBND tinh, dap ung yeu cau giai quyet thu tuc hanh chinh cho ca nhan, 
to chuc; nhung van de dpt xuat, cap bach can xu ly gap; nhung npi dung yeu cau

r \ f r \ r r \ r

gap ve tien dp hoac nhimg van de da dupe UBND tinh thong nhat ve nguyen tac; 
sau do bao cao lai UBND tinh tai phien hop gan nhat hoac tai Bao cao dinh ky 
cua UBND tinh.

Dieu 4. Trach nhiem, pham vi va each thuc giai quyet cong viec cua 
Chu tich UBND tinh

' r j.* t *1. Chu tich UBND tinh chiu trach nhiem ca nhan ve cac quyet dinh va ket 
qua thuc hien cac quyet dinh cua minh trong pham vi nhiem vu, quyen han dupe 
giao; chiu trach nhiem ve hoat dong cua he thong hanh chinh nha nuoc tir tinh 
den ca sd. Cung cac thanh vien khac cua UBND tinh chiu trach nhiem tap the 
trude Chinh phu, Thu tudng Chinh phu, trude Tinh uy, HDND tinh, trude Nhan 
dan dia phuang va trude phap luat ve hoat dong cua UBND tinh.

2. Chu tich UBND tinh giai quyet cong viec trong pham vi nhiem vu,
> • fquyen han cua Chu tich UBND tinh theo quy dinh. True tiep lanh dao, chi dao, 

dieu hanh cac cong viec Idn, quan trong, cac van de co tinh chien lupc tren tat ca 
cac llnh vuc cong tac thuoc nhiem vu, quyen han cua UBND tinh.

3. Cach thuc giai quyet cong viec cua Chu tich UBND tinh

a) True tiSp chi dao, giai quyet cong viec hoac phan cong Pho Chu tich 
thay mat Chu tich UBND tinh xu ly cong viec tren ca sd ho sa, tai lieu trinh cua 
ca quan, to chuc, ca nhan.

b) Trieu tap, chu tri va ket luan cac van de dua ra thao luan tai phien hop 
UBND tinh hoac Hoi nghi Chu tich, cac Pho Chu tich UBND tinh.

c) True tikp hoac phan cong mot Pho Chu tich thay mat Chu tich UBND 
tinh chu tri hop, lam viec vdi lanh dao cac ca quan, don vi, dia phuang cd lien 
quan de xem xet trade khi quyet dinh giai quyet cong viec.
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d) Khi Chu tich UBND tinh vang mat, Chu tich UBND tinh uy nhiem mot 
Pho Chu tich thay mat Chu tich dieu hanh cong vice cua UBND tinh.

t r f

d) Khi Pho Chu tich vang mat, Chu tich true tiep chi dao giai quyet hoac 
phan cong mot Pho Chu tich khac giai quyet cong viec cua Pho Chu tich vang mat.

r r

e) Truong hop do tinh chat quan trong, cap bach cua cong viec, Chu tich 
UBND tinh true tiep chi dao xu ly cong viec thuoc ITnh vuc phan cong cua Pho 
Chu tich UBND tinh hoac thuoc trach nhiem, quyen han cua thu trudmg cac so, 
nganh, Chu tich UBND cap huyen.

g) Chi dao Chu tich UBND cap huyen; uy quyen cho Pho Chu tich UBND 
tinh hoac Uy vien UBND tinh thuc hien nhiem vu, quyen han trong pham vi tham 
quyen cua Chu tich UBND tinh.

7 r *

h) Thanh lap cac to chuc tu van de tham muu giup CM tich UBND tinh 
giai quyet mot so cong viec phuc tap, quan trong lien quan den nhieu nganh, linh 
vuc, nhieu dia phuong a tinh.

i) Ngoai cac each thuc tren, CM tich UBND tinh giai quyet cong viec thong
7^7 r

qua: Di cong tac; kiem tra, don doc viec to chuc thuc hien nhiem vu, ca che, chinh 
sach, phap luat tai dia phuong, co so; hop bao; tiep cong dan va cac each thuc khac.

Dieu 5. Trach nhiem, pham vi, each thuc giai quyet cong viec cua Pho 
Chu tjch UBND tinh

1. Pho Chu tich UBND tinh giup CM tich UBND tinh thuc hien nhiem vu 
cua Chu tich UBND tinh trong linh vuc cong tac va pham vi quyen han duac CM 
tich UBND tinh phan cong; chiu trach nhiem trude Chu tich UBND tinh, truoc 
phap luat ve nhung quyet dinh cua minh. Cung cac thanh vien khac cua UBND

7 ^

tinh chiu trach nhiem tap the ve boat dong cua UBND tinh.

2. Pho Chu tich UBND tinh duoc su dung quyen han cua CM tich UBND 
tinh, nhan danh Chu tich UBND tinh khi giai quyet cong viec trong pham vi, linh 
vuc cong viec dugc phan cong; co trach nhiem cho y kien truoc doi vdi cong viec 
can xin y kien Chu tich UBND tinh hoac tap the UBND tinh. Thuong xuyen lien 
he, tranh thu su chi dao cua Thudng true Tinh uy, Ban Thuong vu Tinh uy, 
Thuong true HDND tinh va cac co quan Trung uong lien quan doi vdi nhung noi 
dung cong viec thuoc linh vuc duoc phan cong hoac uy quyen.

3. Cach thuc giai quyet cong viec cua Pho CM tich UBND tinh
r r \

a) True tiep chi dao, giai quyet cong viec tren co so ho so, tai lieu trinh cua 
co quan, to chuc, ca nhan.

b) Doi vdi nhung van de Ion, quan trong, Pho CM tich UBND tinh phai 
kip thdi bao cao, xin y kien Chu tich UBND tinh. Doi vdi nhung van de lien quan 
den linh vuc cong tac do Pho Chu tich khac phu trach, can chu dong phoi hop \ky 
y kien; trudng hop con co y kien khac nhau, Pho CM tich dang chu tri giai quyet
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cong viec do phai bao cao Chu tich xem xet, quyet dinh. Sau khi xem xet, tnrcmg 
hop y kien cua Chu tich va cua Pho Chu tich phu trach con khac nhau thi thuc 
hien theo y kien cua Chu tich.

c) Chu tri xu ly nhung vdn dS can phoi hop lien nganh va xem xet, giai 
quyet cac kien nghi cua cac to chuc, ca nhan doi vai cac van de thuoc tham quyen 
cua Chu tich UBND tinh trong pham vi duac phan cong.

d) Chu tri hop, lam viec vdi lanh dao cac co quan, dia phuong, don vi co 
lien quan de xem xet truoc khi quyet dinh giai quyet cong viec.

d) Trong pham vi cac llnh vuc, cong viec dugc Chu tich UBND tinh phan 
cong, thucmg xuyen theo doi va xu ly cac van de cu the thuoc tham quyen cua 
Chu tich UBND tinh va ky thay Chu tich UBND tinh doi voi cac van ban thuoc 
ITnh vuc, cong viec dugc phan cong.

t r

e) Truong hop do tinh chat quan trgng, cap bach cua cong viec, Pho Chu 
tich UBND tinh true tiep chi dao xu ly cong viec thuoc nhiem vu, tham quyen 
cua nguoi dung dau cac so, nganh, Chu tich UBND cap huyen.

g) Ngoai cac each thuc tren, Pho CM tich UBND tinh giai quyet cong viec 
thong qua: Di cong tac; kiem tra, don doc viec thuc hien nhiem vu, co che, chinh 
sach, phap luat tai dia phuong, co so, hpp bao va cac each thuc khac.

m r

Dieu 6. Trach nhiem, pham vi, each thuc giai quyet cong viec cua 
Uy vien UBND tinh

1. Trach nhiem cua Uy vien UBND tinh

a) Chiu trach nhiem truoc UBND tinh, Chu tich UBND tinh va truoc phap 
luat ve thuc hien nhiem vu dugc CM tich UBND tinh phan cong phu trach; thuc 
hien trach nhiem bao cao ket qua cong tac thuoc ITnh vuc dugc phan cong phu 
trach voi UBND tinh va Chu tich UBND tinh.

b) Co trach nhiem tham gia giai quyet cac cong viec chung cua UBND 
tinh; tham du day du, tham gia thao luan, bieu quyet tai cac phien hop UBND 
tinh; tra loi kip thbi, day du va ky vao Phieu lay y kien thanh vien UBND tinh 
thay cho viec tham gia y kien tai phien hpp UBND tinh.

c) Cung UBND tinh quyet dinh va chiu trach nhiem tap the ve boat dong 
cua UBND tinh; thuc hien trach nhiem bao cao cong tac truoc HBND tinh khi 
dugc yeu cau va bao cao cong tac truoc co quan quan ly nha nuoc cap tren ve 
nganh, ITnh vuc dugc giao quan ly.

d) Thudng xuyen giu moi lien he, tranh thu sir chi dao cua co quan quan ly 
nha nuoc cap tren v6 nganh, ITnh vuc; cua Thuong true Tinh uy, Ban Thuong vu 
Tinh uy, Thudng true HBND tinh doi vdi noi dung thuoc ITnh vuc phu trach; khi 
nhan dugc su chi dao, co trach nhiem kip thdi bao cao lai CM tich, Pho CM tich 
UBND tinh phu trach dk thong nhat trong lanh dao, chi dao, dieu hanh.
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d) Thuc hien nghiem cac quyet dinh cua UBND tlnh, Chu tich UBND tinh, 
khong dirge phat ngon va thuc hien trai vdi cac quyet dinh cua UBND tinh, Chu 
tich UBND tinh. Truong hop co y kien khac vdi cac quyet dinh do, van phai chap 
hanh nhung duoc trinh bay vdi UBND tinh, Chu tich UBND tinh ve van de do va 
duoc bao luu y kien. Khi vi pham, tuy theo tinh chat, muc do se kiem diem, lam 
ro trach nhiem trude UBND tinh, Chu tich UBND tinh.

2. Giai quyet cong viec theo dung pham vi Imh vuc duoc Chu tich UBND 
tinh giao phu trach hoac uy quyen; thuc hien day du va dung nhiem vu, quyen 
han theo quy dinh.

3. Cach thuc giai quyet cong viec cua Uy vien UBND tinh

a) Chu dong bao cao, de xuat vdi Chu tich, Phd Chu tich UBND tinh va 
lam viec vdi cac thanh vien UBND tinh khac ve cong viec cua tap the UBND tinh 
va cac cong viec khac cd lien quan.

b) Chu tri hop vdi cac co quan, to chuc, ca nhan cd lien quan de xu ly cong 
viec duoc phan cong theo tham quyen hoac trinh UBND tinh, Chu tich UBND 
tinh xem xet, quyet dinh.

c) Chu dong giai quyet cac kien nghi cua cac co quan, to chuc, ca nhan doi
r \ \

vdi cac van de thude Imh vuc quan ly trong tham quyen duoc phan cong; kip thdi 
bao cao UBND tinh, Chu tich UBND tinh xem xet giai quyet doi vdi nhung noi 
dung con khd khan, vudng mac.

d) Di cong tac dia phuong va co so; hop bao, doi thoai vdi Nhan dan vd
f \ r \

cac van de thude pham vi nganh, linh vuc duoc phan cong hoac cac van de thude 
pham vi cua UBND tinh neu duoc phan cong.

d) Cac each thuc giai quyet cong viec khac theo quy dinh cua phap luat.

Bieu 7. Trach nhiem, pham vi giai quyet cong viec cua Thu trird'ng cac
sd, nganh

1. Trach nhiem cua Thu trudng cac sd, nganh

a) Chiu trach nhiem trude UBND tinh, Chu tich UBND tinh, Phd Chu tich 
UBND tinh va trude phap luat ve thuc hien chuc nang, nhiem vu, tham quydn 
quan ly nha nude theo nganh, linh vuc duoc giao, ke ca khi da phan cong hoac uy 
quyen cho cap phd; chiu su hudng dan, kiem tra ve cong tac chuyen mdn cua Bd 
trudng, ngudi dung dau co quan Trung uong quan ly chuyen nganh.

?

b) Chu dong trien khai thuc hien cong viec thude chuc nang, nhiem 
quyen han cua minh; thudng xuyen kiem tra, dinh ky bao cao Chu tich UBND 
tinh, Phd Chu tich UBND tinh phu trach ve ket qua thuc hien nhiem vu, chuong 
trinh cong tac duoc giao, nhat la cac ndi dung con khd khan, vudng mac trong 
trien khai thuc hien.

2. Thu trudng cac sd, nganh giai quyet cac cong viec sau

vu,
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a) Giai quyet cong viec theo dung pham vi tham quyen, churc nang, nhiem 
vu duqc phap luat quy dinh. Bao cao, de xuat vdi UBND tinh, Chu tich UBND 
tinh cac chu trucmg, ca che, chinh sach, van ban phap luat can thiet ban hanh, sura 
doi thuoc tham quyen UBND tinh, Chu tich UBND tinh.

b) Chi dao, theo doi, huong dan, kiem tra viec thi hanh chinh sach, phap 
luat, viec thuc hien chien luac, quy hoach, chuong trinh, ke hoach va cac quylt 
dinh cua UBND tinh, Chu tich UBND tinh ve nganh, ITnh vuc duac phan cong 
hoac thirc hien cac nhiem vu do UBND tinh, Chu tich UBND tinh giao.

c) Chi dao phan cong hop ly trong lanh dao ca quan, dam bao trach nhiem 
nguoi dung dau truac UBND tinh, Chu tich UBND tinh. True tiep ky cac To 
trinh, Bao cao. Van ban thuoc h6 sa trinh Tinh uy, HDND tinh, UBND tinh, Chu 
tich UBND tinh.

^ r *

d) Tham gia de xuat ve nhmig cong viec chung cua UBND tinh va thuc 
hien mot so cong viec cu the theo phan cong cua Chu tich, Pho Chu tich UBND 
tinh phu trach va phan cap cua Bo truang, nguai dung dau ca quan Trung uong 
quan ly chuyen nganh;

/ f ' f

d) Co trach nhiem phoi hap, thong nhat vai cac so, nganh, dia phuang co 
lien quan truac khi trinh UBND tinh, Chu tich UBND tinh nhung noi dung duac 
giao chu tri.

e) Tham gia y kien hoac tra lai bang van ban vai cac ca quan cung cap,
UBND cap huyen xu ly cac van de thuoc chuc nang, nhiem vu, tham quyen cua
minh; chu dong, kip thai tham gia y kien hoac tra lai bang van ban doi vai cac% /
noi dung, cac yeu cau dot xuat UBND tinh giao.

r r *

g) Giai quyet kien nghi cua cac to chuc, ca nhan thuoc chuc nang, nhiem 
vu, tham quyen; trinh Chu tich, Pho Chu tjch UBND tinh phu trach nhung van de 
vuqt tham quydn.

Dieu 8. Trach nhiem, pham vi giai quyet cong viec cua Chanh Van 
phong UBND tinh

Chanh Van phong UBND tinh chi dao Van phong UBND tinh thuc hien 
cac nhiem vu duqc UBND tinh quy dinh ve chuc nang, nhiem vu, quyen han va 
ca cau to chuc cua Van phong UBND tinh va cac nhiem vu cu the sau:

1. Tham muu xay dung va trien khai chuong trinh cong tac cua UBND 
tinh, Chu tjch, cac Pho Chu tich UBND tinh. Tham muu chuan bi noi dung, to 
chuc cac phien hop thuang ky, chuyen de cua UBND tinh, cua Chu tich, cac Pho 
CM tich UBND tinh.

2. Tham muu, giup UBND tinh, Chu tich UBND tinh chi dao, dieu hanh 
thuc hien nhiem vu tren cac ITnh vuc va boat dong cua cac sa, nganh va UBND 
cap huyen. Tong hop tinh hinh boat dong cua UBND tinh, dinh ky bao cao lanh
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dao UBND tinh; theo doi, don doc vice thuc hien nhiem vu cua Chinh phu, Thu 
tuong Chinh phu giao cho tinh.

9 ^ * %

3. To chuc vice cung cap thong tin phuc vu sir chi dao, dieu hanh cua 
UBND tinh, Chu tich UBND tinh, cac Pho Chu tich UBND tinh. Tham mini cho

r \ *

UBND tinh quan ly He thong quan ly van ban va dieu hanh, Cong dich vu cong 
true tuyen tinh Phu Thp; ung dung cong nghe thong tin nang cao hieu qua quan ly 
hanh chinh va trao doi thong tin giua cac co quan hanh chinh nha nuac tren dia 
ban tinh.

X. t f \ • r4. To chuc phat hanh, theo doi va don doc viec thuc hien cac chuong trinh, 
ke hoach quyet dinh, chi thi, van ban chi dao, dieu hanh cua UBND tinh, Chu tich 
UBND tinh.

5. Xay dung, trinh UBND tinh thong qua Quy che lam viec cua UBND tinh; 
giup UBND tinh theo doi, don doc viec thuc hien Quy che lam viec; tham muu xay 
dung cac Quy che phoi hop cong tac giua UBND tinh voi cac ca quan, to chuc co 
lien quan.

^ ^ r r % *7

6. Giai quyet mot so cong viec cu the theo chi dao cua Chu tich UBND tinh.

Dieu 9. Quan he cong tac cua UBND tinh
r

1. Doi voi Chinh phu va cac bo, nganh Trung ucmg

a) Quan he cong tac giua UBND tinh voi Chinh phu la quan he giua ca 
quan hanh chinh nha nuac cap duai vai ca quan hanh chinh nha nuac cap tren. 
UBND tinh chiu su lanh dao true tiep va toan dien cua Chinh phu.

b) Quan he cong tac giua UBND tinh voi cac bo, nganh Trung uang la 
quan he phoi hop giua cap vai nganh trong cong tac quan ly nha nuac doi vai 
ITnh vuc, dia ban duac giao quan ly.

2. UBND tinh chiu su lanh dao toan dien cua Tinh uy; la ca quan chap 
hanh cua HBND tinh, chiu su giam sat cua HBND tinh. Trong boat dong cua 
minh, UBND tinh chu dong phoi hap chat che vdi Doan Dai bieu Quoc hoi tinh, 
Toa an nhan dan tinh, Vien Kiem sat nhan dan tinh, Uy ban Mat tran To quoc 
tinh, cac to chuc chinh tri - xa hoi tinh trong viec thuc hien nhiem vu, quyen han; 
thuc hien day du nhiem vu quy dinh tai cac Quy che phoi hop cong tac va cac 
quy dinh co lien quan, cung cap thong tin, tao dieu kien de cac ben hoan thanh tot

f \

nhiem vu. Giai trinh nhung van de cac Ban cua HDND tinh quan tarn; nghien 
cuu, giai quyet va tra lai chat van cua dai bieu HDND tinh, kien nghi cua cu tri, 
kien nghi cua Uy ban Mat tran To quoc tinh va cac to chuc chinh tri - xa hoi ve 
nhung van de thuoc trach nhiem quan ly.

/ r

3. UBND tinh la ca quan quan ly nha nuac cap tren true tiep cua cac sa, 
ban, nganh, ca quan true thuoc UBND tinh; la ca quan hanh chinh nha nude cap

f f 9

tren true tiep cua UBND cap huyen; thuc hien chi dao, hudng dan, kiem tra boat 
dong cua UBND cap huyen va cac sd, ban, nganh, ca quan true thuoc UBND tinh.
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Dieu 10. Quan he cong tac giira Thu trirang cac sor, nganh, Chu tich 
UBND cap huyen

1. Quan he giua Thu truang cac so, nganh, Chu tich UBND c§p huyen la 
quan he phoi hop va cong tac dual su chi dao, dieu hanh tap trung, thdng nhat 
cua UBND tinh, Chu tich UBND tinh.

a) Thu truang cac sd, nganh co trach nhiem hudng dan, kiem tra UBND 
cap huyen thuc hien cac nhiem vu cong tac thuoc nganh, linh vuc minh phu trach; 
giai quyet cac db nghi cua Chu tich UBND cap huyen theo thlm quy§n; b6 tri 
lam viec, tham gia y kien khi duac Chu tich UBND cdp huyen dh nghi.

b) Chu tich UBND cap huyen co trach nhiem giai quyet cong viec thuoc 
cac nganh, lihh vuc tren dia ban minh quan ly; thuc hien che do bao cao, bo tri 
lam viec, tham gia y kien khi dugc Thu truang cac sd, nganh dh nghi.

2. Thu trudng cac sd, nganh, Chu tich UBND cap huyen khi giai quyet 
cong viec thuoc tham quyen cua minh co lien quan den chuc nang, nhiem vu cua 
ca quan, dia phuang khac, phai chu dong phoi hap, lay y kiln cua ngudi dung 
dau ca quan, dia phuang do.

3. Khi Thu trudng cac sd, nganh de nghi lam viec hoac to chuc lay y kien 
cua Chu tich UBND cap huyen va ngugc lai, viec liy y kien dugc thuc hien bing 
mot trong hai hinh thuc: mdi hop hoac bang van ban, dong thdi cung cap day du 
thong tin, tai lieu kem theo (doi vdi hinh thuc mdi hop, gui thong tin, tai lieu 
trudc ngay hop tdi thieu 03 ngay lam viec).

r r \ \

4. Khi thuc hien lay y kien bang van ban, ngudi dung dau ca quan, dia 
phuang dugc phoi hgp thuc hien tra Idi bang van ban dam bao thdi han quy dinh; 
trudng hgp khong co y kien phan hoi hoac phan hoi cham thdi han thi dugc xem 
la dong y va phai chiu trach nhiem ve ndi dung dugc lay y kien.

r f

Trudng hgp ngi dung lay y kien cua Thu trudng sd, nganh thuoc pham vi 
tham quyen cua Thudng true, Ban Thudng vu huyen uy, Chu tich UBND cap 
huyen co trach nhiem kip thdi bao cao Thudng true, Ban Thudng vu huyen uy 
dam bao thdi han quy dinh. Trudng hop chua dap ung dugc thdi han, kip thdi co 
van ban thong bao cho sd, nganh xin y kien va xac dinh ngay co van ban tra Idi.

Chircmg III
XAY DinVG, QUAN LY CHlTCfNG TRINH CONG TAC CUA 

UBND TINH, CHU TICH, CAC PHO CHU TICH UBND TINH

Dieu 11. Cac loai chuong trinh cong tac

1. Chuong trinh cong tac la danh muc cac de an, du an, van ban quy pham 
phap luat, quy hoach, ke hoach, nghi quyet, bao cao, chuyen de, ndi dung chi dao, 
dieu hanh,... (sau day gpi la de an) thuoc tham quyen quyet dinh cua UBND tinh,
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Chu tich UBND tinh hoac trinh UBND tinh, Chu tich UBND tinh cho y kien
r * ^ r f

trirac khi trinh cap co tham quyen quyet dinh; cac hoat dong cong viec dir kien 
trinh hoac can trien khai thuc hien trong nam, thang, tuan cua UBND tinh, Chu 
tich va cac Pho Chu tich UBND tinh.

2. Chuong trinh cong tac bao gom

a) Chuong trinh cong tac nam, thang cua UBND tinh.

b) Lich cong tac tuan cua Chu tich va cac Pho Chu tich UBND tinh.

Bieu 12. Xay dung chwmg trinh cong tac

1. Trinh tu xay dung chuong trinh cong tac nam

a) Truac ngay 15 thang 10 hang nam, cac so, nganh, UBND cap huyen co 
trach nhiem gui Van phong UBND tinh van ban dang ky cac noi dung, van de 
can trinh UBND tinh, Chu tich va cac Pho Chu tich UBND tinh trong nam sau.

b) Tren co so nhung yeu cau, nhiem vu cua UBND tinh, Chu tich UBND 
tinh va danh muc de an dang ky cua cac so, nganh, UBND cap huyen, Van phong 
UBND tinh co trach nhiem chu tri, phoi hop voi cac co quan, don vi ra soat, tham 
tra, thong nhat xac dinh danh muc cac noi dung dua vao chuong trinh cong tac 
nam; dong thoi t6ng hop, du thao chuong trinh cong tac nam sau, trinh Chu tich 
va cac Pho Chu tich UBND tinh cho y kien truac ngay 30 thang 11 hang nam 
truac khi trinh UBND tinh xem xet, thong qua.

2. Trinh tu xay dung chuong trinh cong tac thang: Tren ca sa chuong trinh 
cong tac nam, yeu cau chi dao dieu hanh cua UBND tinh, Chu tich UBND tinh va 
de nghi dieu chinh, bo sung (neu co) cua cac sa, nganh, UBND cap huyen da 
duac Chu tich hoac Pho Chu tich UBND tinh phu trach ITnh vuc chap thuan, Van 
phong UBND tinh du thao chuong trinh cong tac thang sau cua UBND tinh, cua 
Chu tich va cac Pho Chu tich UBND tinh, trinh xin y kien Chu tich UBND tinh 
de ban hanh cham nhat vao ngay 25 cua thang truac.

3. Trinh tu xay dung lich cong tac tuan: Can cu chuong trinh cong tac thang 
va y kien chi dao cua CM tich, cac Pho CM tich UBND tinh, Van phong UBND 
tinh xin y kien Chu tich UBND tinh de ban hanh lich cong tac tuan sau cua Chu 
tich, cac Pho Chu tich UBND tinh cham nhat vao thu Nam cua tuan truac.

4. Van phong UBND tinh thuong xuyen phoi hop vdi Van phong Tinh uy, 
Van phong Doan DBQH va HBND tinh de xay dung chuong trinh cong tac cua 
UBND tinh, cua CM tich va cac Pho CM tich UBND tinh.

>
5. Viec dieu chinh Chuong trinh cong tac cua UBND tinh do CM tich 

UBND tinh quyet dinh tren co so de nghi cua cac co quan, to chuc va yeu cau chi 
dao, dieu hanh cua UBND tinh.

6. Nguai dung dau cac so, nganh, CM tjch UBND cap huyen trong pham
7 ^

vi nhiem vu cua minh, co trach nhiem to chuc thuc hien nhung phan viec co lien
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quan trong chuang trinh cong tac cua UBND tinh; trirong hop dot xuat, xet thay 
can thay doi noi dung da ghi trong chucmg trinh cong tac phai bao cao Chu tjch 
UBND tinh quyet dinh.

Dieu 13. Trach nhiem trong viec chuan bi cac de an trong chirang 
trinh cong tac

1. Can cu chuang trinh cong tac nam cua UBND tinh, cua Chu tich va cac 
Pho Chu tich UBND tinh, Thu trubng ca quan dugc giao chu tri xay dung de an:

f 9 * r >

a) Lap ke hoach chi tiet chuan bi doi vai timg de an; thuc hien nghiem tuc 
viec hoi thao lay y kien tham gia trong pham vi noi bo ca quan, lay y kien tham 
gia cua cac ca quan lien quan thong qua to chuc hop hoac gui ho so lay y kien; 
phai hoan thien, bao cao lanh dao UBND tinh phu trach ITnh vuc truac khi trinh 
Hoi nghi cua Chu tich, cac Pho Chu tich, phien hop UBND tinh va cac Hoi nghi

r v \

trinh cap co tham quyen khac thong qua.

b) Khong dieu chinh thai han trinh de an, tru nguyen nhan khach quan phai 
bao cao rd ly do, nguyen nhan trinh Chu tich UBND tinh xem xet, quyet dinh.

>
2. Thu truong ca quan dugc giao chu tri xay dung de an chiu trach nhiem 

truac UBND tinh, Chu tich UBND tinh ve viec trien khai thuc hien chuang trinh 
cong tac da dugc giao hang nam, bao dam chat luong, dung tien do va phu hop 
vai yeu cau chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh.

3. Doi vai du thao cac van ban quy pham phap luat phai dam bao theo quy 
dinh cua Luat Ban hanh van ban quy pham phap luat va van ban huang din thi 
hanh ve trinh tu, thu tuc ban hanh.

Dieu 14. Theo doi, danh gia viec thuc hien chwmg trinh cong tac

1. Hang thang, hang quy va sau thang, cac so, nganh, UBND cap huyen 
phai chu dong ra soat, kiem diem viec thuc hien cac de an da ghi trong chuang 
trinh cong tac, bao cao UBND tinh (qua Van phong UBND tinh) ve tien do, ket 
qua xu ly cac de an do ca quan minh chu tri, cac de an con ton dong, huang xu ly 
tilp theo; d6ng thai di6u chinh, b6 sung cac de an, trong chuang trinh cong tac 
thai gian tai, de tong hop, bao cao Chu tich va cac Pho Chu tich UBND tinh.

2. Pho Chu tich UBND tinh dugc phan cong phu trach de an co trach 
nhiem chi dao cac dan vi trien khai thuc hien theo ke hoach dugc duyet; bao cao 
Chu tich UBND tinh truac khi phe duyet hoac trinh cap tren.

3. Van phong UBND tinh la ca quan theo ddi chuang trinh cong tac cua 
UBND tinh, cua Chu tich va cac Pho Chu tich UBND tinh, co trach nhiem tong 
hop, tham muu cho UBND tinh, Chu tich UBND tinh trong viec xay dung, dieu 
chinh va to chuc thuc hien chuang trinh cong tac; thudng xuyen theo doi, kiem 
tra, don doc viec chuan bi va trinh cac de an cua cac sa, nganh, UBND cap 
huyen. Dinh ky hang thang co trach nhiem thong bao bang van ban ve ket qua 
thuc hien chuang trinh cong tac cua UBND tinh, Chu tich va cac Pho Chu tich
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UBND tinh va danh muc cac de an con ng dong den cac don vi, dia phuong biet 
va thuc hien.

4. Ket qua thuc hien chuong trinh cong tac la mot tieu chi danh gia muc do 
hoan thanh nhiem vu cua thanh vien UBND tinh, cac so, nganh, UBND cap huyen.

Chmrng IV
PHIEN HOP UBND TINH VA CAC CUOC HOP,

H0INGHI CUA CHU TICK, PHO CHU TICK UBND TiNH

Dieu 15. Phien hop UBND tinh

1. Viec to chuc phien hop UBND tinh thuc hien theo quy dinh tai Dieu 113, 
114, 115,116, 117, 118,119, 120 Luat To chuc chinh quyen dia phuong nam 2015.

2. Thanh vien UBND tinh chi dugc vang mat trong phien hop hoac vang
r

mat mot so thoi gian cua phien hop UBND tinh khi bao cao va dugc Chu tich 
UBND tinh dong y va dugc cu cap pho du thay. Nguoi du hop thay co trach 
nhiem trinh bay truoc UBND tinh y kien cua thanh vien UBND tinh vang mat 
nhung khong dugc bieu quyet.

f

3. Van phong UBND tinh co nhiem vu: Du kien noi dung, chuong trinh, 
thanh phan tham du hop, trinh Chu tich UBND tinh quyet dinh; gun Giay moi hop 
den cac dai bieu; chuan bi phong hop va cac dieu kien can thiet phuc vu hoi nghi; 
dan chuong trinh hoi nghi; to chuc ghi bien ban phien hop; ban hanh van ban 
thong bao ket luan phien hop theo y kien chi dao cua chu tri hoi nghi; tham muu

^ r

cho UBND tinh thuc hien viec thong tin ve ket qua phien hop theo quy dinh.
>

4. Thu trucmg co quan dugc giao chu tri xay dung de an: Co trach nhiem
> \ > r *

gui day du ho so de an va cac van ban lien quan den cac dai bieu du hop truoc
* Ft

ngay to chuc hoi nghi toi thieu 03 ngay lam viec (tru trubng hgp quy dinh thoi 
gian cu the tai Giay moi); du hop dung thanh phan; true tiep trinh bay bao cao 
tom tat, chuan bi y kien giai trinh ve cac van de lien quan den de an; sau phien 
hop, hoan chinh de an theo ket luan cua chu toa phien hop.

5. Trach nhiem cua cac co quan lien quan: Du hop dung thanh phan dugc 
moi, nghien cum va co van ban tham gia y kien gui Van phong UBND tinh truoc 
hoi nghi 01 ngay lam viec de tong hop, bao cao Chu tich, cac Pho Chu tich 
UBND tinh; phat bieu ve nhung van de lien quan. Trucmg hgp lanh dao co quan 
khong the du hop, phai bao cao chu toa phien hop va cu nguoi du tham quyen

t F 7

thay mat lanh dao co quan du hop; quan diem, y kien phat bieu cua nguoi du hop 
phai dugc thong nhat va dai dien cho quan diem, y kien cua co quan, don vi.

Dieu 16. Hoi nghi cua Chu rich va cac Pho Chu rich UBND tinh

1. Chu tich va cac Pho Chu tich UBND tinh hop de cho y kien ve timg de 
an trong chuong trinh cong tac hoac hop de xu ly cong viec phuc tap, cap bach,
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lien quan den nhieu nganh, nhieu ITnh vuc, nhung van de, cong viec Chu tich 
UBND tinh thay can trao doi de thong nhat.

2. Van phong UBND tinh, chu de an, don vi bao cao va cac ca quan lien 
quan co trach nhiem thirc hien cac nhiem vu quy dinh tai Khoan 3, Khoan 4, 
Khoan 5 Dieu 15 Quy che nay.

Bieu 17. Cuoc hop cua Chu tich UBND tinh, cuoc hop cua Pho Chu 
tjch UBND tinh v<ri lanh dao sfr, nganh, UBND cap huyen

1. Tuy theo tinh chat, npi dung can kilm tra, nim tinh hinh, don d6c thuc 
hien nhiem vu va chi dao nhung van de phat sinh dot xuit hoac theo &h nghi cua 
lanh dao co quan, don vi, dia phuong, Chu tich hoac Pho Chu tich UBND tinh 
chu tri hop, lam viec vai Thu truang so, nganh, UBND cap huyen tai tru so 
UBND tinh hoac tru so co quan, don vi, dia phuong do. Truong hop khong tham 
du cuoc hop (sau khi dupe ngudi chu tri d6ng y), nguoi du hop thay phai th6ng 
nhat vdi Thu truong co quan ve npi dung tham gia tai Hoi nghi.

2. Van phong UBND tinh co nhiem vu: Du kien npi dung, chuong trinh, 
thanh phan tham du hop, trinh nguoi chu tri cuoc hop quyet dinh; gui Gidy moi 
hop den cac dai bieu; chuan bi phong hop va cac dieu kien can thiet phuc vu hpi 
nghi neu dia diem to chuc cuoc hop tai tru so UBND tinh; ban hanh van ban 
thong bao ket luan sau khi dupe sir dong y cua chu tri hpi nghi.

3. So, nganh, dia phuong noi Chu tich hoac Pho Chu tich UBND tinh d§n 
lam viec co trach nhiem gui bao cao cho cac thanh phan moi du truoc ngay to 
chuc hop toi thieu 03 ngay lam viec (tru truong hop quy dinh thbi gian cu the tai 
Giay moi); chuan bi phong hop va cac dieu kien can thiet phuc vu hpi nghi.

Chirong V
TRACK NHIEM, QUY TRINH GIAI QUYET CONG VIEC

Dieu 18. Ho so* trinh UBND tinh, Chu tjch UBND tinh

1. Ho so trinh UBND tinh, Chu tich UBND tinh de giai quyet cong viec 
bao gom: Van ban, to trinh, du thao van ban se ban hanh va cac tai lieu can thiet 
khac; doi voi van ban, to trinh theo quy dinh cua phap luat yeu cau phai co ho so 
kem theo, co quan trinh phai gui day du ho so theo quy dinh.

2. Van ban, to trinh gui UBND tinh, Chu tjch UBND tinh de nghi giai 
quyet cong viec phai dam bao nhung yeu cau sau

\ r * \ r

a) Npi dung trinh, tham muu, de xuat phai dung tham quyen giai quyet cua 
UBND tinh, Chu tich UBND tinh.
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b) La van ban duoc ban hanh dung quy dinh cua Chinh phu ve cong tac van 
thir va quy dinh co lien quan; truang hap ho sa can gui den cac co quan co lien 
quan de bao cao hoac phoi hop, chi ghi ten co quan do a phan noi nhan van ban.

c) Neu ro noi dung van de trinh, tham mixu, de xuat; neu r5 can cu; neu day
/ r t \ f

du y kien cua co quan, don vi lien quan (neu co); ro quan diem trinh, de xuat, 
kien nghi cua co quan trinh, dong thdi kem theo van ban dir thao giai quyet noi 
dung do cua UBND tinh, CM tich UBND tinh. Truong hop noi dung trinh, tham 
mini, de xuat co nhieu phuong an, phai de xuat mot phuong an chon va co giai 
trinh cu the.

\
3. Ho so trinh UBND tinh, Chu tich UBND tinh cua cac co quan trong he 

thong hanh chinh nha nuoc phai duoc gui bang van ban dien tu co xac thuc ky so 
(tru van ban co noi dung thuqc danh muc bi mat Nha nude) qua He thong quan ly 
van ban va dieu hanh hoac Cong dich vu cong true tuyen tinh Phu Tho. Ho so,

*» f

van ban trinh cua cac co quan, to chuc, ca nhan khong thuoc he thong hanh chinh 
nha nude gui theo quy dinh ve cong tac van thu.

4. Ho so trinh UBND tinh, CM tich UBND tinh phai duoc Van phdng 
UBND tinh lap danh muc theo doi qua trinh xu ly va duoc luu tru theo quy dinh.

Dieu 19. Viec tiep nhan ho so va chuan hi ho so trinh

1. Van phdng UBND tinh chi trinh Chu tich, Phd CM tich UBND tinh 
nhung van de thuoc nhiem vu, quyen han, pham vi, trach nhiem giai quyet cua 
UBND tinh, CM tich, Phd CM tich UBND tinh va cd day du thu tuc theo quy 
dinh cua phap luat va quy dinh tai Quy che nay.

2. Khi nhan duoc ho so cua cac co quan trinh UBND tinh, CM tich UBND•> \
tinh, Van phdng UBND tinh cd nhiem vu kiem tra ho so, trinh tu, thu tuc soan

9 r r

thao, the thuc, ky thuat trinh bay van ban va lap Phieu trinh giai quyet cong viec, 
trinh Chu tich hoac Phd Chu tich UBND tinh phu trach ITnh vuc xem xet, phe 
duyet.

a) Ve trinh tu, thu tuc: Truong hop ho so gui den khong dung tham quyen 
giai quyet cua UBND tinh, CM tich UBND tinh, Van phdng UBND tinh chuyen 
hd so den co quan cd tham quyen giai quyet theo quy dinh va thong bao cho to 
chuc, ca nhan gui biet. Truong hop ho so chua day du, chua dat yeu cau, can 
chuan bi them, sai quy trinh, khong dung pham vi, dinh hudng chi dao cua 
UBND tinh, CM tich UBND tinh, Van phdng UBND tinh bao cao va de xuat 
Van ban thong bao y kien cua lanh dao UBND tinh ve viec tra lai hd so cho to
chuc ca nhan gui, neu ro ly do va yeu cau bo sung, chuan bi lai trong thdi gian 02•> \
ngay lam viec ke tir ngay nhan duoc hd so trinh (tru cac thu tuc hanh chinh da

7 m

duoc quy dinh cu the trong quy trinh noi bo).

b) Ve the thuc, ky thuat trinh bay van ban cua UBND tinh, CM tich UBND 
tinh: Truong hop the thuc, ky thuat trinh bay du thao van ban khong phu hop,
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chua dung quy dinh. Van phong UBND tinh phoi hop vdi ca quan chu tri hoan 
chinh lai.

> 9

c) Ve noi dung cua van ban trinh: Van phong UBND tinh kiem tra van ban 
trinh ve noi dung, sir dong bo vdi chi dao, dieu hanh cua UBND tinh, CM tich 
UBND tinh. Truong hop phat hien noi dung van ban trinh chua phu hop hoac vi 
pham quy dinh cua phap luat, Van phong UBND tinh de xnk hudng giai quyet, 
bao cao lanh dao UBND tinh trong phieu trinh.

d) Van phong UBND tinh chiu trach nhiem ve y kien kiem tra cua minh, 
khong phai chiu trach nhiem ve noi dung van ban do ca quan chu tri da trinh. Du 
thao van ban cua Van phong UBND tinh khong dugc lam thay doi noi dung 
chinh, de xuat xu ly cong viec tai van ban cua ca quan trinh. Sau khi xem xet hd 
so kem theo phieu trinh cua Van phong UBND tinh, trudng hap Chu tich, Pho 
Chu tich UBND tinh co yeu cau thay doi noi dung chinh, de xuat xu ly cong viec 
tai van ban ca quan chu tri da trinh, Van phong UBND tinh chuyen ho so cho ca 
quan chu tri thuc hien va trinh lai hoac true tiep chinh sua theo chi dao cua Chu 
tich, Pho Chu tich UBND tinh.

f r y r

3. Doi vdi cac cong viec cap bach, can xu ly gap hoac cong viec CM tich, 
Pho Chu tich UBND tinh chi dao true tidp, Van phong UBND tinh chu dong lap 
Phieu trinh bao cao, chiu trach nhiem thuc hien chi dao cua CM tich, Pho Chu 
tich UBND tinh va dam bao dung chuc nang, nhiem vu, quyen han cua minh, 
khong nhat thiet phai tuan theo trinh tu, thu tuc tai Khoan 1,2 neu tren.

4. Cham nhat la 05 ngay lam viec ke tu khi nhan dugc ho so hgp le (tru
nhung cong viec da dugc ca quan Nha nude cd tham quyen quy dinh thdi gian cu•>
the va cac cong viec phuc tap dugc phep gia han), Van phong UBND phai hoan 
thanh cong viec kiem tra va lap Phieu trinh, kem theo day du ho sa, tai lieu, trinh 
CM tich hoac Pho CM tich UBND tinh.

Dieu 20. Xfr ly ho sa trinh

1. CM tich, Pho CM tich UBND tinh xu ly ho sa trinh va cd y kien chinh
thuc vao ho sa trinh cua Van phong UBND tinh trong thdi gian khong qua 02 ngay
lam viec ki tu ngay Van phong UBND tinh trinh (tru cac thu tuc hanh chinh da*
dugc quy dinh cu the trong quy trinh noi bo).

2. Khi xu ly ho sa trinh, doi vdi cac de an, cong viec CM tich, Pho CM tich 
UBND tinh thay can phai to chuc hop trude khi quyet dinh, Van phong UBND 
tinh cd trach nhiem phoi hop vdi cac ca quan lien quan chuan bi day du noi dung 
va to chuc de CM tich, Pho CM tich UBND tinh hgp xem xet, quyet dinh.

3. Doi vdi cac noi dung thuoc pham vi thao luan tap the UBND tinh, Chu
f \ * r

tich UBND tinh xem xet noi dung va tinh chat cua tung de an de quyet dinh 

a) Dua ra thao luan tai phien hop UBND tinh.
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b) Thira lenh Chu tich UBND tinh, Chanh Van phong UBND tinh gui 
Philu lay y kien thanh vien UBND tinh tren ca sa thdng nhat vai chu de an vh 

noi dung can xin y kien.

Thai han thanh vien UBND tinh tra Idi Phieu lay y kien theo de nghi cua
r •>

Van phong UBND tinh, nhimg toi da khong qua 07 ngay lam viec ke tir ngay 
nhan dugc van ban. Thai gian ca quan chu tri tiep thu, giai trinh ket qua Phieu 
lay y kien thanh vien UBND tinh den khi trinh lai UBND tinh trong thai han 
khong qua 07 ngay lam viec.

\ r r

c) Yeu cau chu de an chuan bi noi dung giai trinh bo sung neu xet thay noi 
dung de an chua dat yeu cau.

4. Can cu y kien quyet dinh cua UBND tinh, Chu tich, Pho Chu tich 
UBND tinh ve timg noi dung de an, cong viec, Van phong UBND tinh phoi hap 
vai ca quan chu tri hoan chinh dir thao van ban de trinh UBND tinh, Chu tich 
UBND tinh ky ban hanh.

Dieu 21. Quy djnh ve viec ky van ban

1. Chu tich UBND tinh ky cac van ban thuoc tham quyen Chu tich UBND•> ^
tinh; thay mat UBND tinh ky cac van ban thuoc tham quyen UBND tinh theo quy 
dinh.

2. Pho Chu tich UBND tinh ky thay Chu tich UBND tinh doi vai mot s6 
van ban thuoc ITnh vuc dugc UBND tinh, Chu tich UBND tinh phan cong va cac 
van ban khac dugc UBND tinh, Chu tich UBND tinh giao.

't \

3. Uy vien UBND tinh ngoai viec ky cac van ban thuoc tham quyen theo 
quy dinh cua phap luat con dugc thua uy quyen cua Chu tich UBND tinh ky mot 
so van ban khi dugc Chu tich UBND tinh uy quyen. Viec uy quyen phai bdng van 
ban va co thbi han nhat dinh. Ngudi dugc Chu tich UBND tinh uy quyen khong 
dugc uy quyen lai cho ngudi khac ky.

4. Chanh Van phong UBND tinh ngoai viec ky cac van ban thuoc tham 
quyen theo quy dinh con dugc ky cac van ban sau

a) Van ban thdng bao y kien kdt luan cua Chu tich, Pho Chu tich UBND 
tinh tai cac cudc hop, cac budi lam viec do Chu tich, Pho Chu tich UBND tinh

t

chu tri; van ban don doc ca quan, dan vi thuc hien cac nhiem vu UBND tinh, 
Chu tich UBND tinh giao;

b) Thua lenh Chu tich UBND tinh ky cac van ban: Giao viec, don ddc cac 
ca quan, dan vi thuc hien nhiem vu; truyen dat y kien chi dao cua Chu tich, cac 
Pho Chu tich UBND tinh; ky giay mdi hop cua UBND tinh va cac cudc hop cua 
Chu tich, Pho Chu tich UBND tinh; ky sao y ban chinh cac van ban cua Chinh 
phu, Bd, nganh Trung uang va mot so van ban khac. Viec ky thua lenh Chu tich 
UBND tinh chi dugc thuc hien sau khi Chu tich hoac Pho Chu tich UBND tinh 
phu trach ITnh vuc dong y, trir trudng hgp ky sao y ban chinh.
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c) Ky cac van ban chuyen tra ho so, chuyen don khieu nai to cao cua cong 
dan khong thuoc tham quy6n giai quySt cua UBND tinh, Chu tich UBND tinh.

d) Ky cac van ban khac theo phan cong cua UBND tinh, CM tich UBND tinh.

Dieu 22. Phat hanh, cong bo cac van ban cua UBND tinh, Chu tich
UBND tinh

1. Van phong UBND tinh chiu trach nhiem phat hanh cac van ban cua 
UBND tinh, Chu tich UBND tinh trong thai gian khong qua 01 ngay lam viec, ki 
tir ngay van ban diroc ky (trir cac thu tuc hanh chinh da duac quy dinh cu thl trong 
quy trinh noi bp giai quyet tung thu tuc hanh chinh). Cac van ban khong thuc hien 
theo quy trinh xu ly van ban dien tu truoc khi ban hanh phai co chu ky tkt cua 
Chanh Van phong hoac Pho Chanh Van phong UBND tinh.

2. Cac van ban cua UBND tinh, Chu tich UBND tinh ban hanh co lien 
quan true tiep den giai quyet quyen loi va nghia vu cua cong dan phai duac cong 
khai tren He thong quan ly van ban dieu hanh theo quy dinh, thong bao hoac 
niem y6t cong khai tai tru so cac co quan co lien quan giai quyet.

3. Cac van ban quy pham phap luat cua UBND tinh, van ban cua Chu tich 
UBND tinh, van ban huang dan cua cac ca quan chuyen mon thuoc UBND tinh 
phai dang Cong bao cua tinh; kip thai cap nhat vao He thdng quan ly van ban va 
dieu hanh hoac Cong dich vu cong true tuyen tinh Phu Thp va mang tin hoc dien 
rong cua Chinh phu (tru van ban co noi dung thuoc danh muc bi mat Nha nude).

4. Van phong UBND tinh to chuc viec gui van ban tren mang tin hoc dien 
rong cua Chinh phu va cap nhat vao He thong quan ly van ban va dieu hanh hoac

/ r r *

Cong dich vu cong true tuyen tinh Phu Thp; quan ly thong nhat va to chuc viec 
dang Cong bao theo quy dinh.

5. Ben canh viec chi dao, dieu hanh bang van ban, Chu tich, Pho Chu tich*» ^
UBND tinh co the chi dao, dieu hanh Van phong UBND tinh, cac so, nganh, 
UBND cap huyen thong qua y kien tren He thong quan ly van ban va dieu hanh.

Chuang VI
THEO DOI, DON DOC, KIEM TRA VIEC THI HANH VAN BAN QUY 

PHAM PHAP LUAT VA THI/C HIEN NHIEM Vy DO UBND TEVH, CHU
TICH UBND TiNH GIAO

X X A ^ XDieu 23. Pham vi va doi tirong theo ddi, don doc, kiem tra
r r •> \

1. Pham vi, doi tupng theo doi, don doc, kiem tra gom 

a) Viec thi hanh cac van ban quy pham phap luat;
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b) Viec thuc hien cac nhiem vu UBND tinh, Chu tich UBND tinh giao cac 
so, nganh, UBND cap huyen tai cac van ban chi dao, dieu hanh (sau day goi la 
nhiem vu do UBND tinh, Chu tich UBND tinh giao).

2. UBND tinh, Chu tich UBND tinh, cac so, nganh, UBND cap huyen va 
cac to chuc, ca nhan lien quan co trach nhiem theo ddi, don doc, kiem tra viec thi 
hanh cac van ban quy pham phap luat va viec thuc hien nhiem vu do UBND tinh, 
Chu tich UBND tinh giao.

Dieu 24. Nguyen tac theo ddi, don doc, kiem tra
r * . r

1. Theo ddi, don doc, kiem tra la cong viec dugc tien hanh thudng xuyen 
va theo ke hoach, dong thdi phai co su phdi hop de tranh chong cheo, trung lap.

* ^
2. Thuc hien dung tham quyen, trinh tu, thu tuc va tren ca so quy dinh cua 

phap luat; bao dam cong khai, minh bach, khach quan, chinh xac va khong gay 
can trb den hoat dong binh thudng cua cac ca quan, to chuc dugc kiem tra.

3. Bao dam hieu qua, nang cao ky luat, ky cuang hanh chinh, dem lai tac 
dong tich cue trong chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh va 
cua cac ca quan quan ly nha nude.

r

4. Gan vbi viec ung dung cong nghe thong tin trong cong tac quan ly van ban, 
ho sa cong viec va chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh; thuc 
hien lien thong tu Van phdng UBND tinh den cac sd, nganh, UBND cap huyen.

Dieu 25. Tham quyen theo ddi, don doc, kiem tra

1. UBND tinh, Chu tich UBND tinh kiem tra toan dien viec thi hanh cac 
van ban quy pham phap luat cua Trung uang, HDND, UBND tinh va viec thuc 
hien cac nhiem vu do UBND tinh, Chu tich UBND tinh giao.

2. Cac Phd Chu tich UBND tinh kiem tra viec thi hanh cac van ban quy 
pham phap luat va cong viec neu tai khoan 1 Dieu nay theo pham vi, Hnh vuc 
cong tac dugc CM tich UBND tinh phan cong; cac thanh vien UBND tinh khac

9

kiem tra viec thuc hien cac nhiem vu do UBND tinh, CM tich UBND tinh giao 
theo phan cong cua CM tich UBND tinh.

3. Chanh Van phdng UBND tinh chiu trach nhiem kiem tra, theo ddi, don 
doc viec thuc hien cac nhiem vu do UBND tinh, Chu tich UBND tinh giao cac 
sd, nganh, UBND cap huyen va hang thang bao cao ket qua thuc hien.

4. Giam doc Sd Tu phap co trach nhiem chu tri, phoi hap vdi TM trudng 
cac ca quan chuyen mon thuoc UBND tinh theo ddi tinh hinh thi hanh phap luat 
trong pham vi quan ly d dia phuong; dinh ky hlng nam bao cao UBND tinh, CM 
tich UBND tinh.

5. Thu trudng cac sd, nganh, CM tich UBND cap huyen cd trach nhiem 
theo ddi viec thi hanh phap luat trong lihh vuc, pham vi quan ly; don ddc, kilm
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tra viec thuc hien nhiem vu do UBND tinh, CM tich UBND tinh giao tai co quan, 
dia phuong minh.

Dieu 26. Noi dung theo doi, don doc, Idem tra

1. Viec thi hanh cac van ban quy pham phap luat; viec to chuc, trien khai 
va tien do, ket qua thuc hien nhiem vu do UBND tinh, CM tich UBND tinh giao.

2. Viec thuc hien cM do thong tin, bao cao ve tinh hinh thi hanh cac van ban 
quy pham phap luat va ket qua thuc hien nhiem vu do UBND tinh, Chu tich UBND 
tinh giao theo Quy ch4 lam viec cua UBND tinh va cac quy dinh co lien quan.

^ 3. Xac dinh ro trach nhiem cua cac sd, nganh, UBND cip Myen va ngudi 
co tham quyen trong viec thi hanh cac van ban quy pham phap luat va cac nhiem 
vu do UBND tinh, CM tich UBND tinh giao.

Dieu 27. Hinh thuc theo doi, don doc, Idem tra
r \

1. Qua tinh nang giao viec tren He thong quan ly van ban va dieu hanh cua 
tinh lien thong tu Van phdng UBND tinh den cac sd, nganh, UBND cap Myen.

2. Qua bao cao dinh ky Mac dot xuat.

3. Qua lam viec true tiep theo ke hoach duoc duyet Mac dot xuat theo yeu 
cau quan ly nha nude.

^ 7

4. Qua viec thanh lap to cong tac, doan kiem tra.

5. Qua cac hinh thuc khac.

Dieu 28. Ket qua Idem tra, theo d5i, don doc
r 7 f

1. Khi ket thuc kiem tra, theo doi, don doc, ca quan, ngudi chu tri phai bao
cao ket qua.

2. Noi dung bao cao ket qua kiem tra, theo doi, don doc gom
7 7

a) Banh gia viec trien khai, to chuc thi hanh cac van ban quy pham phap 
luat va thuc hien nhiem vu do UBND tinh, CM tich UBND tinh giao; danh gia 
ket qua dat dugc, nhung han che, yeu kem va nguyen nhan trong qua trinh thuc 
hien;

b) Ket luan xu ly Mac de xuat, kien nghi theo tham quyen de khic phuc 
nhung han che, yeu kem Mac kien nghi dieu chinh nhiem vu, sua doi, bo sung 
cac quy dinh lien quan neu can thiet;

c) Danh gia muc do hoan thanh nhiem vu cua thanh vien UBND tinh, cac 
sd, nganh, UBND cap Myen.
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Chiro’ng VII
CONG TAC THONG TIN, BAO CAO 

Bieu 29. Trach nhiem thong tin, bao cao cua UBND tinh, thanh vien
UBND tinh

1. UBND tinh co trach nhiem thuc hien che do bao cao vai Chfnh phu, Thu 
tuong Chinh phu, cac bp, ban, nganh Trung uong; voi Tinh uy, HDND tinh va co 
trach nhiem thong tin kip thai ve tinh hinh boat dong cua UBND tinh va cac van 
de quan trpng tai cac ca quan, to chuc, ca nhan theo quy dinh.

2. Thanh vien UBND tinh thuc hien bao cao cong tac truoc UBND tinh, 
Chu tich UBND tinh; giai trinh, tra Ibi chat van truoc HDND tinh; thuc hien che

* f ' ' ' * * *dp bao cao truoc Nhan dan ve nhung van de quan trpng thupc trach nhiem quan ly.

Dieu 30. Trach nhiem thong tin, bao cao cua ngirbi dung dau cac so, 
nganh va Chu tich UBND cap huyen

1, Bao cao dinh ky (thing, quy, 6 thing, nam) voi UBND tinh ve tong hop 
tinh hinh thuc hien nhiem vu kinh te - xa hpi, cong tac, quan ly, dieu hanh cua co 
quan, dia phuong minh; tham gia dinh gia va de xuat, kien nghi doi voi hoat dong 
chi dao, dieu hanh cua UBND tinh, Chu tich UBND tinh.

r \

a) Bao cao thing gui Van phong UBND tinh, So Ke hoach va Dau tu truoc
ngay 20 hang thing. Van phong UBND tinh, So K6 hoach va Dau tu co trach 

• * * ' nhiem tong hop, bao cio UBND tinh truoc ngay 26 hang thing.

b) Bao cao quy gui Van phong UBND tinh va So Ke hoach va Dau tu 
truoc ngay 15 thing cuoi quy. Van phong UBND tinh, So Ke hoach va Dau tu co

? f

trich nhiem tong hop, bio cio UBND tinh truoc ngay 26 thing cuoi quy.

c) Bao cio 06 thing gui Van phong UBND tinh va So Ke hoach va Dau
> f

tu truoc ngay 15 thing 6 hang nam. Van phong UBND tinh, So Ke hoach va > *
Dau tu co trich nhiem tong hop, bio cio UBND tinh truoc ngay 20 thing 6 
hang nam.

d) Bio cio nam gui Van phong UBND tinh va So Ke hoach va Dau tu 
truoc ngay 30 thing 10 hang nam. Van phong UBND tinh, So Ke hoach va Dau 
tu co trich nhiem tong hop, bio cio UBND tinh truoc ngay ngay 10 thing 11 
hang nam.

2. Xay dung cic bio cio chung, bio cio chuyen de, bio cio dpt xuat cua 
UBND tinh de trinh co quan cap tren theo phan cong cua Chu tich UBND tinh.

3. Thubng xuyen trao doi thong tin voi cic co quan chuyen mon khic va 
UBND cic huyen, thanh, thi ve cic van de co lien quan. Thuc hien viec cung cap 
thong tin theo che dp va khi co yeu cau phoi hop cua co quan khic.



21

Chmmg VIII
DIEU KHOAN THIHANH

Dieu 31. Thanh vien UBND tinh, Thu truang cac so, nganh, Chu tich Uy 
ban nhan dan cap huyen co trach nhiem pho bien, quan triet Quy che nay den 
can bp, cong chuc, nguai dung dau cac don vi sir nghiep thupc ca quan, dcm 
vi, dia phuang minh phu trach va to chuc thuc hien theo dung chuc nang, 
nhiem vu, quyen han.

Dieu 32. Chanh Van phong UBND tinh, Giam doc Sd Npi vu chiu trach 
nhiem theo doi, don doc, kiem tra viec thuc hien Quy che nay.

Trong qua trinh thuc hien, trudng hop co van de phat sinh, kho khan,
* a * ? >

vudng mac hoac can sua doi, bo sung hoac co nhung yeu cau mai dat ra, UBND 
tinh se xem xet, sua doi, bo sung cho phu hop.
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