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THONG TU LIEN TICH

l pErpE— MTJ o PHﬁiu'o’ng dan trg gidp dao tao, bdi dwéng ngudn nhan lye
l cho cac doanh nghiép nhd va vira

| .
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Ngay ..... /{CJ[S .....

Can cu Nghi dinh 56 60/2003/NP-CP ngay 6 thang 6 nam 2003 cua Chinh
phu quy dinh chi tiét va hudng dan thi hanh Ludt Ngadn sdach nha medc;

Cin cir Nghi dinh s6 116/2008/ND-CP ngay 14 rhang 11 ndm 2008 cia

Chinh phit quy dinh chitc nding, nhiém vu, quyén han va co cdu t6 chirc ctia Bé
K& hoach va Pdu n;

Cdn cw Nghi dinh s6 215/, 2013/ND-CP ngav 23 thang 12 ndm 2013 cua

Chinh phii vé chirc néng, nhiém v, quyén han va co cdu 16 chire cia B6 Tai
chinh;

Can cw Nghi dinh 56 56/2009/ND-CP ngay 30 thdng 6 ndm 2009 ciia
Chinh phii vé tro giiip phdt trién doanh nghiép nhé va vira.

B trieomg B Ké hoach va Dadu tw va BY trucng Bg Tai chinh ban hanh
Thong tu lién tich edng dan tro giup dao tao, boi dudng nguén nhan lyc cho
cac doank nghiép rnho va viea:

CHUONG I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh

Théng tur lién tich nay hudéng din visc lap ké hoach, t chirc va quan ly
thye hién hoat dong trg gitp dao tao, bdi dudng ngudn nhén lyc cho cic doanh
l‘lghlf‘p nhé va vira (goi tét 13 trg gitp dao tao) du toan, quéan ly, sir dung va
quyét toan kinh phi tir ngén séch nha nuéc hd trg cho hoat ddng dao tao.

Diéu 2. Déi tugng ap dung

1. Chu doanh nghiép, cén bg quan ly doanh nghié_‘:rp 1thé va vira (sau day
viét tit 1a DNNVV) theo quy dinh tai Diéu 3 Nghij dinh s0 56/2009/ND-CP ngay
30 thang 6 ndm 2009 cta Chinh phi v€ trg gidp phét trién doanh nghiép nho va
vira; cAc ¢4 nhan, t chlrc ¢é nguyén vong thanh 1ap doanh nghiép.

2. B6, nganh, Uy ban nhén dén tinh, thanh phd trye thude Trung wong
(sau dy goi tit 1 cdc Bo, nganh, UBND tinh).



3. T4 chirc x& hoi - nghé nghiép, t& chirc chinh tri x4 hoi - nghé nghiép, t6
chtrc hiép hoi doanh nghiép, hiép hoi nganh ngh¢ Trung uong (sau day goi tht 13
c4c td chire hiép hoi) duge thanh 1ap theo quy dinh ctia phap ludt, cé chirc néng
dao tao va trg gitp phét trien DNNVV.

4. Truong dat hoc, cao dAng, trung cdp chuyén nghiép, céc t8 chire dich
vy c6 chirc ning dao tao hoat dong theo quy dinh coa phép ludt, cb ning luc va

dép img difu kién quy dinh tai khoan 1 Dicu 7 Thong tu nay (sau day goi tht 1a
céc t8 chire cung cap dich vy dao tao).

5. Can b 1am cong tc tro gitp phat trien DNNVV.
Piéu 3. Cac hoat djng tro givp dao tao

1. Khéo sét d4nh gia nhu cdu trg gitp dao tao; khao sat dénh gia tac dong
va hidu qua cua hoat déng trg giap dao tao; téy chire kiém tra, danh gid tinh hiph
thire hién v cat cude hdl nghi, h&i thio vé trién khai hoat dong trg giGp dao tao
trén pham vi toén qude; Tép hudn, boi dudng néng cao nang luc va t6 chic doan
khéo sat, hoc tép trao d6i kinh nghiém ve trg giip dao tao trong va ngoai nudc
cho ¢ac cén bd lam cdng téc trg giip phét trién DNNVV.

2. Xay dung, bién soan, bd sung, in 4n gido trinh, tai liéu phuc vy hoat
dong dao tao, boi dudng ngudn nhan lue cho DNNVV.

3, TS chire dao tao, boi dudng nguf’in nhan luc cho DNNVV, bao gém:

a) Té chirc cac khoa dao tao, bdi dudng ngudn nhan lyc cho DNNVV (sau
day goi tat 1 khoa dao tgo), gobm cac khoa dao tao khéi sy doanh nghiép, quan
tri doanh nghiép vé quén trj doanh nghigp chuyén séu.

b) T6 chitc phd bién, ddo tao qua mang, truyén hinh cho DNNVV.
Pidu 4. Ngudn kinh phi thirc hién hoat dong tro ginp dao tao

Hoat dong trg giop dio tac cho DNNVV thuc hién theo nguyén tac x3 hoi
hoa: _

1. Nha nuéc hd trg mot phan kinh phi (ngan sach Trung vong, ngén sach
dia phuong) théng qua cac By, nganh, UBND tinh va céc to chirc hiép hoi.

2. C4c DNNVYV, c4 nhén tham gia dao tao déng goép mot phén kinh phi.

3. Céc co quan, don vi thyc hién hoat dong tro gitp dao tao cho DNNVV
huy dong cac ngudn tai chinh kbhac (ngoai ngudn ngén sach nha nudc) cia cac té
chite, c& nhén trong va ngoai nudce, cc to chire qudc t€ theo quy dinh cua phap
[uat d& thyre hién hoat ddng trg gilp ddo tao cho DNNVV. |

CHUONG IT -

1O CHU'C CAC KHOA PAO TAQ CHO DOANH NGHIEP NHO VA
VUA

Pidu 5. Pham vi vi ndi dung cic khoa dao tao

1. Pham vi dao tao:




a) Dao tao khoi sy doanh nghiép cho cac ¢4 nhén, tb chirc ¢6 nguyén vong
thanh 14p doanh nghiép, DNNVV (chiém t6i da 30% tong s6 khoa dao tao).

b) Do tao quan tri doanh nghiép cho cic chu doanh nghiép va can bd
quan Iy DNNVV.

¢) Dao tao quan tri doanh nghiép chuyén séu cho chu doanh nghiép va cén
b quéan ly DNNVV trong mét sé Jinh vue, dia ban theo dinh hudng wu tién phat
trién ciia Nha nudec.

2. N6i dung cac khoa dao 1zo:

a) Trén co s cac chuyén e chinh tai Phu lyc 1 kem theo Thdng tu nay,
don vi dac tao lya chon mét s6 chuyén dé phtt hop v6i nhu cdu cia hoc vién va
thue t8 tai dia phuong dé t6 chire cac khoa dao tao.

b) Noi dung giang day theo cac chuyén de lua chon phai duge xay dung
trén co s b gido trinh, ti liéu dao tao, bdi dudng ngudn nhén lgc cho DNNVV
cia Bd Ké hoach va Dau tu.

Pidu 6. Pon vi quan ly dao tao, don vi dao tzo va céc hinh thie t6
chire dao tao

| Pon vi quin 1y do tao 13 don vi trong BG, nganh, UBND tinh va t6
chirc hiép hoi duge giao nhiém vu thuc hién ke hoach trg gidp dao tao cho
DNNVV va kinh phi ngn sach nha nudc ho tro.

2. Bon vi dao tao 1a don vi tryc tiép thuc hign cac khoa dao tao che
DNNVV, gbm: don vi quan 1y dao tao (khi truc tiép to chirc céc khoa déo tao
theo quy dinh tai diém a khoan 3 Diéu nay); hodc 13 t chirc cung cap dich vu
d3o tao (khi don vi quan ly dao tzo ky hop dong véi td chite cung cap dich vu
di0 tao theo quy dinh tai diém b khoan 3 Diéu nay).

3. Can c ké hoach dugc giao, ndi dung yeu cdu cta cae khoa dao tao ve
ning luc thye t&, don vi quan ly d&o tao ¢ thé lwa chon mét trong hai hinh thi
sau day:

a) Truc tiép t6 chirc cac khéa dao tao.

b) Can ot cac quy dinh hién hanh a8 lya chon t6 chic cung cap dich vy
dao tao va ky hop dong dao tao theo quy dinh tai Diéu 8 Thong tu nay dé thuc
hién céac khoa dao tao.

4. Trach nhiém cia don vi quan 1y dao tgo:

a) Chiu trach nhidm td chirc trién khai cac khoa dao 1ao theo ding k&
hoach duge co quan co tham quyén giao va cc quy dinh tai Théng tu nay. Kiém
tra, danh gia tinh hinh thuc hién va thudng xuyén t0 chire it kinh nghiém dé céc
khoa dao tao tiép theo dap ung duge yéu cau v& chét luong va hiéu qua.

b) Cir c4n b kién} tra, gidm sét cac khoa dao tao trong trudng hop ky hop
ddng vai t6 chire cung cap dich vy dao tao.

¢) Déi véi don vi quan 1y dao tgo thudc cac B, nganh va tb chic hiéy
hot, ngoai trach nhi¢m quy dinh tai diém a, b khoén 4 Diéu nay con cé track
nhiém:



- Chii tri, phéi hgp v6i S& Ké hoach va Dau tur tinh/thanh pho t0 chire cac
khéa dao tao ddp tng nhu cau cha DNNVYV trén dia ban.

- Théng bao bang vin ban cho S§ Ké hoach va Déu tu tinh/thanh phd vé
k¢ hoach trién khai céc khéa dao tao cho DNNVV trén dia ban (chuong trinh,
ndi dung, thii gian, dia diém cy thé cia timg khoa dao tao) trude khi td chue it
nhat 14 03 ngay lam viée.

- Pinh k 6 thang, phai giri 8¢ Ké hoach va DAu tu tinh/thanh phé béo céo
dénh gia tink hinh thuc hién cic khéa dao tao di té chitc va ké hoach tiép theo
trén dia ban.

Pidu 7. Td chirc cung cap dich vu dao tao

. 1.Cac t& chie cung cap dich vy dio tao dugc lya chon phai dép tmg cac
diéu kién sau:

a) Co chic ning cung chp dich vu ddo tao duge ghi rd tai Giéy chimng
nhn ding ky doanh nghiép, hodc¢ van ban cia co quan ¢ thdm quyen quyét
dinh vé chirc ning, nhiém vu cia to chirc cung cap dich vu dao tao.

b) Cé co s& vét chét, trang thibt b dp (mg didu kién t0 chirc céc khoa dao
tao cho DNNVV.

¢} Pa t& chirc thyc hién céc khda dao tao, bdi dudng v& khéi su doanh
nghiép va quan tri doanh nghiép.

d) C6 dé xuat phuong an dao tac phti hop véi yéu cAu cha céc khoa dao
tao cho DNNVV,

. d) Co doi ngil giang vién hodc cfng tic vién thudng xuyén ddp img cac
dieu kién saw:

- Tét nghiép dai hoc trd 1én;

- Cé ning lyc chuyén mén va o kinh nghiém tham gia giang day v& dao
tao, boi dudng ngudn nhén luc cho doanh nghiép.

e) Tai liéu giang day (bao gdm gido an, tai lidu trinh by va cac tai lidu
hudng dan hoc tép li€n quan khac) phai phi hgp véi chuyén de dao tao va duge
bién scan trén co s& bd gido trinh, tai liéu dao tac, boi dudng ngudn nhén lyc
cho DNNVV ciia B§ K€ hoach va Béu tu, Tai liéu gidng day phai dugc don vi
quan ly dac tao thong nhat ve ndi dung trude khi trién khai khioa dao tao.

2. Trén co s0 hop dbng dao tzo ky véi don vi quan ly dao tao, td chirc
cung cap dich vu dao tao phai trze tiép tridn khai thuc hién, khdéng duge thué
hodc giao lai cho t6 chirc cung cap dich vu khac thyc hién.

3, Khi ¢6 yéu cau kiém tra clia co quan chirc nang, td chire cung cép dich
vu dao tao ¢6 trach nhiém phoi hop vél don vi quan ly dao tao cung cap cac
thong tin, (ai liéu theo yéu cau va chiu trach nhiém vé tirh chinh xéc, trung, thue,
dly di co so phap Iy cla ho so, chimg tir theo quy dinh.

Piéu 8. Hop dong dao tao
Hop ddng dao tao phai cb cdc ndi dung chi yéu sau:

{. N6i dung chuyén d& dao tgo; dia ban b chirc va thdi gian trién khai.




2. EKinh phi thuc hién, kém theo dir todn chi tiét kinh phi (theo miu Phy
lyc 3.2 v ndi dung chi, mic chi quy dinh tai Diéu 13, 14 Théng tu nay).

3. Trach nhiém, quyén han ciia mdi bén,

4. Thanh quyét toan kinh phi do tao.

5. X1t ly vi pham hop ddng va didu khoan thi hanh.

Pi¢u 9. Td chire cac khos dao tao

1. Thoi lrgng va sb hoc vién 161 thidu cia mét khéa dao tao:

a) Boi voi khéa dao tao khoi sy doanh nghlep thot lugng dao tao 13 03
ngay, so hoc vién t61 thidu méi khéa 14 30 ngudi.

b) P véi khéa dao tao quéan trj doanh nghlep thoi luong dao tao la 05
ngdy, so hoc vién ti thidu mdi khéa 14 30 nguoi.

c) Bbi voi khoa dao tao quan tri doanh nghiép chuyén séu: tiy theo néi
dung dao tao chuyén sau, don vi dao tao quyet dinh thoi hm’ng dao tao phu hop
nhung dam bao thoi luong téi thiéu 1a 07 ngay va sb hoc vién tdi thidu mi khéa
1a 20 ngudi,

d) Can ¢t vao tinh hinh thuc te cua tirng khéa hee, don vi dio tao b tri
t61 da 30% thoi luong mdi khéa dé hudng dan hoc vién nghlen ciru cac tinh
hubng va van dung kinh nghiém thurc tién.

2. Bé tham gia khéa dao tgo, cac to chirc, c4 nhan va DNNVV dién ddy
du thong tin vao Phiéu dang ky ¥ (1he0 miu Phy luc 2.1 hodic Phu lyc 2.2 kém
theo Thong tu nay) giri vé don vi dao tzo.

3. Trach nhiém cta don vi ddo tao:
3.1. Trudc khi trién khai khéa dao tao:
a) Lap chuong trinh/ké hoach t6 chire timg khoéa dao tao (thoi gian dao

tao, dia diém t& chirc khéa dao tao, céc chuyén d& dao tao, giang vién, doi tugng
h(_)c vién, hoc phi...).

b) Thing bao chuong trinh/ké hoach td chirc dao tao trén cac phuong tign
théng tin dai chung hodc bang van bén, hodic bang cac hinh thire chiéu sinh khac
dén cac cd nhén, t6 chirc, DNNVV trirde khi t6 chire khoa dao tao it nhét 1a 15
ngay, trong d6 phai c6 ndi dung néu 18: khéa dao tao duge nghn sach nha nude
ho tro mét pham kinh phi va chinh sach hd tro ciia Nha nude d6i véi hoc vién tai
cac dia ban c6 diéu kién kinh t& - x3 hai ddc biét khé khan,

c) Lap dir todn chi tiét kinh phi t6 chirc timg khoa dao tao (theo mau Phu
lyc 3.2 va ndi dung chi, mirc chi quy dinh tai Biéu 13, Didu 14 Thong tw nay).

d) Lanh dao don vi dao tao ¢6 trach nhiém ra quyet dinh t6 chirc khéa dio
tao (trong d6 c6 cac ndi dung thol gian dao tao, dia didm 4 chirc khoa dio tao,
céc chuyén d& dao tao, giang vién, danh sach hoc vién tham gia, dyu toan kmh
phi, chuong trinh/ké hoach trién khai, cén bd quan Iy khéa dao tao, ...) va chi
dao t6 chire thue hién theo ndi dung da duyét va quy dinh tai Thong tu nay.

3.2. Trong qud trinh trién khai khéa dio tao:



a) Cung cip diy du tai lidu hoo tap cho hge vién.

b) T6 chire gidng day theo chuong trinh/ké hoach da duoc phé duyét, dam
bao vé ngi dung va thoi lugng theo quy dinh tai Thong tir nay.

¢) Kiém sodt thdi lugng tham gia khéa dao tao clia hoc vién; tlen hanh kiém
tra, d4nh gia dé cdp Chimg nhan cho hoc vién theo quy dinh tai Diéu 10 Théng tu
nay.

d) Ly ddy di ¥ kién hoc vién dénh gia vé nfi dung giang day, chat lugng
giang vién va ¢dng tac td chirc khod dao tao sau khi ket thiic (theo mau Phu lyc
2.3 kém theo Théng tr nay), Lap ban tong hUp v kién hoc vién dé 1am co so
danh gid, rat kinh nghiém cho viée trién khai cc khéa dao tao tiép theo.

3.3. Sau két thic khoa dao tao:

a) Cham nhat 20 ngay sau khi két thiic mot khoa dao tao, don vi dao tao
c6 trach nhiém lap bao cao danh gia va béo céo quyet todn kinh phi (theo mau
Phu luc 4.1 va Phu lyc 4.2 kém theo Thong tu nay). Néu ‘to chitc nhiéu khoa dac
- tao, cham nhat 30 ngay sau khi két thic khoa ddo tao cudi cing pha1 téng hop
bao cdo quyét todn kinh phi trén co s bdo cdo cia timg khod (theo mau Phu luc
4.3 kém theo Thoéng tu nay).

Dbi v6i don vi dao tao la td chire cung cip dich vu dao tao, cic bao cao
trén va ban tong hop ¥ kién hoc vién sau khoa dao tao la mot trong cée cin cir dé
thanh Iy hop déng d4o tao; thanh quyét todn kinh phi voi don vi quan ly déo tao.

b) Bron vi dao tao cd trach nhiém td chirc luu trit toan bd ho so, ching o
theo timg khoa dao tao.

Pién 10. Panh gia két qua hoc tip va cAp Chirng nhén tham gia khoa
dio tao cho hoc vién

1. Don vi ddo tao lua chon mét trong céc hinh thitc sau dé danh gia kc+

quéa hoc tap cua cac hoce vién: kzern tra tric nghiém; hojdc két hop kiém tra tric
nghiém voi tra 101 bai tap tinh hudng,

2. Bon vi quan ly dao tao (bao gom ca truong h()fp ky hop dbng véi to
chire cung cap dich vu d&o tao) cip Chimg nhén tham gia khoa dao tgo cho hec
vién dat céc yéu clu:

a) Tham du it nhét 85% thoi huong cta khéa ddo tao.

b) K&t qua bai kiém tra dugce danh gia dat trung binh tré 18n.

Lanh dao don vi quan ly d4o tgo chiu trach nhiém ky Chimg nhén cho cic
hoc vién tham gia khoa dao tao.

3. Noi dung, hinh thire, quy cdch cila Chimg nhan theo mau Phy lyc 5.1
va Phu luc 5.2 kém theo Thong tu nay.

Pidu (1. Luu trit ho s

1. Bon vi d2o tao phai luu trif toan bd hé so, chimg tr }ién quan theo timg
khoa dao tao, ddm bao cong tac luu {rif va thoi gian luu triy theo dang quy dinh
caa phap ludt hién hanh vé tai ligu luu trix.



2. Béi véi don vi quan Iy dao tao: ngoai viée I tri ho so khi tryc tiép t6
chirc céc khéa dio tao theo quy dinh, hd so luu trit con bao gbm:

a) Trudng hop ky hop dong véi t6 chire cung cép dich va dao tao:

- Hop dong, bién ban thanh Iy hop ddng véi td chire cung cép dich vu dao
tao kem béo cdo quyet toan kinh phi td chic khéa dao tao, hoa don tai chinh vé
viée cung cap dich vu do tao theo quy dinh hién hanh.

- Chimg tir thanh toan kinh phi cho t§ chirc cung ¢4p dich vu dao tao.
- Cac chung ttr, tai liéu khac ¢d lién quan.
b) Céc bao cdo thng hop tinh hinh thye hién, tong hop quyét toan kinh phi
t6 chire céc khoé dao tao thudc trach nhiém ciia don vi quan 1y dao tgo.

CHUONG I
KINH PHI THU'C HIEN TRG GIUP PAO TAO NGUON NHAN LUC
CHO CAC DOANH NGHIEP NHO VA VUA

Piéu 12. Cac heat dong ngan sach nha nwde hd tro va mire hd tro.,
1. Mgén sach Trung uong:
1.1. H6 trg 100% kinh phi cho cac hoat dong:

a) Xy dung, bién soan, b6 sung, in an gido trinh, tai liéu phyc vu hoat
doéng dao tao, bdi dudng ngudn nhan lve cho DNNVV.

Néi dung chi va mic chi cu thé thuc hién theo quy dinh tai Thong tu 56
123/2009/TT-BTC ngay 17/6/2009 cua Bo Tai chinh quy dinh ndi dung chi,
muc chi x&y du*ng chirong trinh khung va bién soan chuong trinh, giao trinh cac
mdn hoc ddi v4i cac nganh dao tao Pai hoc, Cao dang, Trung cdp chuyén

nghiep.

b) Khéo st dénh gia nhu cau trg gitp dao tao; khao sat danh gi tac dong
va hiéu qua cia hoat déng trg gitp dao tao trén pham vi toan quoc.

No6i dung chi va muire chi cu thé thuc hién theo quy dinh tai Thﬁng tur sb

58/2011/TT- B]C ngay 11/5/2011 cta B§ Tai chinh quy dinh quin ly, st dung
va quyét toan kinh phi thyuc hién céc cude diéu tra thdng ké.

c) To chirc kié ém tra, danh gid tinh hinh thye hién va cac cude hdi thdo, hoi
nghi vé trlen khai hoat dong trg gitp ddo tao trén pham vi toan quoc to
chire tap huén, bdi dudng nang cao nang luc vé trg gmp dao tao & trong nudc; to
chirc doan khao sat, hoc tip trao doi kinh nghi¢m, ve trg gitip dao tao & ngoai
nudce cho cac can bd lam cdng t4c trg ginp phét trién DNNVV thuge Bg, nganh,
Uy ban nhin dan tinh.

N6i dung chi va mtre chi cu thé thyc hién theo quy dinh tai Thong tur 50
97/2010/TT-BTC ngay 06/7/201C cua Bé Tai chinh quy dinh v& ché d6 cong tac
ph1 ché d6 chi td chitc céc cude hdt nghi ddi voi cac co quan nha nude va don
vi su nghiép cdng lap; Thong tx s& 102/2012/TT-BTC ngay 21/6/2012 cia B
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Tai chinh quy dinh ché d6 cong téc phi cho can bd, cong chire nha nude di cdng
thc ngan han & mrée ngoai do ngén sach nha nuée dim bao kinh phi.

d) Té chire phd bién, dao tao, bdi dudng qua mang internet, truyén hinh
cho DNNVV.

B¢ K& hoach va Dau tur chi 1 x Ay du‘ng b2 an trién khai. N§i dung chi va
muzc chi thyc hién theo hinh thire hgp dong véi don vi cung cép dich vy, co quan
tuyén truyén va co quan théng tin dai ching theo phuong thirc dau thau tmcmg
hop dit hang, giao nhiém vy thyuc hién theo don gia dwoc ¢dp c6 thim quyén phé
duyét.

1.2. Hb trg mét phéan kinh phi t6 chirc cic khda dao tao quy dinh tai khoan 1
Biéu 5 vdi ndi dung chi va mirc chi cy thé theo quy dinh tai Piéu 13, 14 Thong tir
nay.

2. Ngén sach dia phuong.

2.1, H& trg 100% kinh phi cho cic hoat dong:

a) Khao sat danh gia nhu cau tro gitp dio tao trén dia ban.

N&i dung chi va mire chi cy thé thue hién theo quy dinh tai Théng tir sb
58/2011/TT-BTC ngay 11/5/2011 ctia B8 Tai chinh quy dinh quan 1y, str dung
va quyét toan kinh phi thure hién céc cude diéu tra thdng ké.

b) Té chire kiém tra, danh gna tinh hinh thye hién va cdc hoi thao, hdi nghi
vé trién khai cac hoat dong tro gilp dao tao trén dja ban.

N6i dung chi va muc chi cu thé thyc hién theo quy dinh tai Thong tu s6
97/2010/TT-BTC ngay 06/7/2010 cua B Tai chinh quy dinh vé& ché do cong tac
ph1 ché d6 chi t chire cdc cude hoi nghi ddi véi cac co quan nha muede va don
vi sit nghiép cong lap.

2.2 Ho tro mét phin kinh phi té chirc cdc khoa dio tao quy dinh tai diém a,
b khoan 1 Diéu 5 cho DNNVV trén dia ban thuge nhiém vy chi clia ngén sach dia
phu'orng, 161 dung chi va mitc chi cu thé theo quy dinh tai Piéu 13, 14 Théng tu
nay.

Pidu 13. Noi dung chi td chirc khoa dao tao

1. Chi t chirc mdt khda dao tao.

a) Céc khoan chi phuc v trye tiép 16p hoe:

- Chi cho giang vién: chi thu lao gidng vién; chi phu cép tién an giang
vién; chi phi di lai, luu trd cho gidng vién;

- Chi tai lidu hoc tap theo ndi dung chuong trinh khéa dac tao cho hoc
vién (khéng bao gom tai ligu tham khao);

- Chi khen thuéng cho hoc vién dat loai gidi, loai xuét séc;
- Chi thué hodi trudng, phong hoc, thibt bi phuc vy hoc t3p;
- Vin phong phim;

- Chi ra d thi, coi thi, cham thi;

- Chi phi cho 12 khai giang, bé giang;



- Chi nudc uong, giai khat gifra gio;

- Chi t6 chirc cho hec vién di khao sat, thuc té (néu ¢é): thué phuong tién
dua, don hoc vién.

- Chi phi ¢ép ching chi;

- Chi phi chiéu sinh: goi dién thoai, giri thu moi, ding thong tin trén céc
phuong tién thong tin dai ching,

- Chi khac phuc vu trye tiép 16p hoc (dién, nude, vé sinh, trong gifr xe).

b) Chi hoat dong quén ly mét khod dio tao cia don vi dio tao (khong
virot qua 10% tong kinh phi t6 chirc mét khda diao tao), gdm:

- Chi cong tac phi cho can bd quan ly khoéa dao tao cua don vi dio tac
trong trudng hop phai t6 chirc khda dao tao & xa don vi dao tao.

- Chi lam thém gid cia can b§ quan ly khoa dao tao (néu co); t6 chirc céc
cude hop nhim trién khai khéa dio tao.

- Céc khoan chi khac dé phuc vu quan ly, diéu hanh khoa dao tao (néu
co);

2. Chi hoat ddng phuc vu cho cdng tac quan ly cua don vi quan ly dao tac
trong céac Bg, nganh dia phuong, tH chirc hlep héi (sau diy goi tat la chi quan l}
chung): chi di cbng téic dé kiém tra, danh gia tinh hinh thyc hién t chitc cac
khoda dao tao ¢cho DNNVV, bac gdm ca truong hop can b& cua don vi quén ly
dao tao di kiém tra, gidm sat cac khoa dao tao khi k¥ hop dong véi t6 chirc cung
chp dich vu dao tao.

Diéu 14. Kinh phi té chirc khoa dao tao va mirc ngin sich hd trg

1. Péi voi chi phi td chic khoa dao tao quy dinh tai khoan 1 Diéu 13
Théng tu nay:

1.1. Ngén sach nha nuéc hd trg mdt phan kinh phi:

a) Mirc ho tro tir ngdn sach nha nude cho mdt khéa dio tao t6i da khéng
vuot qua 50% tong chi phi cia mét khoa dao tao.

b) Mirc chi hop ly cla thg ndi dung chi trong mdt khoa dao tao thuc hiéin
theo quy dinh tai Théng tu s6 139/2010/TT-BTC ngay 21/9/2010 cua B§ Ta:
chinh quy dinh. vige ldp du toén, quan Iy va st dung kinh phi tix ngan sach nhé

nuée danh cho cdng tac dao tao, bdi dudng cén bd, cong chirc va xac dinh thee
nguyen tic:

- Dbi véi céc ndi dung ch: co quy dinh cu thé vé tiéu chuén, dinh muc (chl
cho giang vién; nudc udng, gidi khét; khen thudng hoc vién, ch1 ra d& thi, coi
thi, chdm thi; céng tac phi): thuc hién theo diing ché d6 quy dinh.

- Péi v cde ndi dung chi chua ¢ quy dinh cy thé ve tiéu chuln, dink
mite: cin otr theo hop ddng, hod don chimg tir chi tiéu thyc 1, hop 1y, hop phég
theo quy dinh cha phap luat.

1.2. Phin kinh phi con lai dugc chi tra tir cAc ngudn:



- Kinh phi tai «rg, huy ddng duge tir doanh nghiép, cac to chic, ¢4 nhén
trong va ngoai nudc (néu co).

- Hoc phi do hoc vién déng gop. Khuyén khich don vi ddo tao gidm hoc
phi cho hgc vién tham gia khod d4o tao trén co s& tinh todn cu thé phan ngan
sach nha nmudce ho trg va tdn dung 61 da nguon kinh phi tai tro.

1.3. £4i véi céc hoc vién thude dia ban cé didu kién kinh té - xa hoi dic
bigt khé khén (sau déy viét tat [a hoc vién DPBKK):

a) Ngoai_ ho tro kinh phi dé t4 chic khoa déo tao theo quy dinh tai diém
1.1 khoan 1 Digu ndy, ngan sdch nha nude hé trg hoc phi tham gia khoa dao tao
cho hoc vién DBKK, mitc hd tro x4c dinh nhu sau:

Mirc hé tro hoe S6 tién ngan sach nha nuéce Sé tién tai trg huy
phi cho 01 hoe ho tro t6 chire khéa daotao _ ddng duge (néu cd)
vién DBKK -

56 hoc vién tham gia

Hoc vién BBKK ndp phan chénh iéch (néu c6) gitta mirc hoe phi phai nép
va mirc phi duge ngén sdch nha nudc hd trg. Trén co s& du todn kinh phi t6 chirc
khoa dao tao, don vi dao tao thdng bao cong khal ratre hoc phi thu cta hoc vién;

mic hoc phi ngén sach nha nmrée hd tro va s6 con phai ndp dbi voi hoc vién
DBKK.

b) D61 twong hoc vién DPBEKK quy dinh tai Théng tu nay gbm:

- Nguoi ¢6 dia chi thudng tri tai dia ban c6 diéu kién kinh té - x& hoi dac

biét khé khan va hién van dang sinh sbng, 1am viéc tai dia ban c6 didu kién kinh
té - xa hdi dic biét khé khin,

- Nguot khong ¢6 dia chi thudmg tra tai dia ban c6 diéu kién kinh té - xa
hot dac biét khoé khin hién dang sinh song, lam viéc it nhét 6 _thang lién tuc tai
dia ban c¢6 diéu kién kinh té - xd hoi dic biét khé khan tinh dén thei diém déng

ky tham gia khéa dao tao.
Danh muyc cac dia ban ¢é didu kién kinh t& - x3 hoi dic biét khé khan
theo Phu luc II ban hanh kém theo Nghi dinh s6 108/2006/ND-CP ngay

22/972006 ciia Chinh phd quy dinh chi tiét va hudng din thi hanh mét s didu
clia Luat Dau tur,

c) Pé duoc hd tro hoc phi tham gia khoéa dao tao, hoc vién PBKK ndp
cho don vi dao tao:

- Phifu dang ky tham gia khéa dao tao cd diy di toan bo théng tin (theo
mau Phu lue 2.1 va Phu luc 2.2 kém theo Théng tu nay).

- Ban sao gidy chimg minh thu nhén dan.
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2. P4i véi chi ph1 quén ly chung quy dinh tai khoén 2 Piéu 13 Thong tu
nay: mgan sach nha nudc hd trg t6i da khong qua 3% téng kinh phi ngén sach
nha nude thye 1é hd tro t& chirc cac khéa dao tao. Mitc chi cu thé theo quy dinh
tai Thong tur sé 97/2010/TT-BTC ngay 06/7/2010 cua B$ Tai chinh quy dinh vé
ché do cong tac ph1 ché d6 chi td chirc cac cude hoi nghi dbi véi cée co quan
nha nude va don vi sy nghiép cong lip.

Didu 15. Lip ké hoach, phin bd dy toin
1. L4p ké hoach va dir todn kinh phi.

1.1. Vao thoi diém xay dung ké hoach kinh t& - x4 hdi va dir toan ngin
sach nha nudc hang ném, B K¢é hoach va Péau tu ¢ vin ban g cac B, nganh
UBND tinh va céc té chirc hiép hdi huéng din xiy dung ké hoach trg gitip dao
tao cho DINNVV theo dinh huéng linh vye, dia ban wu tién dao tao hang nam
trén co s& dinh hudng wu tién phat trién clia Nha nude.

1.2. Trén co s& vin ban hudng dan clia Bo Ké hoach va Pau tu, nhu cau
tro giup dao tao va cin ¢ ndi dung chx mire chi quy dinh tai 1hong tu nay, cac
B3, nganh, UBND tinh va cac t6 chuc h1eE hoi 1ap ké hoach trg gitip dao tao cho
DNNVYV va dy toan kinh phi ng.m sach ho trg (theo mau Phu luc 3.1 va Phy luc
3.2 kém theo Théng tu nay), gt B§ Ké hoach va Dau tu trudc ngay 30 thang 6
cla ndm trude ndm ké hoach dé tong hO’p chung du todn kinh phi ngén séach trg
gitip déo tzo cho DNNVV trén pham vi toan qude.

P6i véi hoat ddng 10 chire cdc khod dao tao, ké hogch va dy toan kinh phi
ngan sich ho trg duge xay dyng trén co so:

a) Nhu céu dao tao cha cac DNNVYV thude linh vuc, dia ban quan 1y, phy
trach cia céc B§, nganh, UBND tinh va cac t6 chirc hiép héi.

b) Pinh hudng linh vyc, dia ban wu tién ddo tao theo hudng din clia B
K& hoach va Pau tu.

¢) Cén dbi, 16ng ghép véi cac ngudn kinh phl dao tao nguon nhéan Iyc che
DNNVV 1r cac chu’orng trinh, chinh séch khdc cia Nha nuée, dam bao khong
tring lép ngudn va ty 16 ngan séch nha nuée hé tro tir cdc ngudn khéng vuot qué
mitc quy dinh tai Théng tu nay.

d) $6 khod dio tao khai sy doanh nghiép khéng vuot qua 30% tong sé
khoa dao tao.

1.3. BO K& hoach va Déu tur téng hop nhu chu ké hoach kinh phi trg ghip
dao tao cho DNNVV cua cic Bo, nganh, dia phuong va cdc to chire hiép hoi
(theo méu Phu lyc 7.1 kém theo Thdng tu nay), giri vé Bo Tai chinh trong thang
7 clia nam trude nim ké hoach. Can o kha ning cén dm cua ngan sach nha

nude, BO Tai chinh tao cdo Chinh phu trinh Quéc hdi quyét dinh dbi v6i phan
kinh phi ngén sach Trung vong trg gilip dao tao cho DNNVYV,

2. Phan b du toan kinh phi.
2.1. D81 véi ngan sach Trung wong:

Can ¢l dy toan ngan séch Trung uong bd tri cho céc hoat déng trg gilp
dao tao cho DNNVV dugce chp <6 tham quyen phé duyét, BO K4 hoach va Bau
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tir xdy dung phucmg 4n va thong nhét véi Bo Tai chinh dé ra viin ban théng bao
ké hoach tro gitip dao tao ngudn nhén hyc DNNVV va kinh phi ngén sach hé trg
cho timg B6, nganh, t4 chirc hiép hoi.

Co s& ¢é B6 K& hoach va Pau tu xdy dung phuong an:
a) Céc noi dung tiét a, b, ¢, d diém 1.2 khoén 1 Bifu nay.

by Tng s6 kinh phi ngan sach Trung wong danh cho heat dong tro giap
dao tao cho DNNVV duge cdp ¢6 thim quyén phé duyét.

¢) Két qua thure hién hoat dng trg gilp déo tao nguon nhén lyc DNNVV
cdc niam trude nam ké hoach clia timg B9, ngénh, 6 chirc hiép hoi.

2.2. Déi véi ngén sach dia phuong

Can cir dy toan ngan siach dia phuong bd tri cho cac hoat ddéng trg glup
dao tao cho DNNVYV trén dja ban, UBND tinh quyét dinh giao ké hoach trg glup
d&o tao ngudn nhén lyc DNNVV va kinh phi ngin sach hd trg cho cic don vi
quan ly d3o tao theo quy dinh cua Luat Ngin sach va cdc vin ban huéng dén
hién hanh.

Piéu 16. Quan ly, siv dung va thanh, quyét toan kinhk phi ngin sich
trg giup dao tao cho DNNVV

1. Déi voi ké hoach thyre hién céc hoat dong tro gitip d30 tao cho DNNVV
cua cic B§, nganh va UBND tinh giao cho don vi quan 1y dao tao:

1.1. Céc don vi qudn ly dao tao rit dy toén tai Kho bac nha nuéc. Kho bac
nha nuée thyc hién kiém soét chi, dam bao viée sir dung kinh phi ngin sach trg
gitp dao tgo cho DNNVV ding muc dich, ding quy dinh chi tidu tai chinh hién
hanh va quy dinh tai Théng te ndy.

1.2. Trudng hgp cac don vi quén 1y dao tac ky hop ddng véi céc td chiic
cung cip dich vu déo tao dé to chirc cac khod dao tao cho DNNVV, chitng tir
lam c&n o1t tam Gmg, thanh, quyét todn gdm:

a) Vin ban thong bdo cua B Ké hoach va Piu tr (d6i v6i ngan sach
Trung ucng) hodc quyet dinh cia UBND tinh (d4i véi ngan sach dia phuong)
giao ké hoach tro giap dao tao ngudn nhén luc DNNVV va kinh phi ngén sach
hd tro.

b) Vén ban cua cap cb tham quyen giao nhiém vu thue hién ké hoach trg
gitp ddo tao ngudn nhin luc DNNVV va kinh phi ngan sach hd tro cho don vi
quan ly dao tao.

c¢) Hop dong dao tao ky giltta don vi quan ly dao tao va td chirc cung cp
dich vu déo tao theo quy dinh tai Piéu § Thong tu ny.

d) Bién ban thanh 1y hep ddng dao tao glucl don vi quén Iy da0 tao va t6
chirc cung cp dich vu dio tao, k¢ em theo bao cao téng hop quyét todn kinh phi
céc khoa dao tao va béo cdo chz tiét quyét toan kinkh phi tung khoa dao tao cua td
chire cung cdp dich vu dao tao;

d) Hoa don tai chinh cta td chite cung cép dich vu dao tao vé viée cung
cép dich vu 330 tao theo quy dinh hién hanh.
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e) Céc chimg tir 1ién quan khac.

2. B6i véi cac t6 chire hiép hoi, khi duge bd tri kinh phi ngan sach dé thue
hién cac khoa dao tao:

2.1. Tam tng kinh phi:

Trén co s¢ van ban clia B K& hoach va Pdu tu thar ig bao ke hoach trg
gitp dao tao ngy udn nhén Iwe DNNVV va kinh phi ngén sach hd tro, tb chirc hiép
hdi xay dyng k& hoach trién kbai va du todn chi tiét kinh phi thyc hlen lap ho so
dé nghi tam tmg kinh phf ngn sach hd trg giri Bd Tai chinh gbm:

a) Vin ban cia B K& hoach va Pau tu thong bdo ké hoach trg gitp dao
tao ngudn nhan lyc DNNVYV va kinh phi ngén sich hé tro cho t6 chite hiép héi.

b) Cong van dé nghi tam tUng kinh phi kém theo Ké hoach trg gitip dao
tao, trong d6 néu r3: ké hoach {rién khai, thoi glan tién d6 thue hién; kém thec
tong hop va dy todn chi tiét kinh phi 14 chuc cac khoa dao tao cho DNNVV trér.
timg dia ban (theo mau Phu luc 3.1 va Phu luc 3.2 kém theo Thong tu nay).

Trong thoi han 10 ngay 1am viée ké tir khi nhén duoc day di ho so theo
quy dinh trén, B6 Tai chinh thuc hién ra soat va chp tam {mg kinh phi h3 tro (t&:
da 70% dy todn) dé t6 chirc hiép héi trién khai nhiém vy.

2.2. Quyét toan kinh phi:

Sau khi két thic td chizc cac khéa dao tao va chim nhét khong qua ngay
20 théng 12 hang nim, t& chirc hiép héi c6 trach nhiém g hd so quyét toan
kinh phi ngan sach hé trg vé Bd Tai chinh. Hb so quyét toan giri Bé Tai chink
gom:

a) Céng van ciia £ chirc hiép hoi bio cde két qua thyc hién va dé nghi hé
tro kinh phi sau quyét toan.

b) Bao cédo téng hop quyét toan kinh phi t6 chic cac khéa dio tao da thus
hién (thec maw Phy luc 4.3 kém theo Thong tu nay).

c) Quyet dinh cta Lanh dao t6 chic hlep hdi phé duyét quyét toan kink:
phi to chirc céc khoa ddo tao giao cho don vi ciuan Iy dao tao, kém theo bao céc
quyét toan kinh phi tig khéa dao tao (theo mau Phy luc 4.2 kém theo Thong ti.

nay).

Treng thoi han 15 ngay lam viée ké tir khi nhén dugc day di hd so theo
quy dinh trén, B§ Tai chinh tién hanh ra soat d& xem xét hd tro s6 kinh phi ngdn
sach con dugce ¢ ap hoiic thu hdi phén kinh phi ngan séch khong sir dung hét,

2.3. Viée cép phat kinh phi ngan sach hd trg cho céc t6 chirc hig¢p hoi de
t chirc cic khod dao tao cho DNNVV thye hién theo quy dinh tai tiét a, diém
7.1 khoan 7 Chuong IV Théng tu s6 59/2003/TT-BTC ngay 23/6/2003 cua B
Tai chinh hudng dan thuc hién ! \]bhl dinh s6 60/2003/ND-CP ngay 06/6/200Z
cuia Chinh phu quy dinh chi tiét va huéng din thi hanh Luét Ngin sach nha
nudce.

3. Cée don vi str dung kinh phi ngén sach nha nudée hé tro dé thyc hién
hoat dong trg gitip dao tao phai chiu trach nhiém trude phip fudt vé st dung
kinh phi theo quy dinh; vé tinh chinh xéc, trung thuc, day di co s& phép ly cla
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hd so, chig tir; chiu tréch nhiém vé nhitng khoan thu, chi, hach toan, quyét

toan theo ding ché d6; trudng hop vi pha.m hodc dé xay ra nhu‘ng sai sot phai
hoan toan chiu trach nhu_:m theo quy dinh cua phép luét.

CHUONG 1V

QUAN LY HOAT BONG TRY GIUP PAO TAO NGUON NHAN
LUC CHO CAC DOANH NGHIEP NHO VA VUA

Pitu 17. Tréich nhiém ciia UBND tinh

1. UBND tinh cén ctr kha néang cén déi ngan sach dia phuong, chil déng
bé tri kinh phi @ td chirc thuc hién ké hoach tro giup dao tao cho DNNVV trén
dia ban. Kinh phi trg gitp dao tao cho DNNVV duge b tri chung trong dy todn
ngéan sach dia phuong hang ném.

2. UBND tinh giao S& Ké hoach va Dau tu:

a) Chu tri, phdi hgp véi cac S, ban, ngénh lién quan va céc t6 chiic dai
dién ciia doanh nghiép tai dia phuong t6 chirc khao sat dénh gia nhu céu, tong
hop, 18p ké hoach, t& chirc tridn khai cAc khéa dao tao ngudn nhén lyc DNNVV
trén dia ban theo quy dinh tai Thong tu nay. Chiu trach nhigm vé két qua thire
hién ké hoach tro gitip dao tao cho DNNVV thudc nhiém vu chi ciia ngén sach
dia phuong.

b) Chit tri, phdi hop véi cac co quan lién quan dinh ky hogc dét xuat klem
tra, danh gia tmh hinh thuc hién va t6 chirc eac cude hoi thao, hdi nghi vé trién
khai cic hoat dong tro giup dio tao cho DNNVYV trén dja ban.

¢) Pinh k¥ 6 thang, 18p bao céo tinh hinh thyc hién va t6ng hop quyét toan

kinh phi ngan sach dia phuong trg giup dao tao cho DNNVYV trén dia ban (theo
mau Phu luc 6 kém theo Théng tu nay}, béo cdo UBND tinh dé gl BO K& hoach
va Dau tr tng hop, cham nhét khéng qua mét thang sau khi ket thic mot dinh

k.

d) Theo doi, phéi hUp va hd trg cac don vi quan ly dao tgo thudc BY,
ngarh va to chirc hlep héi, cac tb chire cung clp dich vu dao tao trong qua trinh
trién khai té chirc cac khoéa ddo tao cho DNNVYV trén dia ban.

Pidu 18. Trach nhiém ciia cac B3, nganh va to chive hiép hoi

1. Chiu trach nhiém vé nang luc cua don vi quan ly dao tac. Thong bao
bang van ban cho B K& hoach va Pau tw danh sach cac don vi quan ly dao tao
dé cong bd trén Cong Thoéng tin doanh nghiép cua Cyc Phat trién doanh nghiép -
B K& hoach va Péau fu.

Trudmg hop don vi quéan 1y dao tao khéng thyc hién ding va day du trach
nhiém quy dinh tai Thong tur nay, B9, nganh t6 chirc hiép hii xem x€t giao cho
dom vi khiie ¢ &l ning luc thue hién. Khi ¢6 sy thay d6i holic bd sung danh sach
don vi quan ly dao tao, B9, nganh td chitc hlep hoi phai thong bao cho B Ke
hoach va Pau tu trong thoi han 16 da 1a 15 ngay ké tir khi c6 sy thay d6i hogic bd
sung.
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2. Lap ké hoach to chirc cac khoéa khoi sy doanh nghiép va quan tri doanh
nghiép (quy dinb tai d1em a, b khoan 1 Bleu 5) va du toén kinh phi ngén sich hd
trg theo quy dinh tai diém 1.2 khoan 1 Pidu 15 Théng tu nay.

3. Cén ct vén bén cta B Ké hoach va Déu tu théng béo ké hoach trg
gitp dao tao ngudn nhan lyc DNNVV va kinh phi ngén sach hd trg dé td chirc
thue hién theo quy dinh tai Thong tw nay. Theo dinh ky hodc dot xudt, chil dong
(hojc phdi hop v6i B6 K& hoach va Pau wr, Bo Tai chinh) kiém tra, danh gia
tinh hinh thuc hién nhiém vy va chiu trach nhidm vé két qua thye hién ké hoach
trg gitip dao tao cho DNNVV dugc giao.

4. Dinh ky 6 thang, 1ap bdo céo tong hOp tinh hinh thye hién va tdng hop
quyét todn kinh phi ngan sich nha nudce trg glup dao tao (theo mau Phu luc 6
kém theo Thong tr nay), gui Bo K& hoach va Pau tu chim nhat khéng qua méot
thang sau khi két thac mdt dinh ky.

Két thic nim tai chinh, quyét toan kinh phi ngan sach trg glup dao tao
cho DNNVV duoe téng hO'p chung trong béo cao quyét toan chi ngan sach hang
ndm cua cic co quan, don vi theo quy dinh.

Didu 19. Tréch nhiém ciia B4 Ké hoach va Dau tur va B§ Tai chinh

Bo K& hoach va Péau tir va B Tai chinh thuc hién trach nhiém quy dinh
tai Didu 18 va cdc nhiém vu cy thé sau:

1.Bj Ké hoach va Pau tu:

a) Chil tri thyc hién céc nhiém vu quy dinh tai diém 1. 1 va 1.3 khoan 1,
diém 2.1 khoan 2 Pidu 15 Théng tu nay.

b) Chu tri, phéi hep véi cic co quan lién quan tmen khai 8 chirc céc khéa
dao tao quan trj doanh nghiép chuyén séu quy dinh tai diém c khoan 1 Didu 5 va
c4c hoat dong tro gitp dao tao quy dinh tai didm 1.1 khoan 1 Pidu 12 Théng tu
nay.

¢) Chu tri, phdi hop véi Bo Tai chinh va cdc co quan lién quan dinh ky

hodc dot xuét klem tra, danh gié tinh hinh thyc hién cila cac don vi duge giao ké -
hoach trg gilp dao tao cho DNNVV.

d) Tong hop tinh hinh thyc hién hoat dong trg gitip dao tao cho DNNVV
trén pham vi toan quoc (theo mau Phy lyc 7.2 kém theo Thong tu nay). Bao céo
Thi twéng Chinh phu tinh hinh thuc hién va khuyen nghj stra ddi, b6 sung céc
quy dinh vé trg gilp ddo tao cho DNNVV khi cln thiét.

2. B6 Tai chinh:

a) Cn ctv vén ban cua Bo Ké hoach va Dau tu téng hop nhu céu ké hoach
kinh phi tro glup dao tao cho DNNVV cua cac B, nganh, dia phu:cmg va céc td
chirc hiép hdi va kha ndng cén dbi clia ngdn sach nha nude hang nam, chu tri
bao c4do Chinh phu trinh Quéc hoi quyét dinh d6i véi phan kinh phi ngan sach
Trung vong trg gittp dao tao cho DNNVYV theo quy dinh cia Luat Ngan sach
nha nuéc va cac van ban hudng dén hién hanh.

'b) Chu i thye hién céc ndi dung thude chuce nang, nhiém vy quy dinh tai
khoan 1, 2 Didu 16 Thong tu nay.
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~ CHUONGYV
TO CHUC THY'C HIEN

Piéu 20. Hi¢u lyc thi hanh

1. Théng tu nay ¢6 hiéu lic thi hanh ké tir ngay 26 thang 9 ndm 2014 va
thay thé Thong tu lién tich s6 05/2011/TTLT-BKHDT-BTC ngay 31/3/2011
hudng dan trg gitip dao tao, bdi dudng ngudn nhén lgc cho DNNVV,

2. Trong qua trinh thyuc hién, néu c6 vudéng mac & nghi phan anh k1p thdi
vé B K& hoach va Dau tu, Bo Tai chinh dé nghién citu giai quyét./. 'ﬁ/

KT. BO TRUO*NG KT.BO TRU@NG

- Ban Bi thu Trung uong Dang;

- Thi tudng, cidc Phé Tha twdng Chinh phi;

- Céc B4, co quan ngang B, co quan thude Chinh phi;

- HOND, UBND céc tinh, TP true thude TW;

- Van phong BCB TW vé phong, chéng tham nhiing;

- Vén phong TW va cac Ban cia Dang;

- Viin phong Quoc héi;

- Van phong Tdng bi thu;

- Van phong Chi tu:h nudc;

- Tda 4n nhén dan tdi cao;

- Vién Kiém sat nhan dan t6i cao;

- Co quan Trung uong cac doan thé;

- Hoi ddng dan t¢ va cac UB ctia Quéc hoi;

- Kiém toan Nha nudc;

- Kho bac nha nudce;

- Cuc Kiém tra vin ban (Bd Tu phap);

- & Ké hoach va P tir, $& Tai chinh, KBNN céc tinh, TP trye thuge TW;
- Ban D&i méi va Phat trién doanh nghiép;

- Phong Thuong mai va Cong nghiép Vi¢t Nam;

- Lién minh cdc HTX Viét Nam;

- Hiép hoi DNNVV Viét Nam;

- Cong béo;

- Website: Chmh phiy B9 Ké hoach va Béu tu, B6 Tai chinh;
- Luu; Bo K& hoach va Pau tu (VT, Cuc PTDN:10b), B Tai chinh (VT, Cyc TCDN:5b).
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Phylyc 1
(Ban hémh kém theo TTLT s6 04/2614/TTLT-BKHDT-BTC)

CHUONG TRINH KHUNG VE TRQ GIUP BAO TAON GUON NHAN LUC CHO
DOANH I\GH][I P NHO VA VUA

1. Cac chuyén @& dao tao khéi sy doanh nghiép
- Nhén thire kinh doanh va ¥ tuéng kinh doarth;
- Lap ké hoach kinh doanh;
- Nhimg van d& ve thi trudmg va marketing trong khdi sy doanh nghiép;
- Th chirc san xudt va van hanh doanh nghiép;
- Kién thue va k¥ nang can thiét thanh lap doanh nghiép;
- Quan trj tdi chinh trong khdéi su doanh nghiép .
2. Cac chuyén d& dao tao vé quén tri doanh nghiép
- Nhitng vén dé co ban vé quan tri doanh nghiép;
- Quén tri chién luge;
- Quan trj nhan su;
- Quan tri marketing;
- Quén tri dir 4n dau tir;
- Quan tri tai chinh;
- Quan tri san xuit;
- Quan ly k¥ thuat va cong nghé;
- Quan Iy chét luong;
- Quan tr] hiu cin kinh doanh;
- Thuong higu va s hiru cong nghiép, so hiru tri tug;
- Nhing vén dé& co ban vé hoat dong tham gia hoi che, trién 1&m thu'orng mai
clia cAc doanh nghigp;
- Bam phan va ky két hop déng;
Ung dung céng nghé thong tin cho cédc doanh nghiép nho va vira;
- K& toan doanh nghiép nhé va vira;
- K¥ ndng ban hang;
- K§ néng lam viéc nhom;
- K§ n#ng quéan tri ctia chil doanh nghiép;
- Vin hoéa doanh nghiép;
- Tam 1y hoc l&nh dao, quéan Iy;
- Mt s6 vén dé kinh doanh trén thi trudng quéc té;
- Lap du an, phurong én kinh doanky
- Chc chuvén dé vé hoi nhap kicth 4.
3. Cac chuyén de vé dao tao quin tri doanh nghiép chuyén sau
- Quan tr] sém xudt chuyén sau;
- Quan tri nhin su chuyén nghi¢p;
- Quan tr} tai chinh chuyén nghi¢p;
- Quan tri marketing chuyén nghiép;
- K§ nang didu hanh chuyén nghiép;
- Phét trién ning lue quan tr higu qua;
- Céc chuyén d& chuyén sau khdc (thy theo nhu cdu ciia doanh nghiép, don vi
dao tao xAy dung cac chuyén dé 2o tao chuyén séu phi hop).



Phu luc 2.1
(Ban hinh kém thes TTLT 58 04/2014/TTLT-BKHDT-BTC)
PHIEU PANG KY THAM GIA KHOA PAO TAO

QUAN TRI DOANH NGHIEP/KHOI SU DOANH NGHIEP
(Danh cho céic té chire/doanh nghiép nhé va vira)

1. Tén doanh nghiép/don vi:

2. Loai hinh doanh nghidp: ... e st

3. 86 DKKD: oo do Co quan DKKD (S& K& hoach va Pau tur tinh/thanh phé
hoic UBND cp huyén).............. cip ngay...thang.. nam...)

4. Téng ngudn vén ca doanh nghiép/don vi (ndm gan nhat): .......... (ty dbng)

5. 86 Jao dong binh quén trong nam (ndm gan nhét): ......... (nguot), trong do lao dong
nirla: ... it (v

6. Tru s& chinh cia doanh nghiép/domn vii ..o
7.Diénthogi iénlac: ... Fad: oo

8. Nganh/Iinh vire san xuét kinh doanh ctia doanh nghiép/don vi (*):

[J Nong, lam nghi€p va thlly San: ..o, N et
O Céng nghiép, xay dung: e e e et ee e e et e et
LY KRAC ettt eeeee s e e et e e bbb st aa st

9. Tén khoéa dao tao dang ky tham gia (Ghz r8 khoi sw DN, qudn tri DN, hodic quan tri
DN chuyén sduj:

Thoi gian tham gia Ghi cht

TT Chuyén dé dao tac (thang)

]

10. S ngudi clia doanh nghiép dang ky tham gia khod déo tao, bdi dutmg’

o Noi ¢ Dia chi nci | Piénthoai |  Chirc Ghi
STT | Hovatén ({101 Nlam L 01, U_k N dang cong | liénlaccd | danh, vi chi |
tinh | sinh | higntai (**) | .0 (+*) Ahan tri hidn tai ‘
......... , hgay..... thdng..... ndm.....

Xdc nhin cua doanh nghiép/don vi
(K%, ho tén, chite danh vé dong ddu)
Ghi chii:- (*) Ghi rd nganh/linh vyc san xuAt kinh doanh chu yéu ciia doanh nghiép;
- (**) hoc vién phan 4nh hign trang 6 thang gan nhét,




Phy luc 2.2
(Ban himh kém theo TTLT 56 04/2014/TTLT-BKHPT-BTC)

PHIEU PANG KY THAM GIA KHOA PAO TAO
QUAN TRI DOANH NGHIEP/KHOT SU DOANH NGHIEP

(Dinh cho cd nhén)

1. Thong tin cd nhén :
S HO VR EBI oottt s et S
< TEIR @8 BUOC VAL, ooovoeeoovoe oo eeasssss s s ss s s s b e e cemnnss

- NOi & hien 181 (6 LhARG GAR HHALY: oooooeeeeeeoseeoeeesrreeens e esinseres e

- Dia chi noi dang odng tac (6 thdng g BAGH: rcemeermmceieesimseese s oot

- Dién thoai lién fac: ...l X vore e ee et ieeerereer s st ae e e e rern s

2. Tén khoa dao tao ding ky tham gia (Ghi 8 khoi sw DN, hodc quan tri DN, hodc
GUAH 11T DIN CHUYER SGU)' covvveiee vt rscone o s s

Thoi gian tham gia

STT Chuyén dé dao tao (thdng) Ghi chi

Ngudi ddng ky
(K3 tén, ghird ho, tén)




Phu luc 2.3
(Ban hanh kém theo TTLT 56 04/2014/TTLT-BKHDT-BTC)

BAN PANH GIA CHAT LUQNG KHOA PAO TAO

(Danh cho hoc vién)

1. Ho VA &1 oo

2. Doanh nghiép/don vi ctr tham gia khéa dao tao: ..o

3. Khoa dao tao ma hoe vién da tham gia:

- Tén khoa 30 ta0: .o e SO VIOUORON
- Thoi gian thamu 1A ..., OO UR OO
- Dia GHEIE A CHITC, ooovoereeeoveoe oot seeemes s et reee s oo reens e soses et ecs st s sn s

- Giang vién: ..o,

Nhim ning cao chét lwgng khoa dao tao, dap tmg nhu cdu cia doanh nghigp, dé nghi
hoc vién vui ldong ddnh gia vé chat lugng khoa dao tao theo cac néi dung sau:

Dién giai Tot Kha Trung binh Kém

1. N6i dung dao tao

2. Tai kéu gidng day

3. Chét lugng giang vién

4, Cong tac t6 chitc khoda dao tao

5. Mirc 6 tiép thu cta hoc vién

6. Thai lugng cia khéa dao tao [1 Dai I] Vira O Ngéan

Kién nghi cita hoe vién (néu co):

Ngwoi dank gid
(KY, ghi ré ko tén)




PON VI.... Phu Ipc 3.1
(Ban hanh kém theo TTLT s6 04/20] 4/ TTLT-BKHDT-BTC}

KE HOACH TRG GIUP PAO TAO CHO DNNVV NAM 20...

I/ NOI DUNG KX HOACH
i. Danh gia tinh hinh thwe hién trg giap dao tao ngudn nhén iyc cho DNNVV gim ....... (ndm trede nim ké hoach):
- Tém tét tinh hinh trién khai thyc hién.
- Panh gia thufn lgi, kho khén
K&t qua dat dugce:
+ Hoat déng dao tao: s& khoa dao tao da thuc hién, s6 hoc vién tham gia; dia ban trién khai, kinh phi dao tao (trong dé: NSNN hé trg, hoc
phi, huy dong tai trg)..
+ Hoat dong tro gitp dao tao khac (4p dung cho B6 KH&DT, UBND tinh).
- Bé xudt, kién nghi va cac ndi dung khéc (néu co).
2. Ké boach thye hién tro gitp dio tao nam ... (nim ké hoach)
a) Nhu cu tro giap dao tao cia DNNVV thude pham vi nganh, {inh vire, dia ban quan ly.
b) Ké hoach trg gitip dio tao va dy toan kinh phi thuc hién

- Eom: dong dao tao: (Thuyét minh cu thé vé d6i tugng dao tao, chuyén dé, sb khoa dao tao, sb lugng hoc vién, thoi gian, dia diém... du kién
td churc).
- Hoat ddng trg giip dao tao khac (4p dung cho B¢ KH&DT, UBND tinh).
- Ho:m _._Q_u va dy toan chi tiét kinh phi thyrc hién (ghi s6 liéu tai phan Il va Phu luc 3.2 kém theo).
¢} T6 chire thye hién
- Céc don vi quan ly dao tao (thudc B9, nganh, UBND tinh, t chire hiép hoi) duoce giao trién khai nhiém vu.
- Phuong thire trién khai (trong d6 néu rd hinh thirc thyc hién, cach thirc wwmm hgp vdi cac co quan, t8 chire lién quan nhu 8¢ KH&DT...)

- Cac bién phap khéc phuc nhitng khé khin trong qué trinh trién khai.
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B- CAC HOAT DONG TRG GIUP KHAC (Ap dung cho Bé KH&DT va UBND tinh):

S

S
T

Dién giai

Tong cong

Phan chia nguon

NSNN

Poéng gop,
1ai troy

Ghi chi

c=d+d

d

d

B§ KH&DT

(*B)

X4y dung, bién soan, bo sung, in 4n gido irinh, 41 hifu

Khao sat danh gid nhu cau; Khao sét danh gia tac dong, hiéu qua coa hoat déng tro gitp dao tac DNNVYV tén
pham vi toan gqudc

T4 chire kiém tra danh gia tinh hinh thyc hién hoat dong trg gitip dao tao trén pham vi toan azmo

2w

T4 chiic cac cudc hdi nghi, hdi thao vé trién khai hoat dong tro giap dao tao trén pham vi toan a:mo

LA

T4 chite tap hudn, bdi dudng ning cao ning luc ve trg gitip dao tao & trong nude

T6 chire doan khao sat, hoc tdp trao déi kinh nghiém vé tro gitip dao tao & ngoai nuéce cho cdc ¢an b 1am cdng
tac trg gitp phat trién DNNVV thude B§, nganh, UBND tinh

~J

T chite phd bifn, dio tac, boi dudng qua mang internet, truyen hinh cho DNNVV

B.2

UBND tinh

(*B)

Khao sat danh gia nhu ciu tre gitip dao tao cho DNNVYV trén dia ban

T chirc kidm tra danh gi tinh hinh thire hién hoat dong trg gitlp dao tao trén dia ban

BiE R

Té chire cac cude hdi nghi, héi thao vé trién khai hoat dong tro ginp dao tze trén dia ban

Ngwdt ip Thi tredéng 2ow vi quan ly dio tas
(Ky, ho tén) (Ky, ho tén, dong ddu co quan)

Ghi chii: (*1) Lép hoc do dia phuong thue higén khong phai ghi dia ban

(*2} S6 khéa dao tao khdi su DN khong vuot qua 30% &bm sb khoa dao tao
(*3) Chi ép dung dot véi B KH&DT
(*4) Chi phan 4nh s liéu vao ¢c6td, d, g, h

....,ngay .... thang ....ndm ....
1inh dze BS/UBND tink/TH chire hiép hot
(Ky, ho tén, dong ddu co quan)




. T W0 1Y) 100 1 9p B
Juprd 9q “SULIS e D] -

Q13 enid jpwpi 1213 “Fugn opnn|[ -

weyd Suoyd wep] -

dey 00y na otyd iq 191yl 20y Suoyd “Juona Wy enyy, -
ndymmdgy| -

“p ugly dpa Yy +

+

iy nay pyd 1y

197 12 14d 14D

ovp Yy

ugla BuRld oyo YDy -
- - - - o) ogp eotp] don oaay na ongd npH iy

+ |+

%0S

BD 101 G - - - - {O+{=onoypeepiionp amd D] v
04 NNSN
I I Y a oxp= | 2 p

]
£
e’

onm uQtA 204 (-rma1a

. e . POy
w0 1957 dod Suop | w0 md 0oy ZZM.Z HE ) Sudnj 385 G e
S wondN | npugndN | T | yueyy | weg | os | “omq) o FHIP N

qun AG

e
o
=11]

nongn vryd weyy

3uop . JAF
ot IBEG WBYY UMA 38

(ngs wainud N i uenb don {\a iz uenb ooy (\( £is LOYY) (0] 08D ao:M
st TUINY MAY) RIS Loy T,
rerwdaEzE 3 W—ﬂ -w.:ﬁ.w HWMH\- Nmm
Berersmmumuana .cnw..—. O,.H- .m> —sm
AANNA DATNVHN NONON OVL OVE YOHM D(HD OL THd HNDY LILL IHD NYO.L A2d

QE UGHNGLILIFI0L/50 95 LLLL 033 w2y yupy ung)
'€ ony _:E | “IA NOG



Néi dung chi

DV tinh
(budi,
hoc
vién...)

r

lirgng

Phan chia nguon

NSNN
ho tro

Nguén thu
hoc phi cua
hoc vién

Ngudn
dong gop,
tai tro

Ghi cha

Chi cho hoc vién di khdo sat thue té - néu ¢ (Thué phuong
tién dra don hice vien)

Chi

ot

in v cip chimg chi

Khen thudng hoc vién xuit sdc

Chi phi khac: &@,F nuagce, trong xe,.

":.-

Chi hoat djng quin 1y mdi khoa dao tao (Téi da 10%
trén :En chi phi t6 cinke 1 khéa dio tao)

Céng tac phi cho can bd quéan ly khoa dao tao (ap dung
trong truong hop khoa ddo tao & xa don vi dao tao)

Chi phi di lai

Tién an

Tién o

Chi 1am thém gi& ctia can bd quan Iy 1ép (néu c6)

To chite cac cude hop nhim trién khai khoa hoc

Chi phi khac dé phuc vu quén Iy, didu hanh 16p hoc

:i)l

& |Hﬂ-

-
i

irg hoc phi cko hoc viéa & diz ban DBKK = (M«
& HY BBKK)

:'.m

:)‘ i

n
<
w7

¢ hec ;

81 HV BBKK) x

tai dong A cdt1): (Téng sb hoc vién tham gia)

Mirc ho tro hoc phi cho 01 HV HBKK = Amm. NSNN ho tro tai dong A cot g -

56

huy dong tat trg .

C

Téng cong sb tién NSNN hj trg t6 chirc 16p hoc = A+B

Ngwrdi 1ap
(Ky, ghi vo ho tén)

Y

Ngudi phu trach td chire lop hoe
(Ky, ghi rd ho tén)

O 1 1:7:1%

....thang ....nam .

Thi trwéng don vi

(K3, ghird ho tén, dong dau)




Phy luc 4.1

(Ban hanh kém theo TTLT s¢ 04/2014/TTLT-BKHPT-BTC)
PON VIL.....

BAO CAO PANH GIA KET THUC KHOA DAO TAO
(Danh cho don vi dae tao)

1. Théng tin chung v& khéa dao tao

- Tén khéa dac ta0/chuyén ¢ A0 A0 ..ovvv.vv e oo s
= Ho VA 180 ZIANG VIENI...... it s e e eee oo oo
-Trinh d8: ..o

- Thoi gian t6 chte:. e,

- Dia d18m 18 CHC: e

- Thot lwong dao tao: ..., ngay, trong do: thoi lwong hudng dén hoe vién nghién ciu tinh
hubng thye &, van dung kinh nghiém thye tién ...... ngay hodc ..... % thoi lugng khéa dao tao.
- Thng s6 hoc vién (HV) tham gia khéa dao tao: ........ccoo... ... , trong dé:
+ 83 hoc vign duge odp chitmg chit: .oovvrovvveeno,
+ 86 hoe vien thude dia ban dac biét khé khin:.......
- Tong s6 doanh nghidp cir can b tham gia khoa d0 t05.....vvevveveoseo)
2. Téng hep dénh gis chit lwong khéa dao tao
TT Tét Khg Trung binh Kém
Sé Ty 16186 |Ty 18|S6 [Ty 16186 [Ty e
HV (%) [HV [%) |8V | (%) HY | (%)
1 | N&i dung dio tgo
2 | Tai lidu gidng day
3 | Chat luong giang vién
4 | Cong téc 1) chirc khéa dao
tao
S | M d tiép thu cta hoc
vién |
6 | Thoi lugng cua khoa ddo | Dai: SOHV.... | Vira: SHV..... | Ngin: S6 HV:....
tao Ty 1€ (%%)... Ty 1€ (%):... { TY 18 (%):...
3. P& xuitkién nghi (néu O0)2 1ot et e
Can bd quin Iy khéa Cién bd kidm tra, gidm sat Thi truéng don vi

o \ a ." 7, ] 1 r
dao tao cua dom vi quiin Iy dio tao (Ky, ho tén, dong ddu)
(K. ho tén) (K3, ho tén) |

! Tredng hop ky hoo déng v67 16 chire cung cép dich vu dio tao,
10




_ ~ Phuluc4.2
(Ban hénh kém theo TTLT s6 04/2014/TTLT-BKHPT-BTC)

BAO CAO QUYET TOAN KINH PHi TO CHUC KHOA PAO TAO NGUON NHAN LUC DNNVV

Pon vi dao tao: ............

Dia @iém thue bién: .........

Théi gian thuwe hién: ........

Khéa dae tao: (Khoi sy DN; hofic quan tri DN; hodc quén fri DN chuyén séu) (*1): .........
S6 hoc vién tham gia: .....

Theo hop dong daoe tao sb......ngay.........(*2)

PON VL....

PHAN I- CHI TIET KINH PHi | DVT: dong
Chirng tir (*3) Phan chia nguén
| DV tinh - :
S6 . : (budi, | S6 | Pen | Thanh Nguon | Nguon o
TT | Ky nigu| NEY Ngi dung chi hoc | lwong | gid | tidm | NSNN |thuhoc | dong | Ghichd
* | thiang vién...) ho trg | phictia | gop, tai
hoc vién tro
a b C d d [e=dxd g h i i

A |Chi phi t6 chire 1 khéa dao tao = (1) + (2) (NSNN hd trg t6i da 50%) - - - -
1 |Chi phuc vu truc tiép 16p hoc - - - -

Chi cho giang vién

Thit lao

Chi phi di lai

Chi phi luu tri

Phu n_m“c tien dn

- Chi phi taj liéu

Thué hoi trudng, phong hoc, thiét bi phuc
vu hoc tip

|+

- Vin phong phim

- Nude ubng, giai khat gifra gid

- Chi khai gisng, bé giang
- Ra dé thi, coi thi, chdm thi
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PHAN II- DANH SACH HOC VIEN THAM GIA KHOA HQC

Noii | B | Bia chi Chirc Dién
S6 . . ) Nam ow © . on 4,@ .mm m : danh, vi | thoai .o,
Danb sach hoce vién Gidi tinh| . hién {congtac |noicéng | . .. Ghi chl
T sinh . ] tri hig¢ lién Iac
tai (*4) tac (*4)
; A 4 tai ¢4 nhin
A- (Cac HV khing thuge dia ban DBKEK
1
2
B- |Cac BY thugc dia ban DBKK
1
2
....,ngay ....thang ....nam .

Ngwoi phu trach td chirc 16p hoc
(Ky, ghi ¥d ho t2n)

Ngwoi lap
(Ky, ghi rd ho tén)

ang day

T
\!S.

Ghi chi: (*1) Ghi 15 tén cac chuyén dé
Ap dung ¢bi véi co sé cun w dich vu dao tao
ﬁ*mv K& chi tiét theo ting chimg tir phét sinh
anh

ién trang cda hoc vién trong 6 thang gln nhat

U"?

St
[
>

:"

13
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A

Thi tréng don vi

ghi rd ho tén, dong diu)
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Phu luc 5.1
(Ran hanh kém theo TT. LT sé 04/2014/TTLT BKHPT-BIC)
MAU CHUNG NHAN THAM GIA KHOA PAQ TAO
QUAN TRI DOANH NGHIEP

a. Mit ngoat

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip — Tw do — Hanh phic

CHUNG NHAN

THAM GIA KHOA PAO TAQ NANG CAOKY
NANG QUAN TRI DOANH NGHIEP

b. Mt trong,

[Ghi tén dom vi quan 1y dao tao] CONG HOA XA HOI CHU NGHIA VIET NAM
Déc l4p — Tw do — Hanh phuc .

CHUNG NHAN

THAM GIA KHOA PAQ TAO NANG CAOKY
NANG QUAN TRI DOANH RGHIEP

Giam ddc/Thii trardng don vi
Anh 3x4 cla JGhi tén don vi qudn iy dio fgof
hoc vién

Chimng than: Ong (BA): ..vveeevveiiriiiiinnreecnnnens

Sinhngdy:............... Tali e

L) (T VT S O P PR SR TTRTIES

Bomn vi CONE TAC ..ot virt e

36t D hoan thanh khéa dao tzo: [Ghi 15 tén khoa dio

Chp lan thr: ... ; 274 IR '

Tungdy........ooovine BN NEAY. .o eev e

...... ,ngay....hang...ndm 20.....

GIAM DOC/THU TRUONG BON VI
[Ky, ghi r3 ho tén va dong déau]

Ghi chit: Kich thudc Gidy chimg nhén kb6 AS: 14,8¢m x 21em.



a. Mit ngosi

Phuy luc 5.2
(Ban hanh kém theo TTLT s8 04/2014/TTLT-BKHD T-BTC)
MAU CHUNG NHAN THAM GIA KHOA PAO TAQ

KHOI SUDOANH NGHIEP

| CONG HOA XA HOI CHU NGHIA VIET NAM |

Bgc lip -- Tw do ~ Hanh phiic

CHUNG NHAN
THAM GIA KHOA BPAO TAO
KHOI SU DOANH NGHIEP

b. Mit trong

[Ghi t€n don vi quan ly déo tao]

Anh 3x4 caa
hoe vién

SHi... L. fooo.

Cép lin tha: ...

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 14p - Tw do — Hanh phiic

CHUNG NHAN
THAM GIA KHOA PAO
KHOI SU DOANH NGHIEP
Gidm déc/Thi trwéng dom vi

{Ghi tén co quan/don vi quéin Iy dio tao]

Chimg nhén: Ong (BA): ...oooeeeire ittt
winh ngdy:............... Taloo
Chute Vit oo e
Pon vieong tac:. ... e

P4 hoan thanh khéa dao tao: [Ghi r8 tén khoa dao
1510 ) SO

Torngdy....oo.ooo i, dénngav... ...l
=] -

GIAM BOC/THU TRUONG DON VI

[KY, ghi r5 ho tén va déng diu]

...... , ngay....thang...ndm 20.....

Ghi chi: Kich thude Gidy chimg nhin khd AS: 14,8cm x 21em.
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PBON VI.... Phy lyc 6
(Ban héimh kém theo TTLT 56 04/2014/TT1.T-BKHPT-BTC)

BAO CAO TINH HINH TRQ GIUP PAO TAO CHO DNNVV NAM 20...

I/ NQI DUNG BAO CAO
1. Pon vi quan 1y dao tao dirge giao trién khai nhiém vy (liét ké cy thé t3n va KH giac cho timg don vi quéan Iy dao tas)
1. Tinh hinh thirc hién:
- D1 tirgng dao tao
- N§1 dung dao tac
- Phuong thic thuc Emgﬁ_mmﬂ ly dao tao

(trong do: tryc :o@ thirc hién:... khoa; ky hop déng véi co s dao tao: ... khéa); don vi giao lam ddu md1, don vi giao 1o chitc dao tao, phrong thire
Iira chon don vi t8 chir mwa Snm .; kiém tra, giam sat tri€n khai ké hoach dao tao cua don vi..

- Pia diém d3o tao {cy ihé cac khéa dio tao theo ting dia diém dio tao)
- Phéi hop véi céc co quan, tb chitc iién quan & tb chirc dio tao (dbi véi cac B va td chire hiép hoi, dé nghi lamn & cach thire phdi hop voi Sa Ké
hoach va Pau tu dia phuong trong qua trinh t6 chirc khoa déo tao, vi du phoi hop chiéu sinh, phoi hgp cong téc to chire, quan ly khéa dao tao, ...)

L

- Két qua thyre hién (Chi tiét nhu muc IT): cu thé vé kinh phi, ngudn kinh phi, $6 hoc vién, sé khéa theo dia ban b chire

Tc cac khéa dao fao .
- Dénh gia cta hoe vién vé chit heong khoa dao tac (trén co s tdng hop tir bio céo danh mm két thiic khoa dio tac theo Phu luc 4.1 kém theo
Thong tu ndy).

+ N&i dung dao tao;

+ Tai liéu giang day;

+ Chiét Eﬁ_m mang vién;

+ Cong tac td chirc khéa dao tao;

+ Mirc dd :m@ thu ¢ha hoc vién;

+ Théi lTegng cua khda dao tao.

2. Nhan xét/Kién nghi

- Thuan lgi:

- Kho khin, han ché:

- Kién nght, dé xuat (néu ¢o):

-1
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B- CAC HOAT PONG TRO GIUP KHAC (Ap dung cho Bd KH&DT va UBND tinh, TP):

So E s
11| Dién giai

Téng cing

Phin chia ngudn

NSNN

Déng
gop, tat
Qo

(zhi QL

a b

c=d+d

&.

d

B.1-iB§ KH&DT

{*B)

Xy dung, bién soan, bd sung, in an gido irinh, tai li¢u

et

17 e

pham vi toan quéc

Khao sat danh mﬂm nhu cau; Khao sat ddnh gia tdc ddng, hidu qua cta hoat ddng tro gitp dac tao DNNVV wrén

3 |T4 chie kiém tra d4nh gia tinh hinh thuc hién hoat dong trg gitip déo tao trén pham vi toan qudc

g}

BYCRPING U
Vi iUadll rn—_hﬁ....

I
-
(1S

hitc cac cude hi
ol AT e RJ“!H.) el
LI RO WU At fL.

.4
H A o A s i Th g A~ t».... an
nghi, hoi thac v& trién kbai hoat d6ng ur¢ gitp dac tao twén ph

,.a.

5 |Td chitc tip huan, bdi duding ning cao ning luc vé trg gitip déo tao & trong nude

Té chitc doan khao sat, hoc tap trao ddi kinh nghiém vé tro gitip dao tao & ngoai mrde cho céc cén bd lam
cong tac tro gitp phat trién DNNVV thude B, nganh, UBND tinh

7 |T4 chirc phd bién, dio tao, bdi dudng qua mang intemnet, truyén hinh cho DNNVV

R2-|UBND tinh, TP

{(*B)

1 [KS danh gia nhu ciu tro gitp dao tao cho DNNVYV trén dia ban

2 T4 chitc kiém tra danh gi4 tinh hinh thue hién hoat dong trg gitip dao tao trén dia ban

a2

To chirc cdc cudge hdi nghi, hoi thio vé trién khai hoat ddng trg gitp dio tao trén dia ban

Ngrdvi 13n Thit trwing don via qua an !y dao tgo
(B¥, Ao téx) (K, kg tén, dong dau co guan)

Ghi chti: {(*1) Lp hoc do dia phuong thire hi¢n khong phéi ghi dia ban
A*Nv Chi ap dung d6i v&i B6 KH&DT
(*3) Chi phan anh sb Lidu vao cot d, d, g h

xm. wm mma, m.“cmw ddu co g




(uvnb 03 npp 3uop ‘uzj oy ‘Ay)

LA®H 09 oep que|

T ..Ww,ﬂ.... mﬁmﬁ_”u_. e .ﬁ.ﬂmﬂ Kaarn

0T

(uonb 03 npp Suop ‘u; 0y ‘Ky)
NG ULy 18gg o0 08p quey

(431 0y ‘L)
dg] 1on3N

(+a+v) Sudd Bugy,
(O+d&) MLSN 370D
Z
I
{MLSND 107 daig 3540 03 383| -D
[4
i
{A\LSN) quesu ‘0g 55| i
<
!
(AASN) Buonyd wip 3¥D| -V
u s ] Ui+ =y f 1 Y f1+y=3 r 2 p 5 g i
ol: [44] o1 18l AH .
‘doF Buop | NNSN | (Bugp) sqd | ‘d08 Suop | puoyd o0y} NNSN | Sugp)igd | uaia | odyogp |APUWEN weN
uonEN G Smgy, | VENON D uonaN np Sugl, | 20y gs | eetl g§ )
U wonis vrgs ayag wondy ey uyped (%) sy won ‘aEnb 5 LL
IERUN : HY weu agnn i oS
svipy dius 6.4 Sudp 1eoy 280 0} 0P goyy 03 01, gt of oep durd
= A1y yoes ugdu
e 1 1 eyt
F ch ——n:wn:m Wum E-M-H ...:—n- —_.ﬂmw— H:-u...: H.-HH ugoy @.ﬂ. AN
97 WYN AANNG DV OHD DT NVHN NOON OVI OVd dIHD OUL JHd HNI HOVOH I3 JOH ONQ.L
V- EGHNGLTLL/P 10T/F0 98 LTLL 0941 ) yupy uvg)
L i Ay NL VA YA HOVOH d4 O¢



BO KE HOACH VA PAU TU Phu lye 7.2

(Ban hanh kém theo TTLT s6 04/2014/TTLT-BKHDT-BTC)
TONG HOP QUYET TOAN KINH PHi TRQ GIUP PAO CHO DNNVV NAM 20...

2 . . a . . | Téng cing kinh phi 2o 36 hos
T6 chirc kho4 dao tao Cic hoat dong try giup khie MQM gH m. Mirc d hoan
NSNN hé trg thanh ké
£ . - . p ~ - i r
B#§, nganh, dia S0 khoa dao tao Phin chia rguin Phén chia nguon Trong db hoach .
PR z . “xeak
IT | phrong, to chy T4 Jgud ; ) KE .
i v TYN Trong [Séhoe | .. 5 NEWT | Ngubn | 109 Ngudn | $§ tidn . | Tyl fchd
higp hgr DN ) 46: 55 | vian | Ciphi thuhoc (= | ehi phi huy | (dhne) hogck | o n
T4 5 - 1en 3 (x 2 P 3 % g LTI A LI ST OF =
ongsol . o (ddng) | NSTW | NSDP E” vnwm dong (ddng) | NSTW NSDFP dong tai NSTW | NS mﬂ.ﬂn hanh
KSDN Y taiwg tro - (%)
Y1En giao
e=f+g |k W |PE
a h c d i ] m |p=otplo=ft+k g \r=n: 5
+h+i Y g h +m ¢ / n=otp o=/ { B d
A- |Cac dia phuong
1
2
B- |Cac B, nganh
1
2
C- |Céc tb chirc hiép hoi
1
2
Tong chng (A+B+C)
..., ngay ... thang . nam ...
Newoi lp

Linh dao Cue Phit trién DN

Lanh dao B KH&DT
(Ky, ghi ri5 ho tén, dong déu co quan)

(Ky, ghi rd ho tén. dong ddu co quan)

(KS, ghi 3 ho tén)
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