Phô lôc IV

MÉu ®Þnh d¹ng tiªu chuÈn Kü n¨ng nghÒ

(Ban hµnh kÌm theo QuyÕt ®Þnh sè: 09/2008/Q§-BL§TBXH  ngµy 27/3/2008
 cña Bé tr­ëng Bé Lao ®éng - Th­¬ng binh vµ X· héi)

Tiªu chuÈn kü n¨ng nghÒ
(font ch÷: Times New Roman, in hoa, cì ch÷: 16, Bold)

Tªn nghÒ:.................................................................
M· sè nghÒ:.............................................................
(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)

Hµ Néi,         /200....
(font ch÷: Times New Roman, in th­êng, cì ch÷: 14, Bold, Italic)

Giíi thiÖu chung
(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)
I. QU¸ TR×NH X¢Y DùNG (font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
………………………………………………(1)……………………….....…………………
.............………………………………………………………………………………………

………………………………………………………………………………………….…………………………………………………………………………………….……………………………………………………………………………………………….………………………………………………………………….....…………………………….……………
II. Danh s¸ch thµnh viªn tham gia x©y dùng 

(font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
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	N¬i lµm viÖc
(font ch÷: Times New Roman, in th­êng, cì ch÷: 14, Bold)
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III. Danh s¸ch thµnh viªn tham gia thÈm ®Þnh
(font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
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	Hä vµ tªn
	N¬i lµm viÖc
    (font ch÷: Times New Roman, in th­êng, cì ch÷: 14, Bold)
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M« t¶ nghÒ

(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)
Tªn nghÒ:..........................................................................
M· sè nghÒ:.....................................................................
(font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)

......................................................... (2)............................................................
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  ..........................................................................................................................
danh môc c«ng viÖc

(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)

Tªn nghÒ: ..............................................................................
M· sè nghÒ:.........................................................................
(font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
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	M· sè 
c«ng viÖc
	C«ng viÖc
(font ch÷: Times New Roman,
 in th­êng, cì ch÷: 14, Bold)
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Tiªu chuÈn thùc hiÖn c«ng viÖc
(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)

Tªn C«ng viÖc: ..............................................................
M· sè C«ng viÖc: .........................................................
(font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)

I. M« t¶ c«ng viÖc    (font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
.....................................................................(3)......................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
II. C¸c tiªu chÝ thùc hiÖn   (font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
.....................................................................(4)........................................................................
...............................................................................................................................................
III. C¸c kü n¨ng vµ kiÕn thøc thiÕt yÕu (5) (font ch÷: Times New Roman, in hoa, cì ch÷ 12, Bold)

1. Kü n¨ng (font ch÷: Times New Roman, in th­êng, cì ch÷: 14, Bold)

...............................................................................................................................................
...............................................................................................................................................
2. KiÕn thøc (font ch÷: Times New Roman, in th­êng, cì ch÷: 14, Bold)

...............................................................................................................................................
...............................................................................................................................................
IV. c¸c §iÒu kiÖn thùc hiÖn c«ng viÖc  (font ch÷: Times New Roman, in hoa, cì ch÷: 14, Bold)

..................................................................... (6)...................................................................
...............................................................................................................................................
...............................................................................................................................................
...............................................................................................................................................
V. Tiªu chÝ vµ c¸ch thøc ®¸nh gi¸ kü n¨ng   

(font ch÷: Times New Roman, in hoa, cì ch÷: 12, Bold)
	Tiªu chÝ ®¸nh gi¸
(font ch÷: Times New Roman, in th­êng, 

cì ch÷: 14, Bold)
	C¸ch thøc ®¸nh gi¸
(font ch÷: Times New Roman, in th­êng, 

cì ch÷: 14, Bold)
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Ghi chó:

(1) - Giíi thiÖu tãm t¾t vÒ qu¸ tr×nh x©y dùng tiªu chuÈn kü n¨ng nghÒ quèc gia vµ ®Þnh h­íng sö dông tiªu chuÈn kü n¨ng nghÒ quèc gia;

(2) - M« t¶ ph¹m vi, vÞ trÝ lµm viÖc, c¸c nhiÖm vô chÝnh cÇn ph¶i thùc hiÖn, ®iÒu kiÖn vµ m«i tr­êng lµm viÖc, bèi c¶nh thùc hiÖn c¸c c«ng viÖc, c«ng cô, m¸y, thiÕt bÞ, dông cô chÝnh ®­îc sö dông ®Ó thùc hiÖn c¸c c«ng viÖc cña nghÒ;
(3) - Trong phÇn nµy ghi kh¸i qu¸t vÒ c«ng viÖc vµ c¸c b­íc chÝnh thùc hiÖn c«ng viÖc ®ã, ghi râ, ng¾n gän vµ b¾t ®Çu b»ng mét ®éng tõ chØ hµnh ®éng.

(4) - X¸c ®Þnh vµ m« t¶ chi tiÕt c¸c tiªu chÝ cÇn ph¶i ®¹t ®­îc khi thùc hiÖn c¸c b­íc c«ng viÖc vÒ quy tr×nh, kü thuËt, chÊt l­îng s¶n phÈm, th¸i ®é nghÒ nghiÖp, an toµn lao ®éng, thêi gian thùc hiÖn. C¸c tiªu chÝ ph¶i l­îng ho¸ hoÆc tÝnh to¸n x¸c ®Þnh ®­îc;
(5) - Nªu râ c¸c kü n¨ng quan träng vµ kiÕn thøc lý thuyÕt cÇn thiÕt ®Ó thùc hiÖn c«ng viÖc mét c¸ch hiÖu qu¶;

(6) - Trong phÇn nµy nªu râ tÊt c¶ c¸c tµi liÖu kü thuËt nh­ sæ tay, phiÕu c«ng nghÖ, c¸c thiÕt bÞ, c«ng cô, nguyªn vËt liÖu vµ c¸c yªu cÇu kh¸c cÇn cã ®Ó thùc hiÖn c«ng viÖc, nªu râ ®Æc tÝnh kü thuËt cña mét sè trang thiÕt bÞ nÕu cÇn thiÕt;

(7) - Trong phÇn nµy nªu râ tÝnh chÊt, dÊu hiÖu thÓ hiÖn kü n¨ng lµm c¨n cø ®¸nh gi¸ tiªu chuÈn thùc hiÖn;
(8) - Trong phÇn nµy nªu râ ph­¬ng ph¸p, c«ng cô ®­îc sö dông ®Ó ®¸nh gi¸ c¸c tiªu chÝ theo c¸c tiªu chuÈn thùc hiÖn.
*Quy ®Þnh vÒ c¸ch tr×nh bµy
- Nh÷ng phÇn néi dung kh«ng quy ®Þnh vÒ cì ch÷ th× sö dông font ch÷: Times New Roman, in th­êng, cì ch÷ 13-14, (kh«ng nghiªng, kh«ng ®Ëm);
- §Þnh d¹ng trang in: trang in ®­îc ®Þnh h­íng theo chiÒu dµi cña khæ giÊy A4 (210x297mm); lÒ trªn: 20mm; lÒ d­íi: 20mm; lÒ ph¶i: 20mm; lÒ tr¸i: 30-35mm; c¸c trang cã néi dung lµ b¶ng, biÓu d÷ liÖu cã thÓ ®Þnh h­íng trang in theo chiÒu réng khæ giÊy A4; lÒ trªn: 30-35mm; lÒ tr¸i, lÒ ph¶i, lÒ d­íi: 20mm;

- Sè trang: ®­îc ®¸nh ë gi÷a lÒ d­íi; sö dông font ch÷ Times New Roman, cì ch÷ 13-14, kiÓu ch÷ th­êng./.
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